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Regular Council Meeting of June 25, 2019
Please note this meeting will be streamed. ' |

Disclosure of Pecuniary Interest and General Nature Thereof

PUBLIC HEARINGS

None
DELEGATIONS

None

QUESTION PERIOD

PART 1 - CONSENT AGENDA
Resolution Prepared Adopting Resolutions for
Items A1l to F4 inclusive contained in the Consent Agenda

e CA-12-19 Be It Resolved That: Items Al to F4 inclusive contained in Part 1,
Consent Agenda be adopted.

Adoption of Minutes

Al Special Meeting of Council of June 11, 2019
A2 Regular Meeting of Council of June 11, 2019
e 10-136 Be It Resolved That: The following Minutes are hereby
accepted; Special Meeting of Council of June 11, 2019; Regular
Meeting of Council of June 11, 2019,

Board and Committee Reports

Bl Corporate Services Committee Meeting of June 4, 2019
e 19-137 Be It Resolved That: The following Board and Committee reports

are hereby received: Corporate Services Committee Meeting of June 4,
2019. -

Matters arising from the “In Camera Session”

None
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Regular Councif Meeting of June 25, 2019

Business Arising from Board and Committees

Corporate Services Committee Meeting of June 4, 2019

D1 Recommendation regarding POA Write Off’s
e 19-138 Be It Resolved That: As Recommended by the Corporate Services
Committee That: Council write off the attached list of flies that have been in
default since prior to the transfer in 1999 up to an including 2000.

D2 Recommendation regarding the Code of Conduct
e 19-139 Be It Resolved That: As Recommended by the Corporate Services
Committee That: Bylaw No 2921/19 be adopted, being a Bylaw to adopt a

revised Code of Conduct for Council and Loca! Boards.

Bylaws and Resolutions

The following bylaws will be read and passed.

El Bylaw No. 2925/19

* 19-140 Being a Bylaw of the Town of Espanola to confirm the proceedings of
Counci! at its Meeting of June 11, 2019.

E2 Bylaw No 2926/19
* 19-141 Being a Bylaw of the Town of Espanola to execute an Agreement
with eScribe Software Ltd for meeting and agenda automation.

E3 Bylaw No 2927/19
e 19-142 Being a Bylaw of the Town of Espanola to execute an Agreement
with The Espanola Police Services Board and the Ministry of the Solicitor
General under the R.I.D.E. Grant Program.

Reports

F1 Leisure Services Department Departmental Report for May 2019

F2 Economic Development Department Departmental Report for May
2019

F3  Public Works Department Departmental Report for May 2019

F4 Joint Health and Safety Meeting Minutes of May 2, 2019

» 19-143 Be It Resolved That: The following reports are hereby received;

Leisure Services Department Departmental Report for May 2019
Economic Development Department Departmental Report for May 2019;
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Regular Council Meeting of June 25, 2019
Public Works Department Departmental Report for May 2019; Joint Health
and Safety Meeting Minutes of May 2, 2019,

PART II - REGULAR AGENDA

Bylaws and Resolutions
Gl Hiring Policy

G2 Recommendation regarding Building Inspector/Property Standards
Officer
» 19- 144 Be It Resoled That: Staff proceeds with filling the vacant Building
Inspector position.
G3 Recommendation regarding the Video Surveillance Policy
e 19-145 Be It Resolved That the Video Surveillance Policy be adopted
as amended. '

G4 Recommendation 2019 Winter Sand Tender Award
» 19-146 Be It Resolved That: Council award the 2019 winter sand tender to
OCL Custom Crushing & Quarrying Ltd.

G5 Recommendation regarding CDM Energy Plan
¢ 19-147 Be It Resolved That: Council accept and endorse the
Updated Town of Espanola Energy Conservation and Demand
Management Plan (2020-2024), dated July 1, 2019, and approval to
consider the energy conservation measures outlined within the plan in
an effort to achieve the stated additional 5-10% reduction in energy

consumption in municipal operations by 2025 compared to the 2014
baseline.

Correspondence For Information Only

None
Information

This information was previously circulated to Council. If required a copy
of the information is available at the Municipal Office.

Page 5

100 Tudhope Street, Suite 2 » Espanola, Ontario « PSE 156
Telephone: (705) 869-1540 « Facsimile: (705) 869-0083
Website: www.espanola.ca




Regular Council Meeting of June 25, 2019

Crown-Indigenous Relations correspondence re: Boundaries of Whitefish River
Blue Sky Economic Growth correspondence re: Broadband Funding Briefing
MTO correspondence re: Highway classification

Public Health Sudbury & Districts correspondence re: Parity of Esteem Position
Statement '

MAH correspondence re: More Homes, More Choice Act

Conference and Conventions

2019 AMO AGM & Annual Conference; August 18-21, 2019; Ottawa

Mayor and Councillor Reports and Announcements

Future Council/Committee Meetings

Regular Meeting of Council of July 9, 2019 @ 7:00 pm
Regular Meeting of Council of August 13, 2019 @ 7:00 pm

Adjournment

Closed Meeting (if required)
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» Espanola

SPECIAL MEETING OF COUNCIL
OF THE TOWN OF ESPANOLA

Main Level Boardroom June 11, 2019
Municipal Office 6:00 pm

Her Worship Mayor Beer presided over the meeting.
Disclosure of pecuniary interest and general nature thereof

Present: Councillors R. Dufour; K. Duplessis; B. F
Alstine

Aurel Malo, Managing Partner Dibrina |
appointed as Clerk

Absent: Councillor S. Hayden

In Camera H. Malott -~ M. Van Alst
Be It Resolved That:

N esources;

1. Under authorit
Council goes.i
stated in

51126.1.3 of Bylaw No. 2062/08,
in camera” session for the purpose

Carried

Resume Specia

Meeting_ Resolved That: The Special Meeting of Council hereby

resumes.

Time: 7:01pm
Carried

B. Foster - K. Duplessis

Be It Resolved That: The Special Meeting of Council is hereby
adjourned.

Time: 7:01pm
Carried

J. Beer A. Malo
Mayor Appointed Clerk

Al
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y ESpanola

THE PUBLIC MEETING OF COUNCIL
OF THE TOWN OF ESPANOLA

Council Chambers June 11, 2019
Municipal Office 7:00 pm

Mayor Beer presided over the meeting.

Present: Councillor K. Duplessis, R. Dufour, B, Foster;:
Van Alstine -

Secretary
Absent: Councillor S. Hayden

The Mayor advised this meeting would be strean;
meeting.

Public Hearing
Delegations/Petitions ctor of Integrated Social Services with DSB
al overview of MS-DSB; board representation

cate Haley, CEO of ERHHC and Jon Brunetti, Manager of the
panola and Area Family Health Team provided Council with
information on the Doctor Recruitment. Ms. Haley spoke to the
history of the Committee and the biggest challenges that they
are facing, the services being provided and sources of funding.
Mr. Brunetti advised there is currently a full complement of
physicians, but cautioned that recruitment needs to be on going.
He spoke of the Espanola and Area Community Care and
Planning Network which has been active for approximately 4
years. This Network of providers meet monthly to discuss
different community care initiatives. Mr. Brunetti closed by
asking for representation from either Council or Town staff to
join the Community Care Network Table.

Question Period None
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Regular Council Meeting of June 11, 2019

CONSENT AGENDA CA-011-19 B. Foster ~ K. Duplessis
Be It Resolved That: Items Al to F2 contained in Part 1,
Consent Agenda be adopted.
Carried

Items A1-A2 19-126 K. Duplessis - B. Foster

Council Minutes Be It Resolved That: The following Minutes are hereby accepted;
Regular Meeting of Council of May 28, 2019; Special Meeting of
Council of May 28, 2019,

Carried

Board and Committee Reports

Item Bl 19-127 H. Malott - R. Dufour
Be It Resolved That: The foliowing b
are hereby received: Espanola Publig Li
April 18, 2019.

sgommittee reports
y. Board Meeting of

Carried

Matters arising from the “"In Camera Session”

None

Business Arising from Board and Comnﬂ"}sﬂ‘ es
None

Bvlaws and Resolutions

Item E1 = R.
Confirmatory Bylaw 2 That: Bylaw No 2923/19 be adopted, being a
w of the Town of Espanola to confirm the
dings:iof Council at its Meeting of May 28, 2019.

Carried

9-129 R. Dufour - B. Foster

Be It Resolved That: Bylaw No 26922/19 be adopted, being a
Bylaw of the Town of Espanola to Amend Bylaw No. 2884/18.
Carried

Item E2 %
Tax Extensipn
Agrgement Byl

Item E3 19-130 H. Malott - B. Foster
Site Plan Agreement Be It Resolved That: Bylaw No 2924/19 be adopted, being a
Bylaw Bylaw of the Town of Espanola to execute an Agreement
between the Town of Espanola and Ryan Bulloch.
Carried

Items F1-F2 19-131 B. Foster - R. Dufour
Reports Be It Resolved That: The following reports are hereby received;
Manitoulin—-Sudbury District Services Board CAO First Quarter
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Regular Council Meeting of June 11, 2019

Activity Report for 2019; Public Health Sudbury & Districts
Meeting Minutes of May 16, 2019 - Unapproved.

Carried
PART II
REGULAR AGENDA
Bylaws and Resolutions
Item G1 19-132 B. Foster — K. Duplessis
Government of Be It Resolved That: Council for the Town of Espanola supports

Ontario E-Learning the Township of McNab/Braeside’s Resolutio

Ford; Minister of Education, Lisa Thom
MPP; Carol Hughes, MP; AMO and R

Item G2 19-133 K. Duplessis - B. Fostet
Pride Week Be It Resolved That: WHEREAS. th

Bisexual or Transgepd
members of the socie
WHEREAS many Cij
citizens who g

rio communities are celebrating their
BT:hy declaring a Pride Week; raising

TIt:Resolved that Council declares June 21-28
& . Town of Espanola.
Carried

None

Informatis

_Was previously circulated to Council. If required a copy of the
railable at the Municipal Office.

This:i

g

infor

formati
ation is

Cheque Register for May 2019
Premier of Ontario correspondence re: cost sharing adjustments

Conference and Conventions

2019 AMO AGM & Annual Conference; August 18-21, 2019; Ottawa
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Reguiar Council Meeting of June 11, 2019

Mayor and Councillors Reports and Anhouncements

Notice of Motion 19-134 R. Dufour - M. Van Alstine
WHEREAS: Corporate Services was looking to amend the
hiring policy to increase Councils oversite with regards to
either hiring new, or replacement of an employee,
THEREORE;
BE IT RESOLVED THAT: Council introduces a hiring freeze
until such time as the amendments to the hiring policy be
completed. _

Carried

Hiring Freeze 19-135 R. Dufour - H. Malott
Be It Resolved That: WHEREAS: Corporate: erwce was
looking to amend the hiring policy to i
oversight with regards to either hiring
an employee.
THEREORE;
BE IT RESOLVED THAT: Cou
until such time as the am
completed. !

Grant Application

Community Events

M. Van Alstine - R. Dufour
Be It Resolved That: The Regular Meeting of Council is hereby
adjourned.
Time: 8:05 pm
Carried

Jilf Beer Paula Roque
Mayor Clerk
Page 4




N Espanola

CORPORATE SERVICES COMMITTEE MEETING
Tuesday, June 4, 2019
4:00 pm
Council Chambers
Municipal Building

Chair Bill Foster presided over the meeting

Disclosure of pecuniary interest and general nature thereof

Councillor Duplessis stated he would like to have an item added to the ag
Hiring Policy for discussion and direction,

Present: Councillors K Duplessis; M. Van Alstine

Municipal Officials, C. Townsend, C
Clerk/Manager of Planning Servites;

; P. Roque,
Denault-Roque, Recording

Secretary
Absent: Mayor Beer
Departmental Report None
POA Write Off's K. Duplessis.: stine
- Be It R_esolved Recommended by the Corporate Services

1cil write off the attached list of files that
ince prior to the transfer in 1999 up to an

Carried

ate Services Committee meetlng

. Van Alstine - K. Duplessis

Be It Resolved That: As Recommended by the Corporate Services
Committee That: Bylaw 2921/19 be adopted, being a Bylaw to
adopt a revised Code of Conduct for Council and Local Boards.

Code of Condu¢

Carried
Video Surveillance A discussion ensued. The Committee directed Staff to place this
Policy item in the G section on the Regular Council Agenda of June 25,

2019.

Other Revenue Sources A discussion ensued. Staff was directed to prepare a staff report

for the Town on possible revenue sources for the municipality. The report will
include the costs of implementing and managing each option and
will be brought back to the Committee for the October meeting.

Bl
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Corporate Services Meeting of June 4, 2019

Feeding Wildlife

Notice of Motion

Hiring Policy

Adjournment

B. Foster
Chair

A discussion ensued. The Clerk explained that complaints have
been received regarding residents feeding wild animals within the
community and staff would like direction on whether or not to
move forward with the preparation of a bylaw to deter and enforce

residents from doing so. It was the consensus of the Committee to
not move forward with this.

K. Duplessis — M. Van Alstine
Be It Resolved That: As Recommended by the Corporate Services
Committee That: Effective immediately, all new:positions and

replacement of existing positions will be review y council, prior
to advertising or prior to the internal selection :

Carried

A discussion ensued. It was the consehsu: of he Co.mmittee to
include this Item in the G Section on tt gular Meeting of
Council Agenda of June 25, 2019.

M. Van Alstine - K. Duplessis

The Corporate Services Commitfge meeting is hereby adjourned.

Time: 4:37 pm.

P. Rogue
Clerk
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7 Espanola

CORPORATE SERVICES COMMITTEE

Moved By: /\/\L/Z‘WW Date: June 4, 2019

Seconded By: . A2 Motion No.: 1

Be It Resolved That: As Recommended by the Corporate Services Committee That:

Council write off the attached list of files that have been in default since prior to the transfer in
1999 up to and including 2000,

e

CARRIED DEFEATED
DEFERRED
Chair
RECORDED VOTE DECLARATION OF PECUNIARY
INTEREST
For Against
Mayor J. Beer Mayor J. Beer
B. Foster B. Foster
K. Duplessis K. Duplessis
M. Van Alstine M. Van Alstine
AGENDA #

D1
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Department:  General Administration Form Number: A99-01370
Subject: Staff Report Effective Date: 06/05/17 ;
Policy No: Revision Date: 13/05/29 P
Bylaw No: Version #: 2
. H ]
STAFF REPORT -
| DEPARTMENT: POA IDATE: May 24, 2019 B :

| ITEM: Write off default cases for Elliot Lake. |

RECOMMENDATION: Write off the attached list of files that have been in default
since prior to the transfer in 1999 up to and including 2000.

BACKGROUND: The Provincial Offence office cannot impose a licence suspension on
defaulted offences for reasons listed below. These outstanding fines have been sent
to collections and are deemed uncollectible,

Defaulted offences Include but are not limited to: Trespass to Property Act, Liquor
Licence Act, By-laws or driving offences that do not have a driver’s licence attached to
the ticket which makes it unenforceable by way of suspending their driver's licence.

ANALYSIS: Upon council approval, all the attached defaulted fines will be updated to
a CW (councll write-off) code in ICON and will be purged off the system.

EXISTING POLICY: See Collections Pollcy and Write Off Procedures Policy #F23-
01617

STRATEGIC GOAL: Reduce the total amount of fines outstanding by writing off
uncoliectible files,

FINANCIAL COMMITMENT: The total amount of defaulted fines for Elliot Lake up to
and including the year 2000 is $ 266,934.05. Please see attached sheets.

| BUDGETED: Yes | [No [ ]

[IMPLEMENTATION: POA to submit these cases to the Ministry of Attorney General
for the preliminary and final write off stage which will reflect on the 2020 annual
report,




Department:  General Administration Form Number: AS9-01370
Subject: Staff Report Effective Date: 06/05/17
Policy No: Revision Date: 13/05/29
Bylaw No: Version #: 2

Prepafed By:

Department Manager:

CAO / Treasurer:

Approval of Recommendation:

Comments:

Christine Desjardins

Christine Desjardins

Cynthia Townsend

Yes ¥ No

—_—




DF Enforcements - up to and including 2000

|Offence #

[ Amount O/S [Date of Infraction |

0161 999 00 12500158 00
0161 999 93 1664 00
01671 899 00 27051526 00
0161 999 00 27090813 00
0161 999 00 40009331 00
0161 999 00 15265241 00
0161 999 00 40009053 00
0161 999 00 21121487 00
0161 999 92 969211 00
0161 999 00 27051716 00
0161 999 00 27050866 00
0161 699 00 21121987 00
0161 999 92 000181 00
0161 899 95 506 00

0161 G99 89 789466 00
0161 £09 90 790560 00
0161 990 00 12681327 00
0161 899 97 296 00

0161 999 00 18775787 00
0161 999 00 27088010 00
0161 899 00 27002457 00
0161 999 00 21122353 00
0161 999 02 r35844558 00
0161 999 00 27090344 00
01681 999 00 14634027 00
0161 999 82 r3564072 00
0161 999 00 50007985 00
0161 999 00 50007065 00
0161 999 00 50007883 00
0161 999 00 50008427 00
0161 999 00 40007624 00
0181 990 00 40007537 00
0161 999 00 40007429 00
0161 999 00 40007546 00
0161 898 00 40009082 00
0161 999 00 50008004 00
0161 999 20 790145 00
0161 999 00 16073287 00
0181 999 00 12408705 00
0161 699 00 15265881 00
0161 989 00 27050640 00
0161 909 00 12498843 00
0161 999 00 16073682 00
0161 99 92 928168 00
01641 999 0D 18073242 00
0161 69900 62247110 Q0
0161 999 92 927867 00
0161 969 00 50008075 00
0161 999 00 27050097 00
0161 999 90 n7300861 00
0161 999 00 27051941 00
0164 797 90 789109 00
0161 797 90 789108 00
0161 797 90 01345 00
0161 999 00 12499614 00
0161 999 00 12499615 00
0161 998 00 40004396 00
0161 999 98 1683 00
0161 999 93 1684 Q0
0161 999 83 1685 00
0161 999 00 50007926 00
0164 999 99 140 00
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113.78
275.00
148,75
188.75
148.75
128.75
88.75
188.75
91.25
88.75
88.75
128,75
91.25
335.00
141.25
26.25
53,75
686.00
288.75
88.756
78.75
88.75
66.25
50.00
128,75
116.25
128.75
88.75
88.75
88.756
88.75
88.75
85.00
85.00
85.00
88.75
116.25
78,75
288.75
66.25
128.75
78,75
338.75
66.25
78.75
95.00
266,25
148.75
88.75
66,25
88.75
76.25
78,256
123.75
78.75
128.75
68.75
602.00
70,00
70.00
88.75
85.00

Feb 19/94
Jan 21/93
June 15/98
Feb 26/97
May 16/08
May 21/94
May 10/98
May 9/95
Mar 19/92
Nov 2/98
July 12/97
Apr 15/85
QOct 7/92
Jan 11/85
Dec 13/89
July 12/60
June 12/93
Apr 27/97
Qct 2/94
July 20/96
Aug 19/96
July 14/95
Aug 7/92
QOct 8/97
Jun 16/94
July 12/92
Oct 4/99
Apr 27/99
Apr 2509
Apr 14/99
Jan 18/99
Jan 7/99
Dec 24/98
Dec 26/908
Jan 16/99
Apr 9/99
Nov 4/90
Nov 8/94
June 18/03
Apr 2/94
May 28/97
May 28/93
Dec 7/04
May 12/92
Aug 31/94
Sept 25/00
July 26/92
Aug 27/99
Juna 11/98
May 26/90
Sept 21/96
Feb 10/90
Fab 10/90
Mar 4/90
QOct 16/93
QOct 16/93
Aug 16/98
Mar 15/93
Mar 23793
Mar 16/23
Feb 22/09
Feb 18/09




0161 899 00 40009110 00
0161 999 00 40007535 00
0161 999 00 50007860 00
0161 800 00 126881625 00
0161 999 00 27051728 00
0161 999 00 27051705 00
0161 999 00 12499971 00
0161 999 00 21117743 00
0161 €99 00 12681173 00
0161 797 90 790066 00
0161 099 00 21119608 00
0161 999 00 40009014 00
0161 999 00 40009007 00
0161 999 00 62193003 00
0161 999 00 40008965 00
0161 999 98 275 00

0161 999 91 qB63207 00
0161 899 81 q4741962 00
0161 999 2 927880 00
0161 999 00 27050906 00
0161 999 00 50008494 00
0161 999 00 50008359 00
0161 797 91 791642 00
0181 999 00 12498494 00
0161 999 00 15285557 00
0161 899 00 21123048 00
0161 999 00 27092456 00
0181 999 00 21123885 00
0161 999 92 927446 00
0161 797 92 92794 00
0161 999 00 21124244 00
0161 899 00 12489402 00
0161 999 00 12489401 00
0161 999 00 27050458 00
0161 999 90 788089 00
0161 999 00 12499290 00
0161 999 01 864595 00
0161 999 00 12680758 00
0161 999 92 269008 00
0161 999 00 27089128 00
0161 999 00 40008883 00
0161 999 92 1582 00
0161 999 00 40008959 00
0161 999 00 40008958 00
0161 999 00 40008012 00
0161 999 00 40009013 00
0161 999 00 40008150 00
0161 999 00 40007538 00
0161 999 00 40007568 00
0161 999 00 50007851 00
0161 999 00 50008426 00
0161 999 99 277 00

0161 999 99 84 00

0161 999 00 50008359 00
0161 999 00 40007636 00
0161 999 00 40008827 00
0161 999 00 27090930 00
0161 999 00 27090831 00
0161 999 00 27050966 00
0161 999 00 52304837 00
0161 999 00 52304938 00
0161 999 00 52304939 00
0161 950 00 52304941 00
0161 959 92 r3564422 00
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88,75
88.75
88.75
525,00
85.00
88.75
128.75
338.75
123.75
41.25
88.75
148.75
40.00
163.75
50.00
85.00
66.25
86.25
113,75

- 88.75

88.75
75,00
41.25
78,75
78.75
88.75
88.75
88.75
43,75
43.75
88.75
68.75
7875
88.75
68.25
113.75
116.25
178.75
66.25
88.78
88.75
600.00
85.00
95.00
88.75
148,75
148,75
88.75
88,75
88.75
88.75
255.00
120,00
£8.75
88.75
88.75
338.75
338.75
338,75
255.00
285,00
395.00
125.00
116.25

Nov 26/98
Dec 11/98
Fab 12/09
Feb 26/94
May 6/97
Oct 27/96
Nov 12/93
Jan 21/95
July 4/93
Juns 11/90
Dec 19/95
June 27/98
May 6/98
Sept 2/00
Apr 27/98
May 13/98
Nov 12/91
Dec 8/31
May 14/92
Oct 29/97
June 26/09
Sept 29/99
Sept 13/81
Apr 30/93
Apr 6/94
Qct 2/95
Aug 2/96
Fab 29/86
Aug 21/92
Sept 2/92
Jan 23/96
Sept 24/23
Sept 24/93
Nov 22/96
Apr 5/00
Sept 5/93
Sept 14/91
Oct 31/83
Feb 1/92
Fab 28/07
Dec 7/97
Aug 8/91
Apr 9/98
Apt 9/98
June 27/388
June 27/98
Oct £/08
Jan 7/99
Jan 30/09
Feh 2/99
Mar 19/99
Apr23/99
Jan 26/89
July 9/99
Jan 10/09
Jan 10/99
May 11/97
May 11/87
Oct17/07
Feb 1/00
Fah 1/00
Feb 1/00
Feb 1/00
Aug 1/92




0161 999 00 15265341 00
0161 999 91 790536 00
0161 999 00 27051439 00
0161 999 00 27050987 00
0161 999 91 926286 00
0161 999 91 626844 00
0161 999 00 14633432 00
0161 999 00 27051600 00
0161 999 92 927527 00
0161 999 00 14633379 00
0161 989 00 14633532 00
0161 999 00 21119312 00
0161 999 90 790388 00
0161 999 90 791011 00
0161 §99 92 926495 00
0161 999 92 926739 00
0161 999 91 26487 00
0161 999 91 26408 00
0161 999 96 833 00

0161 999 00 14633091 00
0161 999 90 704471 00
0161 999 00 14633500 0
0161 999 00 12681510 00
0161 999 00 27051873 00
0161 999 90 790496 00
0161 999 92 1586 00
0161 797 92 826545 CC
0161 999 00 12680995 00
0161 797 91 791628 00
0161 899 00 12680994 00
0161 999 00 12681018 00
0161 999 00 12681019 00
0161 999 00 27089866 00
0161 999 92 969494 00
0161 999 91 q3418461 QO
0161 999 00 12677637 €0
0161 999 00 21120024 00
0161 999 00 21120027 00
0161 699 00 16073464 00
0181 999 00 16073465 00
0161 899 00 16072915 00
0161 999 00 12681785 00
0161 999 00 21117622 00
0161 999 00 21117623 00
0161 999 92 §96Y9B5 00
0161 999 00 27090877 00
0161 999 00 27002566 00
0161 767 91 926327 00
0161 797 92 927906 00
0161 797 91 789698 00
0161 797 91 789655 00
0161 999 91 926878 00
0161 797 91 789699 00
0161 797 91 790530 00
0161 797 92 927806 00
0161 797 91 789697 00
0161 797 91 926853 00
0161 797 91 704060 00
0161 999 92 969344 00
0161 999 00 40008747 00
0161 989 00 40008755 00
0161 797 90 791299 00
0161 797 90 791258 00
0161 797 90 791206 00

78.75
116.25
78.75
88.75
116.25
266,25
78.75
88.75
86.25
78.75
78.75
88,75
66.25
66.25
66.25
66.25
66,25
116.25
30,00
68,75
5.00
78.75
75.00
88.75
116.25
88.75
73,75
128.75
41.25
78.75
55.00
115.00
128,75
86.25
66.25
178.75
68.76
68.75
63.7b
48.75
88.75
63.75
88.75
88.75
91.25
148.75
148,75
66.25
71.26
66.25
66.25
66.25
66.25
66.25
66.25
66.25
66.25
66.25
66,25
88.75
88.75
41.25
41.25
41.25

Mar 7/94
Aug 13/91
July 13/96

Feb 4/98
Dec 14/91
Dec 31/91
July 30/94
Apr 18/06
July 27/92

June 28/94
Juhe 29/04
June 29/95
Nov 11/00
Dec 22/20
Mar 16/92
Mar 24/92

Jan 2/92
Nov 21/01
Sept 28/96

June 18/94

Nov 1/90
Apr 23/94

Oct 1/03
Dec 20/96
Jan 25/91
Aug 23/92
Nov 29/92
Mar 13/93
Apr 24701
Mar 13/23
June 1/83
June 1/03
Feb 24/97

June 29/02
Fab 23/61
Oct 31/93

Dec 7/95

Dec 7/05

Nov 1/94

Nov 1/94
Dec 20/04
Aug 27/93
Jan 28/95
Jan 28/95
May 30/92
Dec 19/97

Aug 3/66

Sept 8/91
Mar 30/02

Aug 6/91
Dec 29/00
Aug 31/91

Aug 7/91
July 30781
May 28/92

Aug 6/91
Aug 31/91
Aug 23/91
July 11/02
Apr 29/98
May 20/08

Sept 7/90
Aug 20/90
Aug 22/90




0461 787 80 780773 00
0161 589 00 27050036 00
0181 999 95 183 00

0161 282 00 16776185 00
0161 998 00 27081966 00
0161 989 80 790476 00
0161 999 92 927051 00
0161 787 62 926485 00
0181 699 82 927896 00
01617 999 82 927523 00
0161 999 92 1551 00
01681 797 92 1546 00
0161 999 00 12681093 00
0161 299 00 16776782 00
0161 999 00 16776783 00
0161 999 94 757 00

0161 999 00 15265711 C0O
0161 999 00 15265712 00
0161 999 00 12500749 00
0181 999 00 12500750 00
0161 999 00 16074645 00
0161 999 00 16074642 00
0161 900 00 14634645 00
0161 998 00 15266414 00
0161 989 00 21122711 00
0161 998 00 21122712 00
0161 999 00 12488726 00
0161 999 95 558 00

0161 999 00 53398234 00
0161 999 98 537 00

0161 797 90 790396 00
(161 999 92 r5306372 00
01611 999 95 505 00

0161 299 00 50008496 00
0161 999 00 27051252 00
0161 290 00 27051268 00
0161 999 00 12429565 00
G161 209 94110 00

0161 999 94 338 00

G161 998 00 27050443 00
0161 €99 92 r5302500 00
0161 992 00 50000203 00
0161 209 97 704 00

0161 998 00 50002002 00
0161 999 00 16073243 00
0161 999 00 16776842 G0
0161 988 94 707 00

0161 992 94 498 00

G161 999 00 12499157 GO0
0161 999 00 15265410 00
0161 999 00 16073051 00
0161 899 00 16073158 00
0161 999 00 14633368 00
0161 899 92 r5300116 00
0161 999 91 789854 00
0161 999 00 15268352 00
0161 999 96 4 00

0161 999 00 27091020 00
0161 699 00 27091054 00
0161 999 00 27062276 00
0161 999 00 40001577 00
0161 797 80 791051 00
0161 999 00 27051532 00
0161 999 92 927887 GO
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66.26
88,75
625.00
128.75
148.75
266.25
116.25
66.25
116.25
91.26
225.00
63.75
128,75
285.00
110.00
845.00
288.75
110.00
200.00
285,00
B3.75
63.78
53.76
78.75
88.75
88.78
288,75
55,00
75.00
125.00
66.25
191.25
140.00
88.75
88.75
88.76
77.50
525.00
325.00
68.75
78.75
Ba.75
495.00
120.00
78.75
78.75
525.00
525.00
03.75
128.75
128.75
78.75
125.00
91.25
116.25
288.75
135.00
188.00
148.75
§5.00
338.75
66.25
68.75
66,25

Aug 5/90
Apr 29/97
Jan 28/35
Dac 31/94
Nav 22/97
Oct 10/90
Oct 24/92

Mar 6/02
June 6/92
Aug 22/92

Apr 8/92

Mar 7/92

Aug 1/93
Aug 21/94
Aug 21/94
Aug 21/64

May 6/94

May 6/94

Dec 3/93

Lec 3/93

Nov 1/94

Sept 22/94
June 13/04
May 23/04
Mar 16/05
Mar 16/95
July 11/93

Apr7/85
June 3/00
Aug 13/88
Dec 14/90

Cci 1/62

Apr 4/85

Sept 23/99

July 7/97

Aug 4/97
Oct 31/93
Jan 17/94
Jan 17/84
May 28/96
Dec 23/92
July 31/88
June 5/97
Ocl 20/89
Sept 3/94
Aug 17/94
July 18/94
June 2/94

Aug 7/93
Apr 23/84
Dec 31/94

Oct 7/94

Apr 2/94
Sept 6/02
June 9/91
May 25/94
Dac 15/95

May 6/97
May 20/97
Apr 24/9G
Apr 19/98

Oct 1/0
Aug 20/98
Apr 26/92




0151 999 00 21121887 00
0161 999 00 21122700 €O
0151 999 00 52296759 00
0161 299 00 21121161 00
0161 999 00 680001801 00
0161 €99 00 50000204 00
0161 9992 00 21122251 00
0161 999 00 12498004 00
0161 809 92 r5298311 00
0161 699 00 124905490 00
0161 999 00 21118377 00
0161 299 00 62210371 00
0161 290 00 14633486 00
0161 999 92 r3566452 00
0161 999 00 40005122 00
0161 992 91 790440 00
0161 280 00 52304802 00
0161 999 00 14633436 00
0161 999 00 14633268 00
0161 999 00 27050552 00
0161 999 00 27050273 00
0161 999 00 27050257 00
0161 999 91 927331 00
0161 797 B2 927926 00
0161 797 90 790735 00
0161 829 00 52297476 00
0161 999 00 16073163 00
0161 989 89 285 00

0161 899 92 1622 00
0161 029 00 40008449 00
0161 999 00 50007878 00
0161 999 00 12498274 00
0161 299 00 50008954 00
0161 797 92 870535 00
0161 797 92 927450 00
0161 996 92 r5306350 00
0161 998 92 r5306361 00
0161 999 90 789615 00
0161 998 90 790379 00
0161 999 90 789086 00
0161 999 90 789031 00
0161 999 20 704316 00
0161 999 00 40003452 00
016199997 612 00

0161 999 97 850 00

0161 999 0012499548 00
0161 889 92 r3563232 00
(0161 999 00 21119091 00
0161 980 00 21119096 00
0161 999 90 001426 00
0161 797 93 128817561 00
0161 797 92 870595 00
0161 797 92 870894 00
(161 699 00 12581755 00
0161 958 00 12681756 00
0161 999 00 12881757 Q0
(0161 990 00 12681769 00
0161 999 00 12681760 00
0161 929 00 12681465 00
0161 909 92 926512 00
0161 209 b4 105 00

0161 999 00 14633483 00
0161 999 00 18073044 00
0161 999 00 21123647 00
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148,75
88.75
88.75
88.75

128.75
88.75

148.75
78.75
78.75
78.75
88.75

508.75

128.75
91.25

128.75
68.25

148.75
73.75
78.75

323.75

5@8.75

528.75
66.25
66.25
06.25
93.76
65,83

592.90

173.75

308.75

148,75

238,75
70.00
41.25
66.25
91.25
66.25
66.25
66.25
86.25
66.25
66.25

138.75

195.00

190.00
78.75
66.25
68.75
68.75

488.75
63.75
63.75
63.75
63.75
63.75
83.75
63.75
48.75
78.75
66.25
50.00
78.75
88.75

148.75

Apr 29/95
Mar 17/95
Nov 28/99
June 18/85
May 3/98
Aug 2/99
July 7/95
July 4/93
Dec 30/92
Oct 22/93
June 6/95
July 18/00
Mar 26/94
Aug 8/62
Nav 22/67
July 24/91
Oct 7/99
July 31/94
July 19/94
July 2/97
Feb 11/97
Feb 25/97
Sept 6/91
July 4/92
Nov 30/90
Apr 28/00
Aug 27/94
Mar 23/99
July 24/92
Nov 21/98
Mar 14/¢9
Feb 21/63
Qct 20/99
Apr 28/92

‘ Aug 27/92

Oct 1/92
Cct 1/92
June 30/00
July 7/20
Mar 27/90
Mar 28/90
Mar 9/20
Oct 8/98
Sept 19/97
Aug 23/97
Oct 22/93
Sept 6/92
May 23/05
June 9/25
Dec 13/20
Jan 20/93
Dec 1/02
Nov 26/92
Mar 23/03
Apr12/93
Apr 26/93
May 17/03
May 17/93
June 19/93
Feb 13/92
Fab 11/94
Mar 12/94
Dec 2/95
June 28/95




0161 999 00 12500913 00
0161 999 00 12500912 00
0181 797 S0 789043 00
0167 707 90 790512 00
0161 999 81 864668 00
0181 999 99 737 00

0161 999 62 926584 00
016 9929 80 789567 00
0181 999 92 r3567384 00
0161 797 90 791363 00
0161 999 00 27088053 00
0181 999 00 52296758 00
0161 999 91 863214 00
0161 999 90 704394 00
0161 899 80 790771 00
0161 999 00 21119341 00
0161 999 00 12881385 00
0161 999 00 21117765 00
0161 999 83 1637 00
0161 797 92 870580 00
0161 797 92 870540 00
0161 990 €0 12681392 00
0181 989 00 12500039 00
0161 999 91 790246 00
0161 797 92 927504 00
0161 998 00 52305128 00
0161 797 90 704432 00
0161 797 90 790485 00
0161 999 00 12681139 00
0161 797 52 927894 00
0161 999 00 21118753 00
0161 797 90 791289 00
0161 899 00 50001120 00
0161 999 00 50001121 00
0181 999 00 50001123 00
0161 999 00 50001122 00
0181 999 98 406 00

0161 999 00 16775508 00
0161 999 92 r5301086 00
0161 999 00 40004516 00
0161 999 00 15264885 00
0161 599 00 15264884 00
0161 899 00 21121816 00
0161 899 00 21117564 00
0161 999 00 27090257 00
0161 999 92 15306324 00
0161 999 92 r5306348 00
0161 99 02 r5306335 00
0161 797 91 791675 00
0161 787 91 926397 00
0161 999 91 g4927333 00
0161 999 00 21121289 00
0161 999 05 454 00

0161 999 00 27052167 00
0161 999 01 780719 00
0161 999 92 927843 00
0161 999 91 1471 60
0161 999 00 21118638 00
0161 999 00 21118839 00
0161 999 00 27050983 00
0161 999 00 40009140 00
0161 999 00 40008836 00
0161 999 00 12681020 00
0161 999 00 12681146 00
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288,75
113.75
58.25
86.25
116,25
180.00
92.50
66.25
66.25
41.25
88.75
84.75
116.25
111,25
26.25
78.75
78.75
88.75
525.00
51.25
61.25
113.75
75.00
208.25
56.25
38.75
58.25
56.25
68.75
£6.25
148.75
41.25
170.00
70.00
170.00
70.00
280.00
128,75
123.75
88.76
45.00
45.00
148.75
208.758
69.75
91.25
§6.25
91.28
41.25
797.91
86.25
78.75
755.00
148.75
66.25
B1.25
283.75
68.75
68.75
88.75
88.75
88.75
78.76
78,75

May 19/93
May 19/93
May 18/20
May 12/60
Oct 20/91
QOct 9700
Nov 1/92
Aug 2/90
Sept 19/92
Nav 28/90
Jan 6/87
Nov 20/89
Dec 1/91

. Oct 3/90
Aug 2/90
June 14/95
Sept 25/93
May 11/95
Mar 8/93
June 8/92
June 11/@2
Jan 26/24
Nov 19/93
June 29/91
May 11/82
May 22/99
Dec 7/20
Dec 14/90
May 21/93
May 23/62
Mar 30/96
June 12/00
June 26/09
June 26/99
June 28/09
June 26/99
July 11/68
QOct 8/04
Qct 31/02
Feb 7/08
July 30/94
July 30/94
May 1/05
Jan 18/95
Qct 31/97
QOct 1/92
Qct 1/92
Qct 1/92
Dec 7/91
Dec 18/91
June 4/91
May 16/95
Mar 13/95
May 26/96
Apr 26/91
July 8/92
July 24791
May 6/98
May 6/96
Jan 2/98
Aug 10/08
Sept 24/08
June 4/93
June 12/93




0161 509 91 790233 00
0161 999 92 q969156 00
0161 069 92 (969157 00
0161 989 00 12499843 00
0161 999 00 27091148 00
0161 999 00 12015858 00
0161 989 00 27088633 00
0161 899 00 24124020 00
0161 999 00 21124019 00
0161 999 00 21123794 00
0161 999 00 14633406 00
0161 999 00 21123095 00
0161 999 00 21118752 00
0167 999 00 12681805 00
0167 797 91 789754 00
0164 999 91 791109 00
0161 898 00 16073134 00
0181 797 92 927845 00
0161 999 00 14633262 00
0161 999 00 14633078 00
0167 980 00 27051990 00
0161 9589 00 12681326 00
0161 999 00 16073149 00
0161 999 00 62193176 00
0161 959 00 27050800 00
0167 999 00 27051528 00
0161 999 00 27088076 00
016 999 00 27088077 00
0181 999 00 27052168 00
0161 797 90 790706 00
0161 797 90 790231 00
0161 999 00 27051550 00
0161 999 00 27091442 00
0161 797 90 789910 00
0161 797 90 704270 00
0161 797 90 790622 00
0161 797 92 926825 00
0161 999 92 1557 00
0161 999 02 669 00

0161 999 00 12499016 00
0161 999 00 12677364 00
0161 998 00 16073164 00
0161 999 00 52297537 00
0161 999 00 50002060 00
0161 989 00 27051869 00
0161 797 92 927985 00
0161 797 92 927932 00
0161 707 92 927985 00
0161 797 90 791257 00
0161 797 92 927535 00
0161 999 85 932 00

0161 999 00 14833120 00
0161 999 91 q864701 00
0161 999 92 13563560 00
0161 999 00 16776805 00
0161 999 00 32330075 00
0161 999 97 331 00

0161 999 00 50009004 00
0161 999 00 50009282 00
0161 999 00 50000281 00
0164 999 00 12681885 00
0181 787 82 927847 Q0
0161 999 92 r3566150 00
0161 999 00 12500057 00
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66.25
66.25
1186.25
128.75
88.75
128.75
88.75
148.75
88.75
88.75
128.75
148.75
148.75
63.75
66.25
116.25
88.75
66.25
78.75
78,75
88.75
78.75
78.75
93.75
308,75
338.75
338,75
88.75
148.75
66.25
66.26
B8.75
71.26
66.25
66.25
66.25
66.25
113.75
1960.00
78.75
38.75
78,75
153.75
58.75
148.75
66.25
66.25
86.25
41.25
66.25
470.00
325,00
66.25
118.25
141.25
128.75
370.00
268,75
128.75
398.75
113.76
§6.25
66,25
203.75

Jan 15/91
Apr 2/92
Apr 2/92

Dac 11/93

May 23/97
Aug 1/93
Sept 15/96

Dec 23/95

Dec 23/95

Aug 26/95
Apr 8/94

Oct 27/95

Mar 30/26

Mar 30/93

Apr 27/91

May 15/91

Nov 25/94

July 21/92
Apr 8/94

May 19/34
MNov 6/96

May 26/83
Nov 5/94

Naov 16/00

May 28/97

June 25/96
July 1/96
July 1/96

May 28/06

Dec 28/00

Dec 27/90

May 19/96
Aug 2/97
Apr 690

Feb 17/20

Oct 1390

Apr 18/92

Apr 16/92

Jun1/00
Aug 4/93
Sept 16/93

Aug 27/94

May 13/00
Apr 5/00

Oct 17/96
Aug 5/02

July 31/92
Aug 1/62

Aug 14/20

Aug 16/82
July 5/95

July 26/94
Oct 5/91

July 2582

Sept 4/94
Oct 9/97

Apr 23/97
May 4/99

Mar 24/90

Mar 24/99

Apr 23/93

July 30/02

Aug 27/92

Nov 29/93




0161 999 95 438 00

0161 999 00 100 00

0161 890 00 50008212 00
0161 999 00 50008325 00
0161 999 00 50008153 00
0161 999 00 50008608 00
0161 999 00 50008606 00
0167 999 00 50008411 Q0
0161 999 00 50008410 00
0161 999 00 50008136 00
0161 999 00 40004051 00
0161 999 00 40004052 00
0161 999 00 21121537 Q0
0161 999 00 21121538 00
0161 999 00 21121538 00
0161 989 00 12681473 00
0161 €99 281 00

0161 §99 00 152684501 00
0161 99 92 928497 00
0161 999 92 927730 00
0161 797 90 1379 00
0161 999 95 912 00

0161 995 00 21121124 00
0161 999 00 21121126 00
0161 797 92 927849 00
0161 699 00 21118905 00
0161 999 00 21118904 00
0161 099 90 704494 00
0181 999 00 12498232 00
0161 989 92 q969100 00
0161 999 92 q969099 00
0161 999 00 40001431 00
0161 999 08 714 00

0161 999 99 656 00

0161 999 00 21119495 Q0
0161 797 92 926721 00
0161 797 91 791227 Q0
0161 999 00 16072949 00
0161 999 00 21117637 00
0161 999 00 16073133 00
0161 999 92 q968901 00
0161 999 91 1468 00
0161 999 91 1469 00
0161 999 00 40008738 00
0161 999 00 40007412 Q0
0161 999 00 50008159 00
0161 999 00 27092491 00
0161 999 00 12681804 00
0161 999 98 113 00

0161 999 00 12681018 00
0161 999 00 27051480 00
0161 999 00 12498305 00
0161 999 91 q4736292 00
0167 999 00 21119524 00
0161 797 92 927976 00
0161 797 91 926978 00
0161 999 00 12681129 00
0161 999 90 790144 00
0181 999 97 69 00

0161 999 95 595 00

0161 999 00 27088609 00
0161 999 00 27089863 00
0161 999 00 16073872 00
0161 996 00 21123700 00
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615.00
158.50
88.75
88.75
88.75
88.75
88.75
88,75
88.75
88.75
85.00
85,00
338.75
128.75
128.75
78.75
85.00
166.25
116.25
118.25
113.72
280.00
88.75
148.75
66.25
128.75
338.75
46.25
78.75
116.25
06,25
100.00
275.00
45,00
88.76
66.25
66.25
78.75
78.75
88,75
117.50
88.75
613.75
14875
95.00
153.75
78.75
63.75
495.00
78.75
88.75
53.75
53.75
146.00
66.25
656.25
288.75
116.25
310.00
390.00
148.75
168.75
288.75
88.75

Feb 22/95
Feb 28/00
Feb 26/00
Feb 25/00
Oct 30/09
Sept 30/99
Sepl 24/99
Sept 8/99
Sept 4700
Nov 6/99
July 11/08
July 11/98
June 12/95
June 12/95
June 12/95
July 8/93
Apr 12/99
May 10/04
Mar 25/02
Sapt 12/92
July 14/00
July 22/95
Jan 20/95
Jan 20/95
July 31/92
Oct 5/95
Oct 5/95
Nov 8/90
Apr 21/93
Apr 27/92
Apr 27/92
July 11/98
Nov 27/98
Oct 30/99
Jan 19/06
May 6/92
July 4/91
Oct 21/94
Feb 2/95
Nov 19/94
Nov 14/92
June 30/01
June 30/91
June 27/98
Oct 18/98
May 26/00
Alg 3/96
Mar 24/03
Jan 12/98
May 23/93
May 29/96
Jun 1/93
July 28/61
Nov 20/95
June 1/92
Aug 16/91
Mar 24/93
Noy 4/90
Jan 8/97
Apr 21/95
July 26/97
Jan 8/97
Cct 27/94
Jan 17/06




0161 299 00 21123899 00
0161 680 00 12800167 00
0181 999 00 16073131 00
0161 690 91 789758 00
0161 989 90 7858996 00
0161 £99 90 730589 00
0161 999 91 789762 00
0161 998 00 21119490 00
0161 999 00 21123816 00
0161 999 00 12681091 00
0161 899 00 14633269 00
0161 999 92 927442 00
0161 999 00 21119376 00
0161 999 00 12499348 00
0161 998 00 12499348 00
0161 999 6 165 03

0161 8989 00 21122304 00
0161 299 92 g968806 00
0161 999 82 r020458 00
0161 899 00 749590 00
0161 988 00 12500895 00
0161 296 00 40008751 00
0161 998 92 27580 00
0161 999 90 q1957303 00
0161 998 00 21119466 00
0161 797 82 927978 00
0161 909702 00

0161 999 00 27091461 00
0161 299 00 21122581 00
0161 999 92 10204056 00
0161 999 92 r020455 00
0161 99 85470 00

0161 998 00 27051887 00
0161 990 81 702743 00
0161 787 90 790601 00
0161 797 92 927742 00
0161 797 90 788998 00
0161 797 90 780824 00
0161 999 00 12680957 00
0161 899 00 12681649 00
0161 797 92 27029 00
0161 797 92 926582 00
0161 999 92 928530 00
0161 999 91 q864691 00
0161 6069 92 026583 00
D161 999 00 16073366 00
0161 899 00 21119445 00
0161 999 00 21119443 00
0161 999 00 21117708 Q0
0161 989 00 50009878 00
0161 999 00 50009852 00
0161 999 00 21119650 00
0161 999 0012681331 00
0161 999 91 791226 00
0161 797 20 790228 00
0161 999 92 g95975% 00
0161 989 94 1016 00
0161 797 90 704357 00
0161 998 00 40008303 00
0161 998 00 27052211 00
0161 980 00 40009309 00
0161 929 00 40009009 00
0161 999 00 12681357 00
0161 589 00 14633307 00
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88.75
113.75
288,75
116.25

88.25

66.25

96,25

88.75

88.76

78.75

78.75

£6.25

85.00

78.75

78,75

1,120.00
148,75
166.25

91.25

78.75
113.75

88.75

66.25

76.25

80.00

66.25
870.00
338.75
305.00

91,25
2606.25
265.00

88.756

38.75

66,25

66.25

66.25

66.25

78.75
113.76

66.25

66,25
266.25
191.25

91.25

78.75

78.75

78.75

78.75

68.75

68.75
125.00

63.75
243.75

51.25

53.75
238.00

66.25

85.75
118.75
128,75
338.75

78,75
128.75

Jan 17/06
Feb 23/94
Oct 23/94
May 10/81
July 14/90
July 17/20
May 10/01
Nov 21/95
Nov 22/85
July 30/93
July 28/94
July 5/92
May 27/95
Oct 30/93
Oct 30/93
Oet 18/85
Sept 8/95
July 24/92
Aug 3/92
Jan 298/84
Feb 5/23
May 15/08
Juns 24/92
Aug 4/90
Aug 30/95
Juns 24/92
Oct 10/98
Nov 3/97
Feb 15/95
Aug 1/82
Aug 1/62
Feb 15/05
Sept 1/06
Feb 22/91
July 8/90
Oct 19/02
Aug 17/90
Aug 17/90
Feb 4/93
Feb 13/94
Qct 20/82
Oct 17/92
Juna 30/92
Oct 1/91
Qct 18/92
Aug 4/95
Aug 18/95
Aug 18/95
Feb 7/95
Dec 9/99
Jan 27/00
Feb 16/96
July 4/93
May 22/91
Dec 27/90
Apr 20/92
Nov 11/94
Sept 17/90
Feb 15/08
Jan 1/97
May 16/98
May 27/08
Junhe 25/93
June 11/84




0161 999 00 21120986 00
0161 797 91 781350 00
0161 767 91 791648 00
0181 999 92 r3564153 00
0161 999 1 780720 00
0161 899 00 21117942 00
G161 999 00 27089864 00
0161 899 00 82191006 00
0161 999 00 21117577 00
0161 999 00 12016112 00
0161 999 00 21123155 00
0161 989 99 477 00

0161 998 99 478 00

0161 999 00 15265247 00
0161 797 90 790071 00
0161 797 90 780604 00
0161 999 00 40009025 00
0161 999 00 60008195 00
0161 999 92 927436 00
0161 999 92 r5300105 00
0161 794 92 027503 00
0181 699 92 r5306066 00
0161 999 00 12499021 00
0161 999 00 12499020 00
0161 999 00 12499022 00
0161 999 00 12489023 00
0164 794 92 10550 00
0161 999 93 1730 00
0161 999 00 21124609 00
0161 999 00 27068988 00
0161 099 00 52218841 00
0161 999 00 62218842 00
0161 998 00 21124111 00
0161 999 00 21124125 00
0161 999 00 24121256 00
0161 999 00 12681393 00
0161 999 00 12499613 00
0161 999 00 21121219 00
0161 999 00 27080938 00
0161 999 92 13564595 00
0161 999 92 q969803 00
0161 999 92 r3564606 00
0161 939 00 12500549 00
0161 999 00 12500239 00
0161 959 00 12677371 00
0161 999 00 14633299 00
0161 899 90 789115 90
0161 797 92 000010 00
0161 989 90 N7302503 00
0161 999 90 704355 00
0161 999 50 790487 00
0161 999 00 21121236 00
0161 999 00 12015734 00
0161 999 00 50002541 00
0161 989 00 12681590 00
0161 999 00 27051411 00
0161 999 92 926352 00
0161 999 91 790655 00
0161 999 91 790973 00
0161 009 91 926481 00
0161 S99 92 926767 00
0161 999 96 184 0C

0161 899 97 361 00

0161 999 00 50008413 00
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148.75
41.25
26.25
66.25
66.25
68.75

11875

183.75

148.75

128,75
B7.50
75.00

120.00

208.75
41.25
66.25
88.75
88.75

116.25

116,25
53.75

138.25

113,75

288.75

113,75
78.75
B3.75

123.00
88.75
88,75
93.75

93.75

148.756
148.78
148.75
78.75
128.75
B8.75
338.75
266.25
116.25
191.25
113.75
203,75
220.00
88.75
B3.75
52.50
63.76
668.25
116.25
148.75
133.75
148.75
275.00
88.75
116.25
21.25
116.25
106.256
83.75
310.00
326,00
88.75

Jan 9/¢5
Apr 22/81
MNav 18/81
July 18/82
Apr 26/91

May 2/85
Jan 13/97

Oct 8/00
Oct 14/95
Nov 16/93
Sept 3/95
July 11/99
July 11/99

Aug 4/24

June 25/90
July 21/90
Dec 14/97
Mar 28/00
Jun 13/92
Sept 5/92
Dec 14/92

Sept 26/92

Aug 6/93

Aug 6/93

Aug 6/93

Aug 6/93

Dec 7/92

May 1/93
Feb 22/06
Oct 19/96
Oct 23700
Oct 23/00

Dec 7/95
Nov 25/95

May 5/95
Feb 18/94
Oct 15/03
May 20/05
Jun 27/97
Aug 22/92
Apr 26/92
Aug 22/92
May 26/93
Jan 21/94
Nov 27/93

May 9/94
Feb 20/90

MNov 6/92
May 15/90
Sept 8/90
Dac 23/90

June 10/05
Feb 17/93
June 13/09
Apr 23/93
July 19/06

Apr 9/92
Aug 13/91
Aug 23/91

Nov 1/21
Feb 29/92
Feb 19/08
May 30/97
Oct 30/99




0181 999 00 21119100 00
0161 797 1 791683 00
0161 999 00 12681334 00
0151 899 90 788012 00
0161 999 90 001347 90
0151 999 89 001366 00
0161 998 00 27092274 00
0181 999 91 1493 00
0161 998 91 1494 00
0161 999 92 3563032 00
0161 995 00 27050837 00
0161 797 90 790598 00
0161998 91 781115 00
01671 996 92 4966321 00
0161 999 00 27051972 00
0161 999 00 21119540 00
0151 999 00 27051361 00
0161 999 91 780466 00
0161 999 92 926511 00
0161 999 B2 626341 00
0161 999 00 14633308 00
0161 999 00 40002135 00
0161 999 00 622460693 00
0161 906 00 62216958 00
0161 899 00 62216957 00
0161 999 00 40008880 00
0161 999 00 14633423 00
0161 999 00 12681150 00
0161 998 00 12681470 00
0161 999 00 12680984 00
0161 999 92 ra565564 00
0161 999 92 3566553 00
0161 995 00 62218701 00
0161 999 00 40004429 00
0161 995 90 789020 00
0161 999 00 40004795 00
0164 998 92 926538 00
0161 999 00 50007893 00
0161 999 00 27051598 00
0161 999 00 21119319 00
0161 999 92 1580 00
0161 999 00 12498633 00
0161 999 92 r3567395 00
0161 999 92 826572 00
0164 999 82 027841 00
0181 999 92 927947 00
0161 999 00 152688205 00
0161 999 00 15265854 00
0161 989 00 15266381 00
0161 99 00 15265382 00
0161 999 94 441 00

0161 797 92 925718 00
0161 797 91 927002 00
0161 999 00 50007929 00
0161 999 00 21119586 00
0161 797 92 926809 00
0161 999 00 40009504 00
0161 969 00 62217252 00
0161 999 00 12500250 00
0161 999 00 21123648 00
0161 999 00 40009008 00
0164 999 00 27051297 00
0161 999 00 21119624 00
0161 797 92 927850 00
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63.75
41.25
78.75
66.25
63.75
513,75
88.75
103.75
78.75
116.25
148.75
66.25
116.25
263.75
83.75
148.75
95.00
118.75
66.25
66.25
128.78
148,75
148.75
03.75
133.75
88.75
78.75
128.75
128,75
78.75
116,25
66.25
93.75
338,75
28.25
88.75
51.25
128.75
88.75
88.75
283,75
78.75
116.256
117.50
66.25
50.00
78.75
78.75
203.75
78.75
275.00
66.25
66.25
148.75
88.75
66.25
148,75
348,75
78.75
148,75
88.75
148.75
88.75
66.25

July 25/85
June 4/01
July 17/93
Apr 30/90
Nov 24/89
Apr 30/90
June 23/96
Aug 25/91
Aug 25/91
Sept 5/92
June 30/97
Oct 4/90
May 298/91
Jan 5/92
Sept 18/96
Apr 4/96
Sept 12/97
Apr 1291
Feb 13/92
Fab 1/02
June 11/94
May 15/98
Sept 3/00
dune 27/00
June 27/00
Mar 24/98
July 13/94
July 14/93
June 26/93
Fab 13/93
Aug 27/92
Aug 27/92
July 15/00
Qct 11/98
June 2/80
Mar 17/98
July 18/92
June 9/09
Apr 18/96
May 19/95
Aug 8/92
May 21/93
Sept 19/02
Oct 31/92
June 13/02
Sept 20/92
June 1/94
June 3/94
May 13/94
May 13/94
May 13/94
May 8/92
Aug 15/91
Mar 18/99
Oct 8/95
Jan 4/92
May 16/98
June 4/00
Feb 18/94
July 29/95
May 8/98
Sept 6/97
Fab 6/96
Oct 3/62




0161 999 92 926535 00
0181 999 92 q962391 00
0161 999 00 15256442 00
0161 899 99 704 00

0161 999 00 50008184 00
0151 €99 00 12500070 00
0161 999 93 1609 00
0161 999 93 1698 00
0161 999 93 1698 00
0161 999 00 16074132 00
0161 999 90 q1955273 00
0161 999 96 185 00

0181 999 90 789006 00
0161 999 07 787 00

0161 999 97 788 00

0161 999 50008157 00
0161 999 00 32335668 00
0161 999 00 21120710 00
0161 999 00 40004854 00
0161 999 00 27088729 00
0161 990 92 927815 00
0161 999 00 14633375 00
0161 797 92 927521 00
0161 797 92 927522 00
0161 090 94 64 00

0161 099 94 519 00

0181 999 00 50001876 00
0161 999 00 40008764 00
0161 999 94 702054 00
04181 999 02 926537 00
0151 999 00 15265384 00
0151 999 00 16074821 00
0181 £99 00 14634532 00
0151 999 94 510 00

0181 090 92 9969838 00
0161 999 00 27092393 00
0181 999 00 27091680 00
0161 999 00 21120034 00
0161 999 00 21119485 00
0161 999 94 664 00

0161 999 92 r5300772 00
0164 999 00 50001272 00
0161 999 00 27088668 00
0161 969 00 27090548 00
0161 999 00 27085096 00
0161 999 62 928542 00
0161 999 00 12880739 00
0161 $99 00 62131001 00
0161 999 00 12681131 00
0161 999 00 52217007 00
0161 999 00 40008750 00
0161 999 94 749616 00
0161 797 91 791093 00
0161 909 00 16777114 00
0161 999 00 12681171 00
0161 999 00 12681463 00
0161 999 00 27089146 00
0161 999 00 27090704 00
0161 999 00 62216879 00
0161 999 00 62218829 00
0181 999 00 40007563 00
0161 999 00 50008351 00
0161 999 00 52304776 00
0161 999 00 40004870 00
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46.25
116.25
78.75
824,50
148,75
113.75
290.00
284.00
256,00
128.75
266.25
1,740.00
66.25
255.00
255.00
88.75
208.75
145,00
398.75
188.75
266.25
100.00
66.25
100.00
2,500,00
1,525.00
88,75
148.75
58.75
66.25
7875
178,75
28875
525.00
116.25
53.75
128.75
53,75
53.75
45375
117.50
8375
188.75
168.75
148.75
33,75
128,75
153.75
78.75
123,75
88.75
78.75
66.25
338.75
78.75
7875
612.25
188,75
193.75
153.75
88.75
87.53
148.75
71.50

July 18/02
Sept 5/92
May 26/94
Oct 11/99
Fab 9/00
Dec 7/83
June 1/03
Mar 18/93
Mar 18/93
Dec 8/94
Sept 26/00
QOct 18/95
Apr 7/90
Alg 14/97
Sept 18/97
Mar 11/00
Oct 19/97
Oct 14/95
Jan 18/98
Sept 28/98
June 7/92
May 6/04
Aug 22/92
Aug 22/92
Jan 19/04
June 17/04
May 7/99
May 29/98
Feb 11/94
July 18/92
Mar 9/94
Nov 5/94
June 7/94
June 7/84
May 3/92
Oct 31/96
July 12/97
Nov 28/95
Qct 28/95
Aug 1/24
Nov 7/92
Jan 1/00
Nov 6/06
Mar 3/97
Jan £/96
Qct 2/02
Qct 15/03
Sept 20/00
Apr 3/03
June 17/00
May 2/98
Jan 25/94
June 1/91
Nov 19/94
June 20/93
June 18/03
Mar 17/97
Mar 17/97
July 11/00
Sept 24/00
Jan 15/99
Feb 17/09
Sept 16/99
Jun 11/98




0161 999 92 q069172 00
0161 999 92 q969173 00
0161 999 00 12681391 00
0161 999 00 21118629 00
0151 899 00 27088913 00
0161 999 97 143 00

0161 999 80 790614 00
0161 999 90 788963 00
0161 999 90 704245 00
0151 999 90 788965 00
0161 999 00 50008557 00
0181 999 00 16776326 00
0161 992 00 40004073 00
0161 999 00 40008972 00
0161 999 00 40008736 00
0181 999 96 780 00

0161 999 00 12681153 00
0161 999 00 21124471 00
0161 999 00 50008287 00
0161 999 00 50008281 00
0161 797 92 927864 00
0161 999 00 21117615 00
0161 999 00 50000794 00
0151 999 00 50000791 00
0161 999 00 40000121 00
0161 999 00 40009136 00
0161 699 00 27088888 00
0181 999 00 21123264 00
0181 999 00 21119583 00
0161 999 90 789619 00
0161 999 00 21119318 00
0161 999 00 40000498 00
0161 999 00 21119485 00
0161 999 00 40001663 00
0181 999 00 12499048 00
0161 999 00 12499049 00
0161 99 00 12015976 00
0181 999 00 16777084 00
0161 999 99 485 00

0161 999 99 595 00

0161 999 00 27051939 00
0161 999 00 27051569 00
0161 999 00 27051331 00
0161 999 00 27051266 00
0161 999 00 40004264 00
0181 999 00 50008378 00
0161 999 00 50008404 00
0161 999 00 12498363 00
0161 999 00 52297120 00
0161 999 92 1595 00
0167 999 92 4969380 00
0161 999 91 790939 00
0161 999 00 14834648 00
0161 787 91 790541 00
0161 797 91 790657 00
0161 797 91 790204 00
0161 797 91 791139 00
0161 797 91 789700 00
0161 797 91 791232 00
0161 999 80 001395 00
0161 797 91 704062 00
0161 797 92 927812 00
0161 999 00 21124594 00
0161 999 00 16073085 00

268.25
81.25
78.75
68.75

128,75

615.00
§6.25
76.25
66.25
66.25
88.75

128.75

188.75
88.78
88.75

195.00
76.75

153.75
88.75
88.75
66,25

125.00

128,75

118.75
88.75
88.75
88.75
89,75

338.75

266.28

148,75

148,75
83.75

338,75
78.75
78.75

128.75

128.75
80.00

135.00
88.75
88.75

148,75

148.75

148.75

148.75
88.75

118.75

188.75

328.00

116.25

116.25
53.75
§6.25
86.25
66.25
66.25
66.25
66.25

113.75
66,25
86.25
88.75
78.75

Apr 12192
Apr 12/92
Jan 26/94
Feb 12/96
Sept 4/97
Feb 10/96
Aug 28/90
Apr 8/90
Apr 8490
Apr 8/90
Sept 9/99
Oct 1/04
Sept 21/98
May 21/98
June 20/98
Oct 23/96
Feb 22/83
Feb 18/96
Jan 1/00
Dec 15/99
July 17/92
Nov 10/95
Sept 11/99
Sept 8/39
July §/98
July 6/98
Dec 7/96
Nov 17/85
Nov 20/95
July 23/90
May 19/05
May 15/98
Oct 18/95
Apr 13/98
July 10/93
July 10/93
Aug 1/93
Nav 4/94
July 3/99
July 3/99
Nov 4/96
Nov 6/96
July 26/97
July 30/67
Sept 12/98
Feb 18/99
Mar 24/09
May 8/93
Mar 27/00
Aug 18/92
June 12/92
Mar 23/91
July 28/94
Aug 17/91
Aug 18/91
July 22/91
July 2691
Aug 7/91
July 19/91
Sept 21/90
Aug 24/91
June 6/92
Feb 1/06
Sept 10/94




0161 $99 00 27050885 00
0161 999 00 40004864 00
0161 999 00 50002971 00
0161 999 ©8 145 00

0161 999 00 6219304C 00
0161 999 00 40002227 00
0161 999 00 40002228 00
0161 999 00 40002228 00
0161 999 92 9268475 00
0161 999 00 12500247 00
01671 999 00 12581013 Q0
0161 999 90 790786 00
0161 999 93 12681201 00
0161 999 91 9864569 00
0161 797 92 926517 00
0161 999 00 21124216 00
0161 999 00 21124618 00
0161 990 92 ¢966298 00
0161 797 89 789362 00
0161 999 91 704352 00
0161 998 00 21124620 00
0161 968 00 62217011 00
0161 988 00 27051615 Q0
0161 999 00 21124236 00
0161 797 91 790540 00
0161 589 00 27051549 00
0161 998 00 16073161 00
0161 999 00 16072903 00
0161 999 00 21117647 00
0181 999 00 12498297 00
0161 998 00 27051747 00
0161 999 92 926539 00
0161 9§99 92 1573 00
0161 999 €2 1562 00
0161 999 91 926435 00
0161 999 91 790919 00
0161 992 91 790936 00
0161 999 91 790969 00
0161 999 00 50008354 00
0161 999 00 27052571 00
0161 999 00 27089872 00
0161 797 92 927735 00
01681 999 95 1092 00
0161 797 92 927078 00
0161 797 92 926569 00
0161 999 00 12681076 00
0161 999 00 21122302 00
0181 9988 00 21122303 Q0
0161 929 00 40009301 00
0161 797 91 926776 0Q'
0161 797 91 704081 00
0161 999 00 27051995 00
0161 999 00 27051747 00
0161 999 00 40002788 00
0161 990 00 21122905 00
0161 990 92 969228 N0
0161 797 91 790665 00
0181 797 91 926253 00
0161 797 91 D26861 00
0161 999 00 16775866 00
0161 999 90 789941 00
0161 998 B0 789840 00
0161 787 91 926326 00
0161 797 81 1480 00
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70.75
168,75
338.75
260.00

85.00

£8.75

88.75

88.75
136.25

78.78

63.75

£6.25
128,75

66.25

66.25
338.75
148.75

53.76

76.25

26.25

88.75
123,75

88.75

71.25

66.25

88.75
128,75

78.75
148.75
128.75

88.76
266.25
413.75
113,75
268.25
101.25

51.25
256.25

88.75
338.75
148.75

31,25
250.00

32.50

31,26

78.75
188.75

88.75
148,75

66.25

66.25

88.75

80.00

88.75

88.75

66.25

66,25

66.25

66.25
113.75

66.25
141.25

66.25

88.76

June 19/97
Jan 22/98
June 26/99
Mar 2/98
Aug 27/00
July 2/98
July 2/98
July 2/98
Jan 5/92
Feb 14/04
May 17/93
Aug 17/90
Jan 22/93
Sept 24/91
Mar 30/82
Dec 23/95
Feb 3/96
Feb 15/92
Aug 18/89
Sept 8/90
Feb 18/96
June 18/00
Apr 27/96
Jan 13/06
Aug 17/91
May 19/06
Aug 26/94
Sept 16/94
Mar 21/95
Mar 27/93
Nov 28/98
July 19/92
July 19/92
May 15/92
Oct 18/91
July 23751
Mar 22/91
July 12/91
Apr 2590
May 25/06
Nov 6/97
Oct 7/92
Aug 31/95
Oct 31/92
Oct 14/92
Jan 28/83
Aug 13/95
Aug 13/95
May 15/98
Sept 13/91
Aug 24/91
Dec 17/96
Nov 3/96
Dec 11/98
May 24/95
Apr 1/92
Aug 16/91
Sept 13/¢1
Aug 31/91
Oct 28/94
Mar 23/20
Mar 23/90
Sept 6/21
Sept 7/91




0161 989 80 790273 00
0161 999 00 21117704 00
0161 999 00 211177086 00
0161 999 00 21117707 00
0161 787 91 790962 00
0161 998 00 12681487 00
0161 99900 21117507 00
0161 999 00 53412327 00
0161 998 00 27091472 00
0161 999 00 12671161 00
0181 999 00 27050819 00
0161 989 00 27051267 00
0161 999 00 50008364 00
0161 999 00 50008154 00
0161 999 00 12680956 00
0161 899 00 21118475 00
0161 999 00 21119609 00
0161 999 00 50001283 00
0161 990 89 29 00

0161 999 00 50008239 00
0161 899 00 21119321 00
0161 999 00 27090876 00
0161 809 00 21123502 00
0161 999 00 50002110 00
0181 999 00 12015904 00
0161 797 92 000011 00
0161 999 00 16073158 00
0161 0908 00 12681813 00
0161 999 92 968811 00
0161 899 00 40004097 00
0161 999 00 40004008 00
0161 998 00 16074847 00
0161 98¢ 00 14633326 00
0161 999 00 12681651 00
0161 929 00 12677357 00
0161 999 92 q969955 00

0161 999 91 4741985 00

0161 999 92 1568 00
0161 999 91 g864576 00
0161 990 00 27088080 00
0161 999 91 704450 00
0161 960 00 12500543 00
0161 797 91 781335 00
0161 999 00 16073376 00
0161 999 00 16073377 00
0161 966 91 1517 00
0161 989 92 1554 00
0161 968 00 52182907 00
0161 989 00 27091489 00

0161 999 00 27080861 00 -

0161 999 00 27091511 00
0161 980 00 50001103 00
0161 999 00 50001104 00
0161 99968 302 00

0161 99998 219 00

0161 989 00 16073101 00
0161 299 91 789667 00
0161 797 91 788669 00
0161 B99 00 21117941 00
0161 999 80 790275 00
0161 999 00 12681120 00
0161 999 92 526296 00
0161 999 80 790262 Q0
C161 999 92 927728 00
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17.50
153.75
65.00
65.00
66.25
128,78
208.75
153.75
188.75
75,00
B8.75
148.75
143.75
148.75
113.75
88.75
88.75
338.75
604.85
88.75
147.50
148.75
138.75
148.75
525.00
83.75
78.75
48,75
166.25
148,75
148.75
58.75
78,75
78.75
53.75
136.25
138.25
513.75
66.25
118,75
114.25
78.75
41.25
338.75
233.75
263.75
1,013.75
163.75
73.75
148.75
88.75
88.75
88,75
135.00
120.00
78.75
86.25
66.25
68,75
66.25
78,78
102.50
116.25
113.75

Dec 11/90
Jan 21/95
Jan 21/95
Jan 21/85
Apr 25/91
Oct 8/23
Sept 28/95
May 20/00
Cct 20/97
Mar 28/93
June 13/97
Aug 1/97
Aug 31/99
Nov 20/98
Jan 31/93
Dec 12/95
Dec 8/95
Apr 28/98
Nov 14/98
Mar 4/00
May 19/05
Nov 29/97
Sept 28/95
Sept 7/99
Sept 9/93
MNov 16/92
Oct 8/64
May 29/93
Aug 1/02
Aug 16/68
Aug 15/98
Nov 16/94
July 10/94
July 22/94
May 31/93
May 8/92
Dec 10/91
May 8/02
Sapt 1/91
QOct 13/96
Jan 22/91
Apr 5/93
Jan 5/91
Aug 12/95
Aug 12/95
Dec 21/81
Apr 10/92
Aug 21/00
Sept 23/97
June 7/07
Sept 22/97
Mar 20/99
Mar 20/99
May 29/98
Apr 3/08
Aug 18/94
Aug 17/01
Aug 18/91
Mar 31/95
Dec 15/90
Nov 26/93
Nov 28/02
MNav 4/80
Aug 24/92




0161 8990 92 927728 00
0161 299 92 926424 00
0161 999 00 50008428 00
0161 999 00 40006454 00
0161 999 00 14833537 00
0161 990 00 14833539 00
0161 797 92 927532 00
0161 929 00 40009084 00
0161 999 91 791147 00
0161 998 92 r3663372 00
0161 797 91 761626 00
0161 998 91 r022137 00
0161 298¢ 81 r022138 00
0161 999 92 969878 00
01671 999 00 50001601 00
0161 999 00 27000665 00
0161 999 00 16775928 00
0161999 00 21121712 00
0161 988 00 16775927 00
0161 899 00 16776840 00
0181 998 00 50001083 00
0161 899 00 40004263 00
0161 999 00 12677372 00
0161 999 00 12500593 00
0161 999 00 14633261 00
0161 998 00 12498922 00
0161 794 62 10612 00
0161 999 00 12498634 00
0161 999 92 r5302633 00
0161 999 92 926302 00
0161 969 91 4863248 00
0161 999 00 21118541 00
0161 787 90 700623 00
0161 998 00 21119395 GO
0161 999 80 789902 00
0161 999 00 50008402 00
0161 999 00 27052218 00
0161 999 00 12681389 00
0161 999 00 12681388 00
0161 999 92 g968756 00
0161 998 92 r3566172 00
0161 999 92 r022232 00
0181 599 92 969240 00
0161 999 92 969238 00
0161 939 00 27092694 00
0161 999 00 27090261 GO
0161 990 00 40004402 00
0161 999 91 790243 00
0161 999 90 788892 00
0161 999 00 12681276 00
0161 999 893 1630 00
0161 999 63 1631 00
0161 099 00 12500273 GO
0161 989 00 12681457 00
0161 999 00 62217345 00
0161 899 00 62217345 00
0161 999 00 12681288 00
0161 78791 791673 00
0161 969 00 21120028 00
0161 999 82 r3563140 00
0161 999 81 790372 00
0161 98391 791099 00
0161 999 90 789986 00
0161 999 91 791122 00
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118,75
66.25
148,75
88.75
128.75
128.75
66.25
88.75
41.25
91.25
41,25
266,25
260.28
91.25
88.75
88.75
88.75
88.75
88.75
88.75
88.75
148.75
53.75
288.75
78.75
128.75
41.28
78.75
67.50
266.25
£56.25
B8.75
66.25
88.78
26.25
88.75
118.756
7875
103.75
66.25
36.25
116,25
266.25
110.00
71.25
75.00
148.75
116.25
66.25
220,00
243.75
273,75
78.75
113.75
93.75
153.75
78.75
41.25
€8.75
81.25
66.25
182.50
36.25
106.25

Aug 24/92
May 23/02
Apr 24/00
May 11/98
July 14/94
July 23/94

Aug 6/92
Jan 25/99
July 31/

July 31/02

Apr 24/91
Oct 31/91
Oct 31/91
Apr 7/92
Feb 27/99
Apr 11797
Dec 24/94
May 2/95
Dec 24/94
Nov 15/94
Mar 18/99
Sept 12/98
Dec 9/93
Sept 6/93
Apr 3/94
May 31/93
Jan 17/92
May 21/03
Nov 14/92
Feb 27/92
Oct 4/91
Sept 23/95
Oet 14/90
July 20/95
Fab 23/90
Feb 25/99
Mar 22/87
Dec 11/23
Dec 11/93
Sept 4/92
Aug 30/92
July 17/82
Apr 17/92
Apr 17/92
May 11/06
Mar 29/08
Sept 12/08
Jun 8/91
Aug 11/90
Apr 19/93
Dec 12/92
Dec 1/02
Feb 24/04
May 20/93
Aug 1/00
Aug 1/C0
Apr 24/93
Nov 25/01
Jan 10/96
Aug 13/02
Jan 12/91
June 20/91
Feb 24/90
June 18/91




0161 809 00 14633491 00
01611 989 82 926496 00
0161 999 00 27051687 00
0161 889 00 27082796 00
0161 999 00 27080260 00
0161999 91 791112 00
0161 999 00 27051578 00
0161 899 00 21121335 00
01617 999 00 21121336 00
0161 999 00 21121929 00
0161 999 00 21116357 00
0181 797 91 1437 00
0161 699 91 1474 00
0161 992 &1 702747 00
0181 797 90 704368 00
0181 797 91 790494 Q0
0161 797 91 790971 00
0161 797 91 760443 GO
0161 999 91 790527 00
0161 999 91 760716 00
0161 797 91 790235 00
0161 999 00 15264742 00
0161 98¢ 00 40001620 00
0161 989 00 40001430 00
0161 B89 00 40001789 00
0161 999 00 27088305 00
0161 999 00 270201888 00
0181 999 00 27091890 00
0161 999 92 q969800 00
0161 999 00 12500544 00
0161 998 92 r5302555 00
0161 699 00 27050964 00
0161 999 90 n7300134 00
0161 999 00 21117628 00
0161 999 0014833407 00
0161 999 00 15264763 00
0161 099 92 927738 00
0161 999 00 27050432 00
0161 999 00 21110433 00
(161 899 92 r3562790 00
0161 999 00 40004096 00
0161 999 00 50008204 00
0181 999 00 50008252 00
0161 689 00 160730839 00
0161 999 00 27091235 00
0161 999 90 790805 00
0161 299 00 16073186 00
0161 909 00 12681811 00
0161 999 00 21117940 00
0161 999 00 12681766 00
0161 999 00 50008194- 00
0181 999 00 21119575 00
0161 999 00 40008821 00
0161 909 00 21120030 00
0161 999 00 21120031 00
0161 999 00 16073304 00
0161 999 91 926285 00
0161 299 91 790375 00
0161 999 00 12681767 00

0161 999 80 704418 00
0161 998 00 790263 00

0161 707 91 791138 00
0161 900 00 21119404 00
0161 999 98 308 00
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38.75
116.25
338.75

88.75

59.75
116.25

78.75
372.75
128.75
338.75
145.00
113.75
113.75
116.25

66.25

66.25

88.25

66.25

66.25

66.25

66.25

78.75
128,75
148.75
148.75
148.75
148.75
128.75
136.25
113.75

92.50

88.75

80.00

78.75
102.00

78.75
116.25
105.00

88.75

46.25
148.75

88.75

88.75

78.75

88.75

41.25

86.25

63.75

88.75

48.75

88,75

78.76

70.00

68.75

688.75

68.75

88.75

86.25

83.75
136.25
116.25

66.25

§7.00

85.00

Apr 5/94
Mar 25/02
June 16/96
Juns 26/96
Mar 18/98
May 15/91
Sept 5/96
May 23/95
May 23/95
May 23/95
July 21/95
Jan 25/91
Aug 2/91
Apr 6/91
Oct 7/00
Jan 26/91
Aug 10/91
Aug 3/91
July 29/01
Apr 26/91
Jan 28/81
Aug 11/04
May 12/98
July 11/98
May 4/98
Sept 13/06
Aug 9/07
Aug 8/97
June 8/92
Apr 15/93
Nav 15/92
Nov 1/97
May 28/00
Apr 13/95
Apr 8/94
Aug 13/99
Qct 11/92
Mar 4/97
Aug 5/95
June 19/92
Aug 15/98
Dec 13/02

Nov 12/99

Sept 11/94
Nov 8/07
May 11/90
Sept 7/94
May 10/03
Feb 22/95
Jan 26/04
Mar 4/00
QOct 18/95
Oct 2/98
Jan 22/66
Jan 22/96
Mar 9/06
Dec 10/91
Feb 13/01
Feb 18/94
Nov 18/90
Nov 4/90
July 25/91
Aug 28/95
May 22/98




0161 898 00 27051748 00
0161 999 00 40007549 00
0161 €99 00 270515600 00
0161 899 00 21110393 00
0161 999 00 21119344 00
0161 999 00 21119407 00
0161 990 00 21118418 00
0161 999 00 18073341 00
0161 999 00 21119632 00
0161 999 92 927950 00
0161 989 00 21123204 00
0181 999 00 270561802 00
0161 988 00 21119723 00
0161 998 00 40007430 00
0161 989 00 27051750 00
0161 999 00 50008377 00
0161 999 Q0 40007564 00
0161 680 00 40008838 00
0161 999 00 BOO08ET1 00
0161 999 00 12681301 00
0161 999 00 12681302 00
0161 980 00 12681169 00
0181 999 00 27051850 00
01681 999 00 15266505 00
0161 989 00 14634920 00
0161 899 00 16777083 00
0161 999 00 21121313 00
0161 999 00 21121818 00
0161 999 00 16778944 00
0161 999 00 12499088 00
0161 999 0 21118779 00
0161 999 00 16775588 00
0161 999 00 21123686 00
0161 290 00 27091408 Q0
0161 999 94 552 00

0161 899 £1q364588 00
0161 990 00 18776178 00
0161 899 00 21121863 00
0161 999 00 21122269 00
0161 999 00 12498319 00
0161 988 00 27091400
0161 990 00 21121862 00
0161 999 00 27051434 00
0161 999 00 21119484 00
0181 999 00 27051589 00
0161 999 00 16073045 00
0161 999 00 16073148 00
0161 999 00 16072911 00
0161 999 00 16072929 00
0161 999 00 12681499 00
0161 999 92 927039 CC
0161 999 02 927868 00
0161 909 00 27050917 00
0161 999 92 826595 00
0161 899 00 16072965 00
0161 999 80 704340 00
0161 999 92 4969040 00
0161 909 92 969343 00
0161 999 90 704348 00
0161 999 00 12881067 00
0161 999 00 52206753 00
0161 899 00 52296754 00
0161 999 00 21120556 00
0161 999 00 62217201 00
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88.75
88.75
88.75
88,75
88.75
88.75

88,78 -

8875
88,75
116.25
148,75
88.75
220.00
88.75
88.75
148.76
88.75
88.75
88.75
83.75
83.75
78.75
B8.75
128.75
128.75
128.75
148,75
148.75
78.75
65.00
335.00
233.75
128.75
88.75
120.00
266.25
88,75
88.75
88.75
78.75
88.75
88.75
88.76
88.75
88,75
88.75
7875
148.75
88.75
128,78
92.50
66.25
148.75
168.75
88.75
66.25
116.25
116.26
25.50
78.75
88.75
148.75
338.75
78.25

Dac 27/08
Dec 27/98
Jan 29/99
July 1/95
July 4/95
July 7/95
Aug 25/95
Dec 16/25
Dec 23/95
Qct 23/92
Mar 30/96
Apr 12/97
Feb 18/96
Dec 24/98
Dec 30/98
Febh 15/99
Jan 20/8¢
Jan 28/99
June 5/98
Mar 27/93
Mar 27/93
June 19/93
July 4/97
Apr 22/94
June 23/94
Nowv 4/94
June 17/95
May 20/95
Sept 23/04
July 1/93
Mar 30/06
Nov 18/94
Jan 12/96
June 28/97
Mar 14/94
Sept 12/91
Dec 16/94
June 30/95
QOct 31/95
Apr 24/63
Sept 11/87
Apr 2/95
May 28/96
Jan 15/06
Apr 26/98
Mov 28/04
Oct 26/04
Dec 10/04
Dac 13/04
Oct 8/93
Nov 11/92
Aug 5/92
Apr 4/97
Dac 11/92

"Nov 25/p4

June 3/90
Mar 21/92
July 11/92
June 3/90
May 12/03
Nov 3/99
Nov 3/89
Apr 8/96
Juna 12/00




0161797 81 781362 00
0481 999 00 40008752 00
0461 999 00 18073290 00
0161 999 00 27051407 00
0161 899 00 27051406 00
0161 899 00 52304790 00
0161 989 92 r020227 00
0161 999 00 27051845 00
0161 299 00 27050818 00
0161 999 00 27051382 00
0161 999 00 27051383 00
0161 999 00 40009091 00
0161 999 00 40009092 G0
0181 999 00 12681218 00
0161 990 00 749577 00
0161 999 00 12681137 00
0161 996 00 50008074 00
0161 999 00 12681548 00
0161 999 92 926725 00
0161 989 80 789575 00
0161 998 00 16775096 00
0161 999 00 52297295 00
0161 999 00 40004773 00
0161 999 00 40004413 00
0161 999 00 40004168 00
01€1 999 81 827318 00
0161 899 00 21119354 00
0161 ©99 00 12681116 00
0161 998 00 12681541 00
0161 999 00 18264883 00
0161 999 00 16264882 00
0161 999 00 21121986 00
0161 998 00 15266184 00
0161 999 00 14834426 00
0161 999 00 27088605 00
01161 999 98 32 00

0161 998 00 27091227 00
0161 999 00 15285579 00
0161 999 00 40005016 00
0181 929 00 40005017 00
0161 999 00 15286343 00
0161 999 00 40001574 00
0161 797 92 027892 00
0161 999 92 926571 00
0161 999 00 12681752 00
0161 999 00 21123690 00
0161 999 00 21123689 00
0161 90894 183 00

0161 999 92 926293 00
0161 698 92 969762 00
0161 999 00 27002405 00
0161 999 00 27051804 00
0161 99g 00 27051752 00
0181 992 00 40007417 00
0161 999 00 40009120 00
0161 999 00 40009119 G0
0181 999 00 40009102 00
0161 999 00 40009047 00
0161 999 00 27051254 00
0161 999 00 21119529 00
0161 999 00 21120021 00
0161 998 00 21119518 €O
. D181 999 Q0 27050922 00
0181 999 00 21119424 00
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21.26
88.75
€8.25
338.75
128.75
388.75
116.25
148.75
88.75
148.75
148.75
B8.75
148,75
78.75
78.75
75.00
148,75
78.75
91.25
26.25
288.75
123.75
148.75
148,75
148,75
143,76
42,50
78.75
128.75
78.75
128.75
148.75
128.75
288.75
288.75
110.00

335.00

128.75
88.75
148.75
125,00
188,75
86,25
285.00
83.75
88.75
88,75
275.00
91.25
66.25
78,75
128.75
88.75
88.75
88.75
88.75
78,75
128,75
68.75
148.75
68.75
68.75
88.75
68.75

Nov 12/90
May 15/98
Nov 23/94
June 1/96
Juna 1/86
Sept 27/99
Apr4/92
May 23/97
June 13/97
Qct 23/97
Cct 23/97
July 4/08
July 4/98
July 2/93
Nov 25/93
May 2/93
Aug 19/99
Pec 19/63
June 17/92
Aug 12/90
Oct 22/94
Apr 24/00
Apr 17/98
July 17/98
Oct 18/08
Oct 31/91
July 19/95
Oct 29/93
Nov 19/93
July 30/94
July 30/94
Apr 29/95
May 21/94
July 26/24
July 15/97
Nov 22/97
Aug 31/97
Apr 1/94
Dec 23/97
Dac 23/97
May 21/94
MNov 9/98
May 23/92
Qct 22/92
Jan 25/93
Sept 16/95
Sept 15/95
Mar 5/94
July 25/92
May 6/92
May 19/06
Apr 16/97
Jan 5/99
Dec 22/98
Dec 20/98
Dac 19/98
Dec 4/98
Jan 31/68
July 15/97
Mar 1/96
Nov 3/95
Nov 3/95
Jan 31/97
Sept 11/95




0161 998 00 27050916 00
0161 998 00 27050915 00
0161 999 00 27051723 00
0161 999 00 14833424 00
0161 898 00 27051474 00
0161 860 00 21119711 00
0161 999 00 27051353 00
0161 669 00 27051351 00
0161 969 00 27061362 00
0181 998 00 50000464 00
0161 999 00 50000576 00
0161 999 81 026378 00
0161 999 00 21123540 00
0161 999 00 52205731 00
0161 999 00 27051329 00
0161 999 92 r3566183 00
0161 999 00 27092253 00
0161 892 91 1443 00
0161 969 00 24119576 00
0161 B8 00 27050649 00
0161 999 00 50009175 00
0161 992 00 52304728 00
0161 898 00 15265491 00
0161 992 00 18073760 00
0161 999 0C 40006835 00
0181 999 00 40004882 00
0161 999 00 27050548 00
0161 990 00 60009323 00
0161 999 00 50009322 00
0181 899 00 52304804 00
0161 999 QG 52304805 00
0161 999 00 52304864 00
0161 999 00 21117865 00
0161 992 00 21117878 00
0161 999 93 1634 00
0161 999 00 50001532 00
0161 999 95 684 00

0161 998 00 27051423 00
0161 968 00 27051424 00
0161 999 00 50000357 00
0161 797 91 791014 00
0161 797 90 790478 00
0161 787 91 760307 00
0161 797 91 790740 00
0161 797 91 790370 00
0161 989 91 791119 00
0161 £09 00 21121048 00
0161 989 00 27090254 00
0161 999 00 21117738 00
0161 999 00 27051365 00
0161 999 00 40009073 Q0
0161 999 Q0 62212778 Q0
0161 089 00 15266376 00
0161 999 00 12681107 00
0161 999 00 12681109 00
0161 999 Q0 27090562 00
0161 965 00 12681004 00

0181 999 00 12500576 00

0161 999 00 12681382 00
0161 999 00 12681383 00
0161 999 00 40000821 00
0161 9992 00 50001221 00
0161 797 90 791263 00

0161 999 00 21117693 00
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128,78
148.75
148.75
78.75
88.75
88.75
233.75
338.75
12B.75
88.76
88.75
188.75
138.75
88.75
148,75
68.25
128.76
813.76
148.75
233.75
128.75
308,75
125.00
350,00
268.75
88.75
268.75
148.75
398.75
268.75
128.75
128.75
400.00
426,00
125.00
71.25
80.00
128.76
88.75
176.25
66.25
66.25
66,25
66.25
71.25
63.75
59,756
§9.75
148.75
88.75
83.75
893.75

- 7875

113.75
288.76
128.75

63.75
141.25
525.00
125.00
118.75
398,75

41.25

88.75

Mar 15/97
Mar 15/97
Jan 18/07
July 15/04
Oct 25/06
Feb 10/96
Sept 7/07
Sent 7/07
Sept 7/67
Aug 2/99
Aug 2/99
Sept 7/91
Sept 1/95
Nov 1/99
July 26/97
Aug 30/92
Apr 21/06
Apr 24/91
Oct 20/95
Oat 1/97
Mar 11/26
Sept 7/99
Mar 27/94
Dec 8/94
Nav 5/97
Feb 11/68
June 23/97
July 6/59
July 5/99
Qct 7/99
Oet 7/99
Nov 10/98
Jan 24/95
Jan 18/95
Jan 21/83
Feb 15/99
May 13/05
May 3/06
May 3/96
June 26/09
Jan 4/¢1
Oct 27/90
Dec 21/90
Dec 18/90
Jan 11/91
June 8/91
Sept 20/05
May 20/97
Nov 27/06
Sept 26/97
July 4/98
Oct 21/00
Aug 4/94
Sept 5/93
Sept 5/93
June 2/97
Mar 3/93
Feb 4/93
Sept 21/93
Sept 21/03
Dec 1/98
Mar 10/99
Aug 11/80
Apr 15/95




0161 999 00 21117754 00
0161 999 91 926268 00
0161 999 0012681504 00
0181 999 00 12681172 00
0161 699 91 g3419312 00
0181 999 91 702748 00
0161 8989 91 790718 00
0181 797 90 704464 00
0161 2928 91 790326 00
0181 797 90 790151 00
0161 999 91 44928585 00
0161 299 00 50008811 00

0181 999 00 50002066 00 .

0161 999 00 52296735 00
0161 999 00 62217347 00
0161 999 00 62217348 00
0161 999 0021119616 00
0161 299 00 16073193 00
0161 998 00 12681311 Q0
0161 €09 00 12681310 00
0181 999 00 14633097 00
0161 999 00 40000692 00
0161 999 92 928536 00
0161 989 00 16072892 00
0161 996 00 14633433 00
0161 998 00 27090478 00
0161 990 00 27001226 00
(161 99¢ 00 27051011 00
0161 998 00 21122019 00
0161 998 00 21121047 00
0161 995 00 21121046 00
0161 986 92 1560 00
0161 988 97 223 00

0161 999 00 27050894 00
0161 998 92 r3583641 00
0161 998 00 21123366 00
0161 998 92 r3568640 00
0161 99% 90 q19856861 00
0161 999 90 001380 00
0161 998 00 50000090 00
0161 998 00 12681174 00
0161 99¢ 00 52296762 00
0181 999 00 50002993 00
0161 998 00 522086763 00
0161 998 98 387 00

161 289 00 40001885 00
0161 998 00 40002956 00
0161 99 00 40008854 00
0161 999 00 21119314 00
4161 999 00 21121720 00
0161 999 92 12015651 00
0161 992 80 789564 00
0161 993 93 12500814 00
0161 797 80 789612 00
0161 999 91 790914 00
0161 999 90 704462 00
0161 899 00 62210353 00
0161 999 00 62210352 00
0161 992 00 53412354 00
0161 989 00 52304910 00
0161 999 00 27090264 CO
0161 999 00 40006895 CC
0161 299 00 281 00

0161 999 00 280 00
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78,75
91.25
78.75
78.75
53.75
86.25
66.25
66.25
66.25
£6.25
93.75
88.75
188.75
148.75
93.75
183.75
88.75
78.75
275.00
113.75
78.75
88.75
66.25
148.75
113.75
148.75
88.75
88.75
338.76
58.75
59.75
513.75
2,420.00
335.00
66.25
338.75
96.25
68.25
263.75
148.75
113.75
82.75
148.75
88.75
340.00
338.75
88.75
88.75
88.75
88.75
86.25
66.25
128.75
66.25
116.25
66.25
413.75
278.75
148.75
398.75
148,75
183.75
325.00
325.00

Apr 14/95
Dec 1/91
Aug 31/93
July 2/93
Mar 10/91
Apr 6/91
Apr 26/9
Oct 18/90
Apr 17/91
Nov 9/00
Apr 24/91
Oct 1/29
May 29/98
Naov 19/99
Aug 2/00
Aug 2/00
Dec 1/65
Oct 1/94
Apr 25/93
Apr 25/93
June 25/¢4
Dec 18/98
July 18/92
Nov 25/94
July 31/94
Jan 2/97
Aug 27/97
Oct 7/97
Apr 28/95
Sept 11/95

Sept11/05

May 10/92
Mar 28/97
Mar 28/97
Aug 16/02
Sept 27/95
Sept 27/02
July 28/90
July 28/90
Sept 25/09
July 8/93
Dec 5/99
July 3/99
Dec 5/99
July 5/98

Aug 1/98 -

Oct 1/98
Nov 22/97
Aug 5/85
May 2/95
Jan 7/93
July 11/90
Jan 31/83
June 28/80
June 11/81
Oct 19-80
June 7/00
June 7/00
Mar 3/00
Jan 28/00
Sept 9/98
Jan 6/98
Sept 13/00
June 7/00




0161 999 00 40006888 00
0161 999 00 27052584 00
0161 998 00 27050421 00
0161 992 00 27050211 00
0161 998 00 27050611 00
0161 696 00 32330000 00
0161 999 00 21117882 00
0161 999 00 16073874 00
0161 999 00 15265497 00
0161 299 00 21117903 Q0
0161 999 00 14633063 00
0181 999 00 14633976 00
0161 599 00 14633877 00
0161 999 00 16073686 00
0161 999 00 18073787 00
0161 209 00 21118209 00
0161 999 00 21118879 00
0161 290 09 121 00

01681 999 62 r5300362 00
0161 898 00 40002982 00
0161 998 00 21117692 00
0161 990 92 927915 00
0161 992 00 21117614 00
0161 999 00 12681556 00
0161 99¢ 00 27051255 00
0161 998 00 16073200
0161 982 91 780435 00
0161 992 91 q9586284 00
0161 999 92 r3662661 00
0161 999 00 12498367 00
0161 999 00 62212006 00
0161 999 00 62212007 00
0161 99% 00 16074641 00
0161 599 92 r5301262 00
0161 999 00 21119538 00
0161 999 00 16073306 Q0
0161 992 00 14633118 00
0161 999 00 12681636 00
0161 998 00 40002017 00
0161 999 00 27051291 00
0161 999 92 827533 00
0161 999 92 928324 00
0161 99¢ 82 927936 00
0161 998 00 50007877 00
01671 999 00 27051388 00
0161 998 00 27050984 00
0161 998 00 40008925 00
0161 999 81 791113 00
0161 989 00 40009303 00
0161 999 95 758 00

0161 999 00 40001381 00
0161 999 00 12677369 00
0161 99¢ 93 1640 Q0
0161 999 62 1613 00
{161 999 00 12488331 00
0161 999 93 1644 00
0161 999 00 50001382 00
0161 999 00 40008920 00
0161 989 02 926527

0161 299 00 50007886 00
0161 8pe 00 12680058 00
0161 989 00 50008562 00
0161 998 00 21122217 00
0161 999 00 15266415 00
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398.75
128,75
338.75
208.75
308,75
398,75
88.75
88.75
78.75
128.75
78.75
78.75
78.75
88.75
88.75
338,75
88.75
875.00
78.75
128.75
8875
91.25
88.75
78.75
148,75
128.75
63.75
266.25
91.25
78.75
213.75
348.75
53.75
66.25
88,75
88.75
78.75
128.75
398.75
88.75
116.25
116.25
116.25
148.75
88.75
88.75
88.75
116.25
95.00
1,170,00
148.75
120,00
525.00
175.00
66.25
525.00
88.75
45.00
66.25
85.00
73.75
88.75
148.75
288.75

Dec 15/97
Juns 13/06
Oct 8/96
Nov 29/96
Apr 29/97
Sept 19/97
Mar 13/95
Nov 21/04
Mar 30/94
July 11/95
Mar 11/84
Apr 20/94
Apr 22/94
Dec 7/94
Dec 6/04
Oct 24/35
Sept 18/96
Feb1/98
Dac 23/02
Dec 15/98
Apr 14/95
June 18/82
Nov 10/95
Oct 30/93
July 15/97
Oct 29/04
July 16/91
Nov 30/91
July 31/82
May 8/93
Nov 4/00
Nov 4/00
Sept 16/94
Aug 29/92
Mar 2/96
Apr 11/96
July 15/94
Nov 6/93
June 1/98
Oct 19/97
Aug 6/02
Aug 22/92
Sept 4/92
Mar 4/99
July 28/97
Jan 24/08
Oct 28/98
May 15/91
May 15/98
May 13/95
Apr 24/98
Oct 17/93
Mar 2/93
Oct 1/92
Apr 10/83
Mar 23/93
July 30/29
Sept 18/8
Juns 27/92
May 2/69
Feb 4/93
Aug 24/99
Jul 21/95
May 21/04




0161 999 00 12681508 00
0161 999 00 12681431 Q0
0161 999 93 1723 00
0161 999 00 40004299 00
0161 999 00 12500755 00
0161 999 92 r5301866 00
0461 999 00 152684762 00
0161 999 00 21119537 00
061 999 00 12681859 00
0161 999 00 12681854 00
0161 999 00 21119601 00
0161 797 93 12681001 00
0181 999 96 23 00

0161 999 95 1348 00
0161 999 95 1356 00
0161 999 00 21124193 00
0161 999 00 21121749 00
0161 999 00 21121750 00
0161 090 00 21122692 00
0161 999 85 6586 00

0161 797 91 870553 00
0161 797 91 870851 00
0161 999 00 237 00

0161 999 00 12882180 00
0161 999 00 27051721 00
0161 099 93 1646 00
0161 999 00 21120823 00
0181 299 5 728 00

0161 999 91 790465 00
0161 797 91 791639 00
0161 797 92 870534 00
0161 797 92 870565 00
0161 797 92 926418 00
0161 999 96 166 00

0161 999 00 40008707 00
0161 999 00 27050006 00
0161 999 00 27050007 GQ
0161 999 00 27050905 00
0161 999 00 21117852 00
0161 999 00 21119406 00
0161 999 00 16776997 00
0161 999 00 16776998 00
0161 929 98 20 00

0161 999 94 278 Q0

0161 999 00 12677652 00
01681 999 00 21121049 00
0161 999 92 926775 00
0161 999 00 16073380 00
0161 999 00 50001297 00
0161 989 97 417 00

0161 999 91 926808 00
0161 999 92 926811 00
0161 999 00 15265328 00
0161 989 00 16072056 00
0161 999 00 16073260 00
0161 999 00 16072850 00
0161 999 00 168072947 00
0161 999 00 27051621 00
0161 999 00 50008125 00
0161 999 91 790656 00
0161 999 91 926804 00
0161 999 86 1028 00
0161 299 00 27088902 00
0161 999 00 40004231 00
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78.75
78.75
75.00
148.78
103,75
266.25
78.75
88.75
78.75
78.75
128,75
78,75
810.00
135.00
135.00
338.75
338.75
128.75
88,75
615.00
41.25
41.25
1585.00
83.75
88.75
875.00
158.78
310.00
116.28
41.28
41,25
41.25
66,25
80.00
88.75
78.756
78.75
78.75
80.00
85.00
88.75
88.75
775.00
120.00
178,75
59.75
91.25
88.75
148.75
80.00
86.25
66.25
78.75
88.75
88.75
113,78
78,75
68.75
148,75
€6.25
66.25
1,120.00
88.75
88,75

Sept 18/93
Qct 2/93
Qct 3/03
Aug 8/88

Jan 23/93

Sapt 24/92

Aug 11/94
Jan 2/96

July 26/94

July 23/94
Qct 8/85

Jan 30/63

Dec 18/05

Nov 30/65

Nov 30/95

Dec 18/95

May 6/95
May 6/05
Apr 28/95
May 6/95
Dec 13/91
Dac 11/91

May 12/00

Sept 25/83

Nov 19/96

Mar 28/93
Jan 26/98
May 20/95
Apr 12/81
July 2/91
Apr 9/92
Feb 13/02
Mar 27/92
Feb 16/96
Jan 1/88
Jan 10/97
Jan 10/97
Jan 11/97
Feb 3/05
July 6/95

Nov 198/64

Nov 19/94
Nov 5/97

June 4/63
Sept 15/03
Cct 27/95
May 24/92
Aug 26/95
Apt 24/99
June 9/97

Dec 31/01

Feb 8/02
Mar 22/94
Nov 30/84
Dec 15/04
Qct 24/04
Oct 14/94

May 2/96

Nov 4/99
Aug 14/91
Qct 30/91
Nov 22/96

July 11/97
Aug 1/08




0161 999 00 14634391 00
0161 999 00 40004574 00
0181 797 90 704399 00
0181 797 90 789599 00
0161 797 60 791275 00
0161 797 92 870528 00
0161 999 80 785928 00
0161 797 91 789693 00
0161 797 81 926483 00
0181 797 92 926820 00
0161 797 92 926821 Q0
0161 £92 00 14633314 00
0161 999 00 27051427 00
0167 299 00 27051278 00
0161 999 00 40008853 00
0161 999 00 21117667 00
0181 999 00 21117730 00
0161 8990 00 21112438 00
0161 999 00 21119439 00
0161 99¢ 00 27050804 00
0181 797 92 927935 00
0161 797 92 927537 00
0161 999 00 12651210 Q0
0161 989 00 16072953 00
0161 797 92 927928 00
0161 599 00 12016791 00
0161 797 82 927739 Q0
0161 999 00 12015682 00
0161 999 92 1578 Q0
0161 992 92 1577 00
0181 797 92 926774 00
0161 797 92 827431 00
0161 797 92 927444 Q0
0161 299 00 40006918 00
0181 797 92 926738 00
0161 797 92 926736 00
0161 999 00 62192973 00
0161 999 00 21120608 00
0161 98¢ 00 50008495 00
0161 999 92 q968813 00
0161 999 80 790590 00
0161 989 00 32330086 00
0167 999 00 32329997 00
0161 989 00 21118974 00
0161 289 00 40007067 Q0
01671 999 00 21117501 00
0161 990 00 21124046 00
0161 999 00 21119708 00
0161 999 00 21119638 00
0161 929 98 440 00

0161 999 83 1650 00
0161 797 92 926533 00
0161 797 92 827982 00
0161 299 00 40001635 00
0161 999 00 15265453 00
0161 909 97 758 01

0161 989 00 27088148 00
0161 999 00 27051731 00
0161 989 91 761166 00

0161 998 00 12681536 00 -

0161 999 00 12681612 00
0161 999 00 18777081 00
0161 999 00 12498614 Q0
0461 699 00 12428691 00
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288.75
128.75
61.25
61.25
41.25
41.25
66.25
65.50
66.25
88,75
6375
78.75
88.75
88.75
88.75
88.76
88,75
128.75
128.75
338.75
66.25
66.25
78.75
88.75
66.25
203.75
66.25
166.25

51375

88.75
66.25
66.25
51.25
118.75
66.25
66.25
83.75
338.75
88,75
266.25
66.25
398.75
148.75
88.75
412,75
103.75
148.75
88.75
88.75
90.00
650.00
66.25
86,25
118,75
175,00
440.00
105.00
148.75
116.25
78,75
78.75
113.75
523.00
110.50

July 24/94
Aug 15/98
Oct 9/00
Oct 21790
Oct 16/90
Feb 2/92
Apr 26/90
July 28/91
Dec 24/91
Apr 1/92
Apr 1/92
July 9/84
Aug 14/96
Oct 27/97
Nov 21/97
Jan 30/85
Aug 2/95
Aug 2/95
Aug 2/95
Oct 4/97
Aug 3/92
Aug 26/92
Mar 25/93
Nov 12/94
July 5/92
Apr 2/93
Oct 12/92
Fab 1/93
July 28/92
July 28/92
May 14/92
June 3/82
July 12/g2
Oct 17/98
Mar 15/92
Mar 15/92
July 30/00
Oct 20/95
June 26/89
Aug 2/92
Aug 10/90
Aug 11/97
Sept 12/97
Sept 11/95
Feb 23/08
Apr 14/95
Feb 9/96
Feb 3/96
Feb 22/96
Aug 1/€8
Apr 21/93
July 17/02
July 18/92
Apr 1/98
Apr 30/94
Oct 16/97
Oct 19/96
Nav 1/96
June 7/91
Sept 28/03
Oct 14/93
Sept 3/94
May 26/93
May 26/93




0161 899 00 12496692 00
0161 999 00 12488593 00
01161 999 00 12498694 00
0161 999 00 12488615 00
0161 999 00 12488702 00
0161 999 00 12488700 00
0161 998 91 789855 00
0161 999 00 12680098 00
0161 999 00 12881469 00
0161 999 00 14633112 00
0161 998 81 781137 00
0161 999 81 790404 00
0181 999 00 12600500 00
0161 999 00 12499501 00
0161 999 00 21123968 00
0161 999 00 12498152 00
0161 999 00 15265408 00
0161 999 00 16776978 00
0161 999 00 27049664 00
0161 999 00 27049883 00
0161 797 92 926499 00
0161 787 92 926309 00
0161 999 00 27052352 00
0181 B99 00 27050844 00
0161 999 00 21117851 00
0161 999 80 n637913 00
0181 999 00 21119313 00
0161 999 00 50009779 00
0161 999 00 62108451 00
0161 999 00 12681333 00
0161 999 00 12681764 00
0161 229 00 12681543 00
0161 999 00 12681558 00
0161 990 95 961 00

0161 999 95 963 00

0181 099 95 862 00

0181 999 00 12681148 Q0
0161 999 00 21122357 Q0
0161 999 00 21122356 00
0161 999 81 789696 00
0161 797 91 926777 00
0161 797 91 926778 00
0161 999 92 927884 00
0161 999 00 40007418 00
0161 900 62 1568 00
0161 999 00 27050888 00
0161 999 00 21119623 00
0161 999 00 27088216 00
0161 999 00 27052226 00
0161 992 00 27051400 00
0161 999 90 790552 00
0161 999 00 27050847 00
0161 999 91 q4925033 00
0161 992 91 926254 00
0161 999 81 926336 00
0161 797 B2 926508 00
0161 999 00 12489410 00
0161 909 91 928963 CO
0161 999 82 927816 00
0161 999 00 27051900 00
0161 999 00 50007885 Q0
0161 990 00 12681806 00
0161 999 90 789085 00
0161 999 92 r3566710 00
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13.76
113,75
10.00
288,75
113.75
288.75
216.25
78.75
78.75
288,75
116.28
116.25
78.75
288.75
128.78
288.75
128.75
288,75
128.75
168,76
66.25
§6.26
88.75
145.00
148,75
66.26
88.75
148,76
£2.50
130.00
48.75
63.75
83.75
135.00
610,00
610.00
78.76
176.25
128.75
66.25
66.25
83.75
118.25
13.26
113.75
88.75
8875
88.75
118.75
88.75
66.25
88.75
91.25
66.25
116.25
66.25
128.75
263.75
116.25
65.00
88.75
63.78
66.25
103.75

Mey 26/03
Mzy 26/93
May 26/93
May 26/63
June 6/93
June 6/93
June 13/91
Mar 23/93
June 28/93
June 23/94
July 1/91
June 25/91
Apr 23/93
Nov 18/93
Mar 2/96
Mar 5/93
Apr 23/94
Oct 4/94
Jan 26/98
Jan 26/98
Apr 4/92
May 30/92
QOct 9/96
July 20/97
Ceot 7/05
Jan 7/90
Aug 5/95
Fab 8/98
Oct 23/00
July 3/93
Dec 1/93
Dec 18/93
Dec 12/93
July 20/95
July 20/65
July 20/95
June 30/93
July 20/95
July 20/85
Aug 6/01
Sapt 13/91
Sapt 13/91
Apr17/g2
Dec 23/98
June 13/92
Apr 19/97
Jan 23/98
June 4/86
May 31/06
Sept 27/97
June 8/20
Sept 12/97
July 13/91
Sept 13/91
Jan 10/92
Jan 28/92
Qct 21/93
Cct 3/91
June 11/92
Sept 7/96
June 19/09
Apr 16/93
Mar 27/90
Dec 1/92




0161 999 00 40001466 00
0161 999 00 15265840 00
0161 299 00 12498118 00
0181 999 00 27051868 00
0161 999 00 21123205 00
0161 999 00 40004702 00
0161 999 00 21119633 00
0161 999 92 969335 00
0161 999 00 15266342 00
0161 999 00 1607290% 00
0181 999 00 12681869 00
0161 999 00 12681868 00
0161 999 92 928165 00
0161 999 00 40004804 00
0161 999 00 40004805 00
0161 999 00 12681205 00
0161 999 94 380 00

0181 999 92 927508 00
0161 999 00 21119738 00
0161 509 96 146 00

0161 999 96 147 00

0181 999 96 148 00

0161 999 00 14633319 00
0167 999 00 21119374 00
0161 999 00 21119501 00
0181 999 00 21119530 00
0161 999 00 27051449 00
0161996 00 21119737 00
0161 989 00 21119739 00
0161 999 00 27051447 00
0161 999 00 270514486 00
0161 999 00 27051560 00
0161 998 00 12016157 00
0161 797 90 790063 00
0161 797 90 790056 00
0161 999 00 21123866 00
0161 999 00 27092781 00
0161 999 00 27092782 00
0161 999 00 40008985 00
0161 999 00 27051279 00
0161 999 00 21119468 00
0161 999 00 16073146 00
0161 999 97 469 00

0161 999 00 50008129 00
0161 999 00 50008132 00
0161 999 00 50008127 00
0161 999 00 50008126 00
0161 999 00 27091139 00
0161 999 00 14833114 00
0161 999 00 12681363 00
0161 999 93 1656 00
0161 999 00 50008443 00
0161 929 00 27051919 00
0181 999 92 926716 00
0161 999 00 16074648 00
0161 999 00 16704646 00
0161 999 00 21117619 00
0161 999 00 27051414 00
0161 999 00 21119403 00
0161 999 00 21119631 00
0161 999 00 40002131 00
0161 999 00 15285378 00
0161 999 00 21119436 00
0161 939 00 21110437 00
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148.75
88.75
78.75
88.75

148.75

338.75
88.75

191.25

128.75
62,75

113.75

113.75
91.25
88,75

148.75
95,00

210.00
66.26

610.00

128.00

135,00
85.00

128.75
88.75
88.75
88.75

610.00

338.75

135.00

338.75

128.75

338.75

148,75
41.25
41.25

128.75

128.75

338.75
88.75

128.75

143.75

128.75

230.00

338.75

148.75

128.75

128.75

148.75
78,75

525.00

1,545.00
88.75
88.75
91.25
58.75
£8.75
88.75
88.75
88.75
B8.75

110.00
78.75

145.00
86.00

Aug 9/98
May 12/94
Sept 17/93

Oct 12/98
Mar 30/96
Jan 24/98
Jan 20/96
June 20/92
May 20/94
Sept 13/04
Mar 27/93
Mar 27/93
May 12/92
Feb 7/98
Feb 7/98
Feb 20/93
Apr 21/94
May 22/02
Feb 27/96
Fab 16/96
Feb 16/96
Feb 16/06

Aug 8/94
Aug 19/95

Qct 19/95
Dec 15/95

May 6/66

Feh 22/96
Feb 22/06

May 6/96

May 6/96
Nov 12/96
Dac 28/93

Apr 24/90

Mar 12/90
Nov 11/95
Jun 7/96
June 7/96
June 19/98
Qct 27/97
Sept 495
Oct 8/94
June 30/97
Oct 9/99
Oct 26799
Oct 9/09
Oct 9/99
May 3/97
July 694
Juine 4/93
May 12/03
June 19/99
Apr 13/97

May 8/92

Dec 1/94
Nov 16/94
Dec 21/85

Aug 2/96
Aug 24/65

Dec 2/05

May 1/98

Apr 5/94

Aug 1/95

Aug 1/95




0161 999 00 50008784 00
0161 797 80 704320 00
0161 999 00 12681895 00
0161 797 90 791273 00
0161 797 £0 791360 00
0181 797 50 791368 00
0181 797 81 791375 00
0161 999 00 27091491 00
0161 999 81 g864860 00
0161 999 82 13566253 00
0161 999 CC 124588389 00
0161 909 00 82217000 00
0161 899 00 40001428 00
0161 999 00 27051574 00
0161 988 00 27051884 00
0161 999 00 27051557 00
0161 999 00 27051835 00
0161 999 00 27090825 00
0161 9838 00 27051384 00
0161 999 C0 40001684 00
0161 999 C0 40001655 00
0161 999 0C 40009077 00
0161 989 00 40009137 00
0181 999 00 50008408 00
0161 098 0C 50007982 00
0161 999 00 50008416 00
0161 869 00 52266051 00
0161 990 00 62212779 00
0181 999 00 62212780 Q0
0161 999 00 21121154 00
0161 999 00 15265458 00
0161 £99 00 14633501 00
0161 999 00 14633490 00
0161 999 00 14633641 00
0161 980 00 12499872 00
0161 899 00 12490671 00
0161 899 00 12499350 00
0161 990 63 12500633 00
0161 998 00 15265623 00
0161 829 00 15265725 00
0161 969 00 15265724 00
0161 999 00 12400374 00
0161 999 92 926514 00
0161 999 00 12681486 00
0161 998 00 15265585 00
0161 980 00 15265404 00
0161 999 00 15265304 00
0161 999 00 15265305 00
0161 998 00 12500182 00
0161 999 00 12500181 00
0161 999 00 12490006 00
0161 998 00 16072862 00
0161 999 00 146833323 00
0161 999 00 15265817 00
0161 999 00 152656818 00
0161 929 00 12409007 00
0161 999 91 790446 00
0161 005 00 12409047 00
0161 999 00 27088412 00
0161 999 90 788973 00
0161 999 00 21117853 Q0
0161 €89 00 21122358 CO
0161 999 00 21122359 00
0161 999 00 21118392 00
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93.76
66.25
78,75
41.25
41.25
41.25
26.25
148.75
91.25
68.25
78.75
83.75
88.75
88.75
88.75
148,75
88.75
B8.75
88.75
88.75
148.75
88.75
88.75
88.75
88.76
88.75
88.76
93.75
153.75
83.75
78.75
78,76
73.75
78.75
12875
7875
78.75
92.50
78.75
128.75
78.75
78.75
§3.25
78.75
78.78
78.75
78.75
128,75
128.75
78.75
78.75
88.78
78.75
78.75
128.75
78.75
256.25
128,75
115.00
46.25
198.75
338.76
338.75
88.75

Apr 16/00
Mar 18/90
Aug 1/03
Oct 1220
Oct 30/90
Dec 28/60
Jan 28/91
Sept 24/97
Nov 7/81
Oct 8/92
Aug 2/93
Deac 24/00
June 18/98
May 15/06
July 3/96
Oct 23/96
Jan 2/97
Mar 4/97
Nov 2/87
Mar 17/28
Mar 17/88
July 4/08
July 14/98
Apr13/89
Aug 2/99
Jan 7/00
Mar 10/00
Cct 21/00
Oct 21/00
June 2/05
May 13/94
Apr 9/94
Apr 8/04
Mar 18/94
MNov 3/93
Nov 3/93
Nov 3/03
Jan 31/93
Apr 22/94
Apr 23/94
Apr 23/94
Nov 4/93
Feb 18/92
Aug 18/93
Apr 16/94
Apr2/94
Mar 31/94
Mar 31/04
Feb 27/04
Feb 27/04
July 6/93
Nov 11/94
July 12/94
May 24/94
May 24/94
July 6/93
Aug 4/81
July 9/93
Aug 13/96
May 4/20
Cct 11/05
July 26/95
July 28/95
June 30/95




0161 BR9 00 21118414 00
0161 999 00 52286740 00
0161 998 00 40009044 00
0161 899 82 r5302161 00
0161 899 00 21119324 00
0161 999 00 40008973 00
0161 989 00 12681587 00
0161 797 81 750940 00
0161 999 92 g869500 00
0161 999 00 12681882 00
0161 999 00 27050835 00
0161 999 00 27051510 00
0161 999 00 27051524 00
0161 998 00 62193178 00
0161 899 00 16775784 00
0161 998 00 16778763 00
0161 299 92 0927875 00
0161999 00 21119092 00
0161999 00 21118093 00
0161 299 00 40008851 00
0161 988 00 40008878 00
0161 999 96 4¢ 00

0161 999 00 21124112 00
0161 999 00 15265844 00
0161 99 00 21118886 00
0161 990 00 27052280 00
0161 999 00 27050867 00
0161 990 00 27051296 00
0161 999 00 50008255 00
0161 999 00 50008181 00
0161 998 91 q966270 00
0161 999 92 927833 00
0161 998 00 12015088 00
0161 999 00 16775971 00
0161 998 91 1451 00
0161 899 91 1450 00
0161 989 00 12681654 00
0161 999 00 40009018 00
0161 999 97 738 0

0161 999 00 16073322 00
0161 999 95 1198 00
0161 999 00 27050508 00
0161 999 00 40004471 00
0161 998 00 21117944 00
0161 999 00 27052694 00
0161 999 00 27052692 00
0161 999 00 27052691 00
0161 999 00 27050455 00
0181 999 00 27050451 00
0161 999 00 27050460 00
0161 999 00 27050459 00
0161 998 00 27052693 00
0161 999 00 50008322 00
0161 999 00 50008264 00
0161 999 00 12681677 00
0161 299 00 27051570 00
0161 999 00 27050887 00
0161 999 00 40000841 00
0161 989 00 40002790 00
0161 998 00 16073301 GO
0151 999 00 12681624 00
0161 999 00 21117600 00
0161 998 91 790654 00
0161 998 90 789833 00
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88.7b
338.75
170.00
191,25
338.75
88.75
78.78
£6.25
28.25
78.75
148.75
138.75
148,75
88.75
148.75
85.25
B3.75
£8.75
68.75
88.75
88.75
745.00
338.75
113,75
338.75
208,75
148,75
148.75
88.75
88.75
88.75
513.75
185.00
128.75
283.75
513.75
83,75
250.00
1,125.00
88.75
745.00
398.75
148.75
68.75
68.75
68.75
68.75
68.75
48.76
68.75
68.75
68.75
148.75
148,75
128.75
88.75
88.75
88.75
148.75
288.75
535.00
128.75
116.25
26.25

July 18/95
Dec 20/99
July 28/98
Sept 22/82
June 12/95
May 21/08
May 9/93
Mar 27/91
May 1/92
Oct 2/93
June 21/97
Aug 17/28
Juns 15/86
Nov 29/00
Dec 2/84
Dec 2/24
Apr 10/92
May 24/95
May 28/95
MNov 15/97
Sept 24/98
Jan 8/96
Jan 6/96
May 12/04
Sept 28/95
Oct 18/97
July 12/97
Sept 6/87
Jan 8/00
Jan 19/00
Nov 22/01
May 16/82
Sept 18/93
Nov 24/84
Junea 12/91
June 12/81
Qct 15/93

© Nov 17/97

Nov 17/97
Dec 23/94
Sept 30/05
Mar 4/97
Dec 8/28
May 2/95
June 27/97
June 19/97
June 19/97
June 3/97
June 3/97
Dec B/96
Dec 5/96
June 27/97
Feb 11/00
Feb 26/00
Apr 10/93
May 11/96
Apr 19/97
Deec 22/98
Dec 22/98
Oct27/94
Feb 26/94
Apr17/95
Aug 2/91
June 8/90




0161 999 92 528588 00
0161 999 92 826587 00
0181 999 90 790367 00
0161 999 90 704314 00
0161 999 00 40008748 00
0161 999 00 21119410 Q0
0161 899 00 12498626 00
0161 999 00 21122226 00
0161 999 00 12498472 00
0164 999 00 12498681 00
0161999 91 1501 00
0161 797 90 791287 00
0161 999 00 82192982 00
0161 999 00 12661386 00
0161 090 92 926770 00
0161 899 91 q863034 00
0161 999 00 12681514 00
0161 999 92 926581 00
0161 999 91 926394 00
0161 999 00 27051395 00
0161 999 00 50007885 00
07161 999 00 50008432 00
0161 999 00 62192927 00
0761 999 99 282 00

0161 999 92 qOBY995 00
0161 999 92 q9BYYYS 00
0161 999 00 14633315 00
0161 999 00 14633316 00
0161 999 00 21119651 00
0161 999 00 50008417 00
0161 999 00 21117797 00
0181 999 00 21117700 CO
0161 999 00 62192975 00
0161 999 €8 179 00

0161 999 00 21117613 00
0161 999 00 14633077 00
0161 999 ¢2 g969817 00
0161 999 00 40001913 00
0161 999 00 27051408 00
0161 999 00 12681699 00
0161 999 00 12681698 00
0161 999 90 m9159982 00
0161 999 90 m915995 00
0181 999 90 m915996 0C
0161 797 91 791225 00
0161 999 92 r3566054 00
0161 999 €2 13566065 00
0161 599 92 q969774 00
0161 999 00 12500241 00
0161 999 00 21121051 00
0161 999 00 21122380 00
0161 999 91 q984651 00
0161 999 00 12498707 00
0161 999 00 15264881 00
0161 999 92 926540 00
0181 797 92 927054 00
0161 707 92 927053 00
0161 990 00 40009015 00
0161 999 91 q863217 00
0161 999 91 g4738445 00
0161 999 92 1545 00
0161 999 00 27052244 00
0161 999 00 52208002 00
0161 999 00 52298003 00

PR A P P PR L G O A B L N OB O NN O BN OO RN E ORGP AP PRD AR R PSR EHISAnn

192,50
92,50
141.25
66.25
88.75
88.75
203.75
88.75
78.75
78.75
88.75
41.25
635.00
78.75
91.26
86.25
78.75
66.25
66.25
88.75
88.75
88,75
93.75
85.00
118.28
66.26
126.25
76.25
148.75
88.75
88.75
148.78
03.75
625.00
128,76
128.75
53,75
148.76
148.75
160.00
60.00
91.26
66.25
526.00
61.25
66,25
116.25
118.25
128.75
59.75
88.75
118.25
113.75
128.75
58,75
67.80
67.50
88.75
138.256
266.25
263.75
208.75
348.75
123.75

Nov 14/92
Nov 14/92
Dec 31/90
Felr 15/90
May 9/98
July 10/85
Aug 1/93
Aug 29/95
Apr 13/93
June 5/93
Aug 27/81
May 25/90
July 7/00
Oct 18/03
Mar 28/92
Sept 8/91
Oct 16/93
Oct 7/92
Nov 12/91
Aug 15/97
May 1/99
May 5/99
Aug 9/00
Apr 12/09
June 29/62
June 29/92
July 10/24
July 10/94
Foly 28/90
Feb 2/00
Mar 28/95
Jan 15/05
Aug 18/00
Oct 23/97
Oct 15/95
Apr 20/94
May 14/92
June 21/98
June 22/96
Aug 19/93
Aug 16/93
Dec 21/00
Dac 21/90
Dec 21/90
June 1/91
July 18/92
July 18/92
July 4/92
Jan 21/94
Feb 2/98
July 14/95
Sept 7/91
June 25/93
July 30/04
Sept 8/92
Oct 25/92
Oct 25/62
Sept 13/28
Dec 31/91
Dec 31/91
Mar 17/92
Oct 10/97
May 23/00
May 23/0C




0161 999 00 40008986 00
0161 909 00 120115824 00
0161 797 91 789794 00
0161 797 81 791096 00
0161 797 91 791087 00
0161 899 00 27050992 00
0161 999 00 40008810 00
0161 999 00 52207252 00
0161 902 00 21119528 00
0161 999 80 788878 00
0161 999 90 001338 00
0161 999 00 12498244 00
0161 690 81 791224 00
0181 999 84 1128 00
0161 999 92 927542 00
0161 797 90 780057 00
0161 809 00 12681540 00
0161 797 62 927831 00
0161 999 00 27051924 00

. 0161 869 00 27050866 00

0161 797 90 704325 00

0161 999 91 789759 00

0164 999 00 50001058 00
0161 999 00 21118951 00
0161 999 00 27052486 00
0161 999 00 27052354 00
0181 999 00 27050260 00
0161 999 00 27050594 00
0161 999 00 27050567 00

TOTAL

$
$
$
$
&
&
¥
P
¥
$
$
$
$
$
$
$
3
$
5
$
B
$
$
$
$

$
&
$
$

$ 266,934.05

59.00
66,25
£6.25
66.25
86.25
88.75
88.75
118.75
145.00
86.25
213.75
128,75
66.25
825.00
66.25
66.25
78.75
06.25
148.75
36.00
66.25
116.25
167.50
338.75
338.75
338.75
250,00
308.75
308,75

Feb 6/08
July 15/03
Juns 5/91

June 11/91
Jung 1101
Aug 28/98

Apr 2/98
Feb 20/00
Qct 13/85

June 16/90
Sept 3/90
June 13/03
May 31/91
Dec 9/94
Sept 10/92
Sept 26/90
Nov 19/93
May 15/92
May 13/07
July 12/97
Apr 27/90
May 10/&1
Apr 11/92

Apr 3/06
July 20/66
Oct 10/96
Feb 26/07
Mar 26/97
July 15/97




(~Espanola

CORPORATE SERVICES COMMITTEE

Moved By: % M%/M /ﬁuﬁm Date: June 4, 2019
Seconded By: // U,/{AM,J Motion No.: 2

Be It Resolved That: As Recommended by the Corporate Services Committee That:

Bylaw No 2921/19 be adopted, being a Bylaw to adopt a revised Code of Conduct for Council
and Local Boards.

CARRIED / DEFEATED

DEFERRED
Bl
Chair
RECORDED VOTE DECLARATION OF PECUNIARY
INTEREST
For Against

Mayor 1, Beer Mayor 1. Beer
B. Foster B. Foster
K. Duplessis K. Duplessis
M. Van Alstine M. Van Alstine

AGENDA # 2

D2
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Department:  General Administration Form Number: AS9-01370
Subject: Staff Report Effective Date: 06/05/17
Policy No: Revision Date: 13/05/29
Bylaw No: Version #: 2

STAFF REPORT

| DEPARTMENT: Administration

IDATE: May 24, 2019

| ITEM: Code of Conduct

RECOMMENDATION: Be It Resolved That: As Recommended By the Corporate
Services Committee That: Bylaw 2921/19 be adopted, being a Bylaw to adopt a
revised by Code of Conduct for Council and Local Boards.

Integrity Commissioner.

BACKGROUND: Policy C08-01687 was original adopted March 2016 and has been
revised in order to meet changing legislation and recommendations from the Town's

ANALYSIS: The Town's Integrity Commissioner recommended changes to this Pollcy
and the IC Protoco! Policy and provided a template that is used in other Municipalities
that he represents. Mr, Swayze discussed and advised Council on the requirements of
the policy and the key items that must be Included.

' EXISTING POLICY: C08-01687 and L11-01872

[ STRATEGIC GOAL: Excellence in Government

[ FINANCIAL COMMITMENT: $0 to change Policy

| BUDGETED: NA Yes | |No ]
[ IMPLEMENTATION: Clerk's Office/Council/Board Members
Prepared By: Paula Rogue
Departlﬁent Manager:
CAO / Treasurer: Cynthia Townsend
Approval of Recommendation: Yes ¥ No

Comments:




eﬁgpanola

The Corporation of the Town of Espanola

Bylaw No. 2921/19

WHEREAS Section 223.2 of the Mu‘;‘.q‘j | Act, 2001,

I8 3 2001, c. 25, as
amended, provides that a municipality ma z%e tabllsmgodes of coE

duct for Members

of Councll of the municipality and of [ocal b ’ﬁids oﬁathermumc;paI yf%&
. _‘.mbg gg T

AND WHEREAS the Moafr:'er,.f‘uzingég‘z3 Vi
was enacted and includes am‘é“_wctm n

L N
AND WHEREAS tf@?ﬁﬁdﬂgcr%of the CBEporati
appropriate and gigpe gper to estqbllsh a qu

bylaw in this reqaras %
Y g @

NOW THERERORE BE“‘I
eﬁo

: %% L

b0 pt the Code of Conduct, Policy C08-01687 attached

“?"’-:Cle

ngp ot rt of this Bylaw.

Jill Beer Paula Roque
Mavor Clerk




Departmeant: Councll Policy Number: C08-01687

Subjest: Code of Conduct Effective Date: 22/03/16

Bylaw No. 292119 Revision Date: 11/05/19
Version #: 3

E
e/gpanola

Members of Council have the privilege of attainin "'ctecl office. That privilege
carries significant responsibilities and obligations,y respect to the public trust.
In order to strengthen the role of Councll and t‘ enh; 1ce public trust with respect
to the obligations of its Members, this Code ls‘ets'f abl"%e to govern and regulate

the ethical conduct of all Members. Thisg Céfde also sup’fb ments other existing

PREAMBLE

Federal and Provinclal [fegislation and N Fpolicies that govern
Members' conduct which Include but ar v@gég

Criminal Code of Canada
Municipal Act ;
- Mummpal Conflict of

¢ %and Proteetion of Privacy Act
»  Occupational Health and‘Safety ALt lolencei @nd Harassment in the
workplace )ssies, %%%g‘ -

=  Ontarlo HiTA&N T‘@lts Code %\»
- Plannlng“A'ct 1

- Al bylawdy i,an(:i pollc:|e°§ approv

‘%f%

1.2 The publigexpects the‘“ﬁghest'm'oral and ethical standards of conduct from
Members tt %It electsgiihe behaV|our and actions of Members is expected to

1.3 The key statements of principle that underline this Code are as follows:
(a) the declsion-making process of Councll is open, accessible and equitabla
and respects the Town's governance structure;
(b) public office Is not to be used for the personal financial benefit of any
Member;
(c) Town residents should have confidence in the integrity of their local
government and of their Members; and




2.1

(d) the conduct of each Member demonstrates fairness, respect for
differences and a duty to work with other Members together for the
common good.

DEFINITIONS

In this Code:

(a) "Applicant" means a person who has applied for an investigation by the
Integrity Commissioner of an alleged contravention of the Municipal
Conflict of Interest Act;

(b} "Application” means a written request fi
to an alleged contravention of the MunicipaliConflict of Interest Act:

(c) “Clerk” means the Clerk of the Towngr:hig/her designate;

(d) “Code"” means the “Code of Conduct‘”f ,«-'Cod‘i il Members” as established
by Councﬂ pursuant to Section 228:2 of the Manjcipal Act, 2001;

B

has filed gca‘ JJ]EIHt i accordance

Eriiee

investigation with respect

with this Code; v T,
(f) “Complaint” means a written obmctmn filed with th“”‘?lhtegnty
Commissioner pursuant to this Code%ﬁespe‘é’tmg a I\flf.ambeir;[s
(9) “confldentlal mforma ion” means‘i%sa 'nfarmation in theipossession of
ceiby.t é:;gthe Town is prohibited frem
Tfuse to dléelo%e under the Municipal

jort of ﬁhf}acy Act cr other legislation,

dithat ‘; ed to the publlc pursuant to
2) Ffﬁé”’MumcfpaiAct 2001;
ation as defned in subsect:on 2(1) of the Municipal
oL .at/on and Profec:t;on of Prfvacy Act

our relations, or items under negotiation;
s in contract tenders and information about suppliers
providedin contract tender or requests for information, quotation or
proposal submissions, if such information is given in confidence,
implicitly or explicitly;
(vii) sources of Complaints or Applications where the identity of the
Complainant or Applicant Is glven in confidence; or
(vill) any infermation lawfully determined by the Council to be confidential
or required to remain or be kept confidential by legislation or order.
{h) “Council” means the Council of the Corporation of the Town of Espanola.
(i) “gift” means cash, fees, admission fees, advances, vouchers, invitations,
ohjects of value, services, offers, personal benefits, travel and




accommodation or entertainment that are provided to and retained by a
Member, that could be seen to be connected directly or indirectly to the
performance of the Member’s duties;

(j} T“harassment” or “harass” involves engaging in a course of behaviour,
comment or conduct, whether it occurs inside or outside the work
environment, that is or ought reasonatly to he known to be unwelcome.
It includes but Is not limited to any behaviour, conduct or comment by a
Member that is directed at or is offensive to another person:

(i) onthe grounds of race, ancestry, place of origin, colour, ethnic
ongln citlzenship, creed sex, age hangicap, sexual orientation,

(k) 0

() “Local Board” is hereby deﬂ’tﬁg.h‘ as in Section 1(1}‘%@9 Section 223.1 of
the Municipal Act, as amended s, - %‘g:@

(m) “meeting” means any Iegally cghét[tutedsf‘f eetmg of Cougql ora Local
Board; 7 ’a«g“ - h
“Member” means a ST &} Gil: 11 uclmg the Mayor; or a

The To n(,hwhether full-time, part-time,
s0fistaffing agencles) or casual (including

3 ifsthe Town of Espanola; and
cludes,x 10t limited to, all real and personal
*5":,\7eh|cles, eqtilpment, supplies, services, staff,

roperty, computer programs or technologlca]

mes conduct themselves with propriety, decency and
derstanding that all members of the public, other
Members and staff-are to be treated with dignity, courtesy and respect,
recognizing that a Member is always a representative of the Town and of
their elected office. A Member shall at all times conduct themselves with
decorum and n accordance with the Town’s Procedure By-law during any
meetings and In a manner that demonstrates fairness, respect for individual
differences, and an intention to work together for the common good and in
furtherance of the public interest.




4.

4.1

4.2

4.3

COMPLIANCE WITH THE CODE OF CONDUCT

This Code applies to every Member, This Code shall be applied to members
of Local Boards, who are not members of Council, with necessary
modifications applied in the discretion of the Integrity Commissioner.

A Member shall:
(a) observe and comply with every provision of this Code, as well as all
other policies and procedures adopted or established by Council
affecting the Member, acting in his or her capamty as a Member;
(b) respect the integrity of the Code and Ingdities and investigations
conducted under it; and '
(c) co-operate in every way possible in
enforcement of the Code. &

compliance with and

No Member shall:

(a) undertake any act of repria Q¢
Complainant, Applicant or afty ather person for prOwdmg relevant
information to the Integrity Cmmlssmner )

(b) obstruct the Integ"“ £
involved in applyin
this Code, In the caf
such objective.

\understancl the process and rationale

SRR

"'*;“_;g*%gger S0 i
SWhichinas ad t“FEaeh declsmns,

the Municipal Act, Mumc;pal Conflict of Interesf

gedom Sof Information and Protection of Privacy Act,
ible legislation regarding open meetings,

i_ transparency.

A Member shall:

(a) only be entitled to have access to information in the possession of the
Tow n that is relevant to matters before Council or a Committee or
that is relevant to thelr role as Members of Council. Otherwise, they
have the same access rights to information as any member of the
public. end

(b)  have a continuing obligation to keep information confidential, even if
the Member ceases to be a Membaer.




No Member shall:
(a) obtain access, or attempt to galn access, to confidential information in
the custody or control of the Town except in accordance with the
Municipal Freedom of Information and Protection of Privacy Act;

(b} disclose, release or publish by any means, including social media any
confidential information acquired by virtue of his or her office, In any
form, except when reguired or euthorized by Council or otherwise by
law to do so;

(c} provide to any other person to disclose, release, publish any
confidential information acquired by virtue of his or her office, in any
form, except when required or authorlze Councl! or otherwise by
law to do so;

(d}) use conﬂdentlal information for pergo

" private gain or benefit, or

01’

communication, to any mdw |
Information that has been orﬁﬁ‘
meeting of Council or a Comnﬂ%
Committee has de‘"f- ined or h

yssed at arE*T’E)sed session

tich time tha%iﬁCouncH or a
vised by staff?chat the
e ‘ made public subject to
ésignate undeﬁ‘;“.e Munic:pal Freedom of
clion ofiPrivacy Act&f

7.
f;‘ ,aff or others to the private advantage
m“ployees or busliness associates.

8.

8.1 and‘“ﬁ“ﬁ%single Member including the Mayor, has the
1ployees, approve budgets, policy, and other such
Ifically authorized by Councll

8.2 A Member sha

(a) respect staff and acknowledge that staff Is required to provide
objective advice while remaining neutral, carry out directions of councll
as a whole, and administer the policies of the Town without undue
influence from any Member.

(b)  Respect the administrative structure and direct any staff performance
cencerns through the appropriate supervisory staff,




8.3 No Member Shall:
(a)  maliclously or falsely impugn the professional or ethical reputation of
any staff;
(b)  compel staff to engage in partisan political activities, or subject staff to
threat or discrimination for refusing to engage in such activities; or
(¢)  use their authority or influence to threaten, Intimidate, or coerce staff.
or impropetly interfere the lawful exercise of the duties of staff.

8.4 A Member shall act in accordance with Policy C08-01871 Councll Staff
Relations.

9. GIFTS

9.1

9.2

] T &
. food, loddings, tran p‘ortatlon and entertainment provided by provincial,
egaonal an&zjégal govﬂgi:nments or political sub-divisions of them, and

b the federaligovernment or the government of a foreign country;
nd/or admission fees provided by banguets,

ar events if attendance is the result of protocol or
tioffconsistent with the responsibilities of office, and the
g the invitation has done so infrequently and that
person or At epresentative of the organization is in attendance.

10. USE OF TOWN PROPERTY

10.1 A Member shall:
(@)  only use Town property for activities relevant to their role as Members
of Councll; and

(b) not obtain any personal financial gain or advantage from the use of
Town property.




1i. POLITICAL ACTIVITY

11.1 Members may not use Town resources for any type of political activity during
a municipal election and at any other time, including promoting or opposing
the candidacy of any person to elected office in any municipal, provincial and
federal campaign.

12. HARASSMENT

No Member shall harass any other member, any staff, or any member of the
public,

12.

13.1
@)

(b)

CP’ y so doin n:af;flrm the
ing processes Eff ‘Council.

i4. SOCIAL MEDIA

14.1 A Member shall,-\i@@&

14.2

k= k- zpublish anythlng that is dishonest, untrue,
ffensive, dls'“%spectfu :constitutes harassment, is defamatory or

15. GRITY COMMISSIONER

15.1
Municipal Act, 2001"who is an independent officer and who will report directly
to Council and be responsible for carrying out his or her functions in

accordance with the Municipal Act, 2001 and any other functions assigned by

Counci], in an independent manner.,

15.2 The Integrity Commissioner shall provide the following services:

(a) The application of the code of conduct for members of council and the
code of conduct for members of local boards or of either of them.




(b)  The application of any procedures, rules and policies of the
municipality and local boards governing the ethical behaviour of i
members of councll and of local boards or of either of them. o

(c) The application of sections 5, 5.1 and 5.2 of the Municipal Conflict of |
Interest Act to members of council or of local boards. |

(d)  Requests from members of council and of local boards for advice |
respecting thelir obligations under the code of conduct applicable to the 1
member, .

() Requests from members of council and of loca! boards for advice i
respecting their obligations under a procedure, rule or policy of the
municipality or of the local board, as thegggse may be, governing the
ethical behaviour of members.

(f) Requests frorm members of counciléglﬁ
respecting their obligations underthe™Mu

{(g) The provislon of educational in 180
members of local boards, thaifithicipality and%’aﬁhf‘e\public about the
municipality’s code of condgffor members of ¢&ifgil and members of
local boards and about the Minicipal Conflict of In%f%‘@f\é;%st Act,

|ocal boards for advice
. icipal Conflict of Interest Act.
g;;nétion to members of council,

16, COMPLAINT/APPLICATION PROCESS jisl .

: enz:ravened'k Bie Code may be initizted by

16.1 A complaint that a membek: ont he.
¢ nE‘iT?@%Qy Coungilzas follows:

any person, any Member of

(a) a comp!%] hall be made in writingsand §ﬁ"iﬁpe sent directly to the
Integrit iilgsioner B mail sezmallpfex oPcourier;

(b) a corfiple @ signec
L dividual (colgiplaints ma
. B
corpor-aiggn);

B/%Eit}le complainant who shall be
y not be submitted by any

Lion, With: mﬁjﬁ reference to sections of the Code,
e Issue raisdd is alleged to be a contravention of the

rn&%}_;&pport of the allegation; and
itnesses in'Stpport of the allegation must be identified.

16,2 Iffiled w Commissioner after March 1, 2019, an Application
] sioner to inquire into an alleged contravention of

C of the Municipal Confiict of Interest Act ("MCIA") may
be made by an elector as defined In Section 1 of the MCIA or by a person
demonstrably acting in the public interest, as follows:

(a)  An application shall be made in writing and shall be sent directly to the
Integrity Commissioner by mail, e-mail, fax or courier;

(b)  An Application must be signed and dated by the complainant who shall
be an identifiable individual (complalnts may not be submitted by any ;
group, organization or corporation); i

(¢)  An Application shall include:




) An explanation with specific reference to sections of the MCIA,
as to why the issue ralsed Is alleged to be a contravention of the
Act;

(i)  any evidence in support of the allegation;

(ii)  any witnesses in support of the allegation must be identified;
and

(iv) a statutory declaration attesting to the fact that the Applicant
became aware of the alleged contravention not more than six
weeks before the date of application in accordance with Section
223.4.1 (5) & (6) of the Municipal Act, as amended.

(d)  An Application may only be made Wltlg]
became aware of the alleged contray;
compliance with Sectlon 223.4,1(5:
amended,

X weeks after the Applicant
, and otherWIse in

‘Borate, *G'L_Lc:y applymg }Members The
Integrity Commissioner sklall have no pof]_" Srjurisdiction to 1r3{\?estlgate or
otherwise deal with the ¢ @ iplaint is not alleging a
contravention of the Code“o,gaﬁ't ;corporaté*’[ﬁbllcy applying to Members or if
the complaint relates to the*fb?‘[_l

(a) it s to an allegation of a
T*'Code, the complainant

16.4 If the Integrlﬁ pmissioner determines they do not heve jurisdiction as
described in S&& .3 the Integrity Commissioner shall advise the

complainant in wHit] g accoraingly.

16.5 The Integrity Commissioner may dispose of a complaint on the basis that it Is
not within the jurisdiction of the Integrity Commissioner in a summary
manner and may do se confidentially or report same to Councii. The
Integrity Commissioner mey also seek further information or clarification
from the complainant and shall endeavour to apprise the complainant of
subsequent steps and the processing of the complaint and any ensuing
investigation.




16.6 If the Integrity Commissioner is of the opinion that a complaint is frivolous or
vexatious or is not made in good faith, or that there are no grounds or
insufficient grounds for conducting an investigation, the Integrity
Commissioner may choose not to investigate or, if already commenced, may
terminate any investigation, or may dispose of the complaint in a summary
manner, The Integrity Commissioner shall advise the complainant in writing
of his or her decision and reasons for not undertaking an investigation or
terminating it.

16.7 If the Integrity Commissioner has decided to commernce an investigation of a
Complaint (except where otherwise required byithe Public Inquirles Act,
2009, if applicable), or of an Application, thﬁ dntegrity Commissioner shall
provide a copy of the Complaint or Applicati; d supporting evidence to
the Member whose conduct is in questiofifi ‘Tgguest for a written
response to be provided within ten (;O mdays Thef-Iﬁntegrlty Commissioner
may provide the response from th lefhber to the C¢ ';;piamant or Applicant
with a request for & written leplyaélé‘o within ten (10) day

m‘:en reSponses&and may, If
it é’ﬂne Integrity Cemmlssmner

16.8 The Integrity Commissloner shall rev
necessary discuss the mak
considers is relevant to th 1]
access and examine any c#% E“Q&ﬁ@rmat;on Leribed in subsections 223, 4(3)
and (4) of the Municipa!l Actﬁzooﬁa id ‘

relevant to the g plaint mcIJ’&I

*’ocumentiﬁg records under the

16.9 18 | fch rec:ommends sanctlons, the
.h§ ha

where fhe a‘ﬁndlng of contravention of the Code, the report sha]]

contain the'detailed findings, any recommended sanctions, or any :
settlement; and !

_ |
(b) provide a copy of the final report to the Member at the same time as
the final report is made available to the Clerk and to the complainant
at the same time as the report becomes public,

16.11 Upon conclusion of an Application investigation, the Integrity Commissioner
may, if he/she consliders it appropriate, apply to a Judge under section 8 of




the Municipal Conflict of Interest Act for a determination as to whether the
member has contravened Section 5, 5.1 or 5.2 of the Act.

16.12 The Integrity Commissloner shalls
(a) advise the Applicant if he or she will not he making an application to a
judge; and
(b)  after deciding whether or not to apply to a judge, provide a written
report providing reasons for the declsion.

16.13 The Integrity Commissioner’s report on a complaint shall be placed on an
agenda for consideration at a public meeting of "% Committee of the Whole
or Council, in accordance with the Procedureﬁ ;

17. PENALTIES

17.1 Upon receipt of a final report and
Commissioner, Councll may, whereithe Integrity Commlss ner has

determined there was a violation of thméﬁode Mpose eitheroft _he foliowing

two (2) penalties:
(a) areprimand; or
(b)  suspenslon of remuf

17.2 Council may.g
(a) remdff f
(b) removaf?'1
(€) request

& in numbe| and gender shall be construed as may be

by the context;

(if)  the reference to any Town official shall be deemed to include the
Town official who performs the duties of such referenced person
from time to time, including thelr delegates:

(i)  the reference to Integrity Commissioner shall be deemed to
include any person who has been delegated powers and duties
by the Integrity Commissioner in accordance with subsection
223.3(3) of the Municipal Act, 2001;

(iv) the reference to a statute or regulation, except as may be
otherwise provided, shall be deemed to include such statute or
regulation as may be amended or re-enacted from time to time




(v)

(vi)

or its successor legislation, and, in each case, the regulations
made from time to time pursuant thereto;

the reference to a by-law, resolution, policy or guideline made,
enacted, established or adopted by the Town, including the
Code, except as may be otherwise provided, shall be deemed to
include such by-law, resolution, policy or guideline as may be
amended or re-enacted from time to time or its successor by-
law resolution policy or guideline made, enact, established or
adopted from time to time; and

if a court of competentjurlsdlctlon shou]d declare any section or

of a section shall not be constrydtae havmg persuaded or
inder of this Code and it is

hereby dec]ared that the rem ﬁbdél?fbf thlS Code shall be valid

P

i
H
H
£
H
!




WHEREAS Section 101 of the Municipal Act, R.S.0. 1990, C. M45, as amended, requires a municipal .

@gpanola

THE CORPORATION OF THE TOWN OF ESPANOLA
BYLAW NO, 2925/19

Being a bylaw of the Town of Espanola to Adopt
the Minutes of Council for the Term Commencing
December 1, 2018, and Authorizing
Taking of any Action Authorized Therein and Thereby

council to exercise its powers by bylaw, except where otherwise provided;

AND WHEREAS in many cases, action which is taken or authorized to be taken by a Council or a
Committee of Council does not lend itself to an individual bylaw;

NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE TOWN OF ESPANOLA ENACTS AS
FOLLOWS:

1.

That the Minutes of the meetings of the Council of the Town of Espanola for the term commencing
December 1%, 2018, held on:_June 11, 2019 and the same are hereby adopted.

That the taking of any action authorized in or by the Minutes mentioned in Section 1 hereof and the
exercise of any powers by the Council or Committees by the said minutes be and the same are
hereby ratified, authorized and confirmed.

That where no individual bylaw has been or is passed with respect to the taking of any action
authorized in or by the Minutes mentioned in Section 1 hereof or with respect to the exercise of
any powers by the Council or Committees in the above mentioned Minutes, then this bylaw shall be
deemed for all purposes to be the bylaw required for approving and authorizing the taking of any

action authorized therein or thereby or required for the exercise of any power therein by the
Council or Committees.

That the Mayor and proper officers of the Corporation of the Town of Espanola are hereby
authorized and directed to do all things necessary to give effect to the recommendations, motions,
resolutions, reports, action and other decisions of the Council or Committees as evidenced by the
above mentioned Minutes in Section 1 and the Mayor and Clerk are hereby authorized and directed
to execute all necessary documents in the name of the Corporation of the Town of Espanocla and to
affix the seal of the Corporation thereto.

Read a First, Second and Third Time and Passed this 25th day of June 2019.

J. Beer
Mayor

P. Roque
Clerk

El
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@gpanola

The Corporation of the Town of Espanola

Bylaw No. 2926/19
Being a Bylaw to Execute An Agreement Between
The Town of Espanola and
eSCRIBE Software Ltd
THAT the Council of the Corporation of the Town of Espanola enacts as follows;
1. That the Mayor and CAQ/Treasurer are hereby authorized to execute an agreement

between The Town of Espanola and eSCRIBE Software Ltd.

2. That the agreement shall be attached to and become part of the Bylaw.

Read a first, second and third time in open Council on this 25th day of June 2019.

Jill Beer Paula Roque J
Mayor Clerk |
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Espanola

REGULAR MEETING OF COUNCIL

i,.

Yo

b )
Moved By: ’jmg"f‘ o o T {Lﬁ\ \_Date: May 28, 2019
Seconded By: V)% il F ) Motion No. 19-119

e

BE IT RESOLVED THAT:

The Town of Espanola enter into a three year contract in the amount of
$9950 per year with eSCRIBE Software of Markham Ontario to provide the
following services:

s Video Webstreaming

» Staff Report Approval Workflows and Agenda Preparation

« Internet Publishing of AODA Compliant Agendas, Minutes-and Video

s Citizen Engagement including Bill 68 Conflict of Interest Registry Support

» Meet Management including recording minutes, votes, conflict of
interest S"nd tagging of minutes to video

CARRIED _° _ DEFEATED

DEFERRED

ST |
“‘3;} 1 i},"\
. j {4 [
‘Chair
RECORDED VOTE DECLARATION OF
_ , PECUNIARY INTEREST
For Against
Mavyor }. Beer ) Mayor 1. Beer
R. Dufour _ R. Dufour
K. Duplessis K. Duplessis
B. Foster B. Foster
S. Hayden S. Hayden
H. Malott H. Malott
M. Van Alstine M. Van Alstine

AGENDA # G2




@s:panola .

The Corporation of the Town of Espanola
Bylaw No. 2927/19
Being a Bylaw of the Town of Espanola
to Execute An Agreement Between
The Espanola Police Services Board and the Ministry of the Solicitor General
THAT the Council of the Corporation of the Town of Espanola enacts as follows;
1, That the Mayor and CAO/Treasurer are hereby authorized to execute an agreement

between The Espanola Police Services Board and the Ministry of the Solicitor General
under the R.I.D.E. Grant Program.,

2. That the agreement shall be attached to and become part of the Bylaw.

Read a first, second and third time in open Council on this 25th day of June 2019.

Jill Beer Paula Roque
Mayor Clerk
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Minlstry of the Solicitor General Ministére du Solliciteur général - @
Public Safety Division Division de la sécurité publique o nta r Io

External Relations Branch Divection des relations extérisures

25 Grosvenor St 25, rue Grosvenor

12" Floor 12° étage

Toronto ON M7A 2H3 Toronto ON M7A 2H3

Tel.: 416 314-3010 Tél.: 416 314-3010

Fax: 416 314-3092 Téléc.: 416 314-3092

June 11, 2019

Her Worship Jill Beer

Chair

Espanola Police Services Board
100 Tudhope Street

Espanola ON P5E 156

Dear Mayor Beer:

Re: _ Reduce Impaired Driving Everywhere {R.I.D.E.) Grant Allocation for 2019-2020

As you know, protecting the people of Ontario and keeping communities safe is a top priority for
this government. That is why we have committed to provide frontline police with the tools,
resources and supports they need to protect our communities.

| am pleased to inform you that Espanola Police Services Board has been granted an
allocation of $8,853.00 under the R.1.D.E. Grant Program for the 2019-2020 fiscal year. This
grant is intended to enhance the regular R.1.D.E. program currently being conducted by the OPP
Manitoulin (Espanola) to offset the costs for sworn officers' overtime and paid duty.

Attached is a copy of the R.I.D.E. Grant contractual agreement, which covers the period from
April 1, 2019 and ending March 31, 2020. Execution of this agreement is a precondition for the
reimbursement of claims you will make under your R.1.D.E. Grant Program and binds you to
specific requirements as referred to in Article 7 and stipulated in Schedule D (Budget, Payment
Plan and Reporting).

Please have the authorized signatory for the grantee sign the agreement and return two
original signed copies along with proof of your general liability insurance ($5 million),
indemnifying “Her Majesty the Queen in Right of Ontario, her Ministers, Agents, Appointees and
Employees”, as per section A10.2 of the agreement, by July 31, 2019, to:

Ms. Yoko lwasaki

Community Safety Analyst

Program Development Section, External Relations Branch
Public Safety Division

Ministry of the Solicitor General

12th Floor, 25 Grosvenor Street

Toronto ON M7A 2H3

12




Mayor Jill Beer
Page Two

Your copy of the fully executed contract will be returned to you as soon as possible.
Regrettably, impaired driving is one of the leading causes of criminal death and injury in our
society. The R.L.D.E. program continues to be an effective deterrent against drinking and driving
and remains an important program to educate the public.

Thank you for your support and. participation in this valuable initiative.

Sincerely,

Ny

Oscar Mosquera

Manager

Program Development Section
External Relations Branch

Enclosure

c:  OPP Manitoulin (Espanola)




Department: General Administration Form Number: A99-01371
Subject: Departmental Report Effective Date: 06/05/17
Policy No: Revision Date: 08/04/27
Bylaw No: Version # : 2
DEPARTMENT: Leisure Services MONTH: May, 2019

Project Status:

Building
> Making progress with dirty power issue. Transformer has |
power factor correction system is working perfectly. Next
re-install drives for the pool HRV
» Project work on hold (short on staff)
» Summer hours commenced May long weekend

Arena
» Project work in arena delayed (short on st

sers Car Club hosted Annual Car & Craft show, Breakfast with the

“xPlant Show by Horticultural Society

> Independent Assembly of God hosted worship & workshops for all
denominations

> Noojmowin Teg Health Centre offers soccer program/flag football & multi-sports
to youth (registration insufficient to continue programs)

Events/Programs
» Tennis & Pickle Ball season opened
> Meeting held with Pickle Ball players to plan for program expansion to include
indoor play on arena floor Mon & Thurs nights and on rain dates untif July 31
when the ice plant starts
» Facilitated a donation of $450 for 2 more portable pickle ball nets

F1
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» Booked indoor Pickle Ball times with Rainbow School Board for fall of 2019 and
winter of 2020

» Mailed out Volunteer Appreciation Day invites to all volunteer run organizations
to share with their members before they break for the summer. Volunteer
Appreciation Celebration is planned for Sat Sept 28" 7-9pm featuring
Internationally recognized comedian/ventriloquist Mark Crocker

» Met with representative of Tourism Culture & Sport to discuss Recreational
Status & development opportunities for recreation & culture throughout
community

» Met with Our Children Qur Future to discuss challenges/opportunities
surrounding the Free After School Program. Qur Children Qur Future have
determined the program is no longer sustainable because they wefe not able to
attract the number of participants required by the Province.

» Met with EHS as a follow-up to our reciprocal agreement
>
>
Festival programming
Promotions

» Capitalized on the Car show to promote Summer Pm‘
Playground Survey, & Seniors Appreciation D
» Face book, LED, community Channel, radio
Summer Programs, Camps & Events, Playgre
June classes

Recreation Master Plan
» Met with Recreation & Culture A

Complaints / Complimen
> Wonderlng when the radi

>

> g y was successful applicant for Full-time Facility position
> ' ility on modified work due to injury
>
S

Casual facility on modified work due to injury
Fulfilled casual facility position for the summer months

Visitors:
MAY 2019 MAY 2018
Aquafit 6 Aduafit 10
Fitness Centre : 84 Fithess Centre 143

Line Dancing 30 Line Dancing 17




Squash 0
Swim 341
TOTAL 461
‘Memberships = =~ e
RESIDENT. ¢ i e e
Aguafit 85
Bronze Pool 152

Fitness 859

Squash 11
Silver 42
Gold 0
Pool Pass 75
Private Swim Lessons 0
TOTAL 1224

Aguafit

Bronze Pool
Fitness
Squash

Silver

Gold

Pool Pass

Private Swim Lessons

May 4

May 11 37
May 18 32
May 25 63
TOTAL 199

Squash 11

Swim 411

TOTAL 592

Memberships-

RESIDENT: -

Aguafit

Bronze Pool 116
Fitness 1152
Squash 9

Silver 120

Gold 3

Pool Pass 0

Private Swim 0

TOTAL 1551

Fithess

298

Squash

33

44

Private Swim Lessons

TOTAL

557

May 5 95
May 12 68
May 19 54
May 26 63
TOTAL 280

Department Manager: Joel Yusko

Submitted on: June 6/2019




Department:  Economic Development Form Number: A99-C1371

Subject: Departmental Report Effective Date: 02/12/19
Policy No: Revision Date:
Bylaw No: Version # : 1

DEPARTMENTAL REPORT

DEPARTMENT: Economic Development MbNTH: May 2019

Funding Opportunities

» Reviewed Green Jobs Initiative & suggested it for a local
organization to secure seasonal employment

» Reviewed Building Communities through Arts & Herita

opportunity for festival funding

Community Improvement Plan
» 2 inquiries from new businesses but no 3D
» Follow up with existing applicant on staliis re

Economic Development Corporatio
» Awaiting reply from lawyer

Business Development
Welcome Bags now bein
Remax Crown Realty &.B
out of town buyer :
A total of 14 busings
Follow up on a.lea
Meetings with two:

v

VVVYY

b5|te & social media support
Regional Business Centre on workshops to support local busmess

to busin’esses
» ongoing review of business directory to ensure information is current

Promotions
» the Northern Ford NASCAR Espanola Tribute car featured on CTV news - shared
on our face book page
» Winter Banner Contest submissions were put on display at the Rec Complex
during the car show for community voting - the display remains up and so far
we have received 230 votes
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> Received the Spring/Summer Highway banners from the printer - the banners
will be hung as soon as Public Works has a schedule opportunity

> Received inquiries from people interested in relocating to Espanola & area from
Niagara Falls, Stratford, Kitchener, USA

» Face book promotion of Espanola online business directory

» Discussions with Town folio on moving forward with Ec Dev profiles on website

» Attended the Lambac Trade Fair in Little Current as one of the judges of the
booths

» Met each Espanola business operator at the Trade Fair to discuss

support resources
Met with some out of town businesses at the Trade Fair and dis
opportunities for relocation and or expansion to Espanola
Attended planning meeting on Heritage Park reformation :
Reviewed TRIEM manual on impact assessment of cultiiral toirism events
Reviewed Principles of Asset Based Community Developt
Redirected 2 businesses and lcommunity organiza) téresources to assist
with summer hiring

v

YV VVY

CEDQ: Cheryl Kennelly Submitted on




Department: General Administration Form Number: A99-01371
Subject: Departmental Report Effective Date: 06/05/17
Policy No: Revision Date: 08/04/27
Bylaw No: Version #: 2

| DEPARTMENT: Public Works MONTH: May 2019

PROJECT STATUS:
» Bio-Solids: Awaiting results of funding application.

» Asset Management: On-going.

ncy repairs,
ing*“foops at Second

» Hwy 6/Centre St.: Contractor has remoblllzed
surface asphalt, property restorations and tr
Avenue to be completed by June 30, 2019.

TRANSPORTATION:

» Public Works continued with ;
, brushing & tree cutting,
ng, ditching, sign repairs, grass

e Truck is still down from February 4", PWD mechanics will
attempt further electrical troubleshooting when time permits this
summer.

» #3 Grader is still down from April 9, 2019. Parts are received. This
grader is predominately a snow plow. Mechanics will repair when time
permits this summer.

» #36 Sweeper is down from May 21, 2019. Not yet repaired.

ENVIRONMENTAL:
» Installed garbage cans around town.
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» QOpened yard waste depot on May 2, 2019.
» Three blue boxes were issued during the month of May.

BEAUTIFICATION:
» Replaced dedication tree at Clear Lake Beach as the tree died.
> Started prepping the flower beds.
» Installed brick flower garden border at North Entrance.

CEMETERY:
» Continued with burials & monument layouts.

BALL FIELDS/PARKS/CLEAR LAKE BEACH:
» Repaired and maintained fields
» Men’s & Ladies Slo-Pitch, Fastball, Minor Ball & Socc
begun.
» Installed basketball hoops at the outdoor rink.

WATER & SEWER:
Repaired catch basins and hydrants.
Repaired water service on Buzdygan
Repaired water main valve.

Performed 2 sanitary sewer serwce
Had sanitary sewer service ca
Flushed hospital water lines dije to ¢
There was one complaint of dirt
There was one complain :
advised to contact plurs
» Provided one residence

piaints of dirty water.

water in the distribution system.
ack-up. The homeowners were
lockages were in the services.
remover.

VVVVVVYY

INTER DEPARTMENT_,;
» Maintained y

» There was a complaint regarding potholes on Bass Lake Rd from the Ski
Hill to the Dump.

» There was one compliment for the condition and cleanliness of the
pavilion and washrooms.

EMPLOYEE STATUS:
> A Public Works employee is off on long term disability since March 2018.
Another Public Works Employee is off on short term disability since April
15, 2019.




V VY

One employee retired on May 1, 2019,

8 summer students began working on May 6, 2019,

The water operators attended the annual water conference on May 14 &
15, 2019 in Sault Ste. Marie.

4 employees attended Genie TZ-50 training at the Public Works
Department.,

Temporary employee #672 was awarded the full-time position to fill the
permanent vacancy left by the May 1% retirement.

Temporary employee #671 resigned effective May 24, 2019,




ESspanola

ONTARIO CANADA

Present:

Absent:

Thursday, May 2nd, 2019

9:00 a.m.

Upstairs — Fire Hall

D. Parker

D. Sokoloski

A. Kelly

D. Massicotte

B. Stewart

Recording Secretary: A. Duguay

Manager Rep,
Worker Rep.
Worker Rep.

Manager Rep.
Worker Rep.

JOINT HEALTH & SAFETY MEETING MINUTES

Co-Chair D. Parker presided over the meeting. The meeting was called to order

at 9:05 A.M.

Acceptance of Minutes:
1. D. Sokoloski - A. Kelly

Inspections:

Other Reports:

THAT: The Joint Health & Safety Committee hereby approves

the minutes of the April 4™, 2019 meeting. Motion carried.

April inspections were completed by the Non-Union/Fire

Department.
Dept. Ins?:fi:ete d Hai:: ds Date Repaired
Fire 17-Apr-19 0 N/A
Admin, 18-Apr-19 0 N/A
Recreation | 17-Apr-19 0 N/A
Library 17-Apr-19 0 N/A
PWD 17-Apr-19 1 17-Apr-19

May inspections are to be completed by the Public
Works Department.
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Outstanding Issues:
Any Other Business:

Recognition Sub-Committee:

Safety Recognition BBQ to be held on Wednesday June 12, 2019.
Council passed motion for Recognition Safety Awards.

New Business: Discussed medical incidents occurring at the workplace.

Next Meeting:

Adjournment: 2. D. Sokoloski

THAT: The Joint Health & Safety Committee is hereby
adjourned. Time: 9:22 A.M. Motion carried.

AL S S

D. Parker, Co-Chair D. Sokoloski, Co-Chair




Corporate Services Meeting of June 4, 2019

Feeding Wildlife

Notice of Motion

Hiring Policy

Adjournment

B. Foster
Chair

A discussion ensued. The Clerk explained that complaints have
been received regarding residents feeding wild animals within the
community and staff would like direction on whether or not to
move forward with the preparation of a bylaw to deter and enforce
residents from doing so. It was the consensus of the Committee to
not move forward with this.

K. Duplessis = M. Van Alstine
Be It Resolved That; As Recommended by the Corporate Services
Committee That: Effective immediately, all new positions and
replacement of existing positions will be reviewed by council, prior
to advertising or prior to the internal selection process.

Carried

A discussion ensued. It was the consensus of the Committee to
include this Item in the G Section on the Regular Meeting of
Counci! Agenda of June 25, 2019.

M. Van Alstine - K. Duplessis
The Corporate Services Committee meeting is hereby adjourned.

Time: 4:37 pm.

P. Roque
Clerk

Gl
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Department: Human Resource Policy Number: H11-01282

Subject: Hiring Policy Effective Date;
Bylaw No: 1917/06 Revision Date; 12/11/21
Version #: 4

Purpose:

The purpose of the recruitment, selection and hiring policy shall be to clearly delineate
the philosophy and principles, which govern recruitment in all Departments by the
Corporation of the Town of Espanola.

Policy:

To ensure that the Town of Espanola selects the most qualified candidates, the hiring
process which recognizes equal opportunity and is based on merit.

General Guidelines

The Corporation embraces certain fundamental principles and concepts which govern
the recruitment, selection and hiring policy.

Employee
Requisition Form

Criminal
Reference Check

Testing

Criteria

Each Department Manager shall submit to the Corporate
Services Committee an employee requisition form for approval
prior to the advertising of a new full time position.

The Form # H99-01390 is attached hereto and shall form part
of the policy.

A criminal reference check is required before anyone can be
hired, transferred, promoted or accepted as an employee,
contractor or volunteer into positions of trust. Refer to the
Criminal Reference Check Policy #P13-01284,

The process for hiring will generally consist of testing
candidates on their skills and may include physical testing.

The selection and appointment shall be based solely on
consideration of merit and ability to perform effectively in a
designated position with the main consideration being the
qualifications and personal suitability of the applicant. The
following criteria will be randomly used to consider hiring
depending upon department need: for education, employees
shall have a minimum of Grade 12 and shall provide an original
transcript or diploma; skill; experience; past performance in a
position; abilities to perform the essential duties of the position,
work experience and personal suitability. -




Human Rights

Hiring of Relatives

Logcal Hiringa

The process will be fair and will be in accordance with the
Ontario Human Rights Code and the Ontario Employment
Standards Act.

It is the policy of the Town of Espanola to accept all applications
for employment. The main consideration in selecting among
applicants for a vacancy will be the qualifications and ability to
perform the essential duties of the position and personal
suitability of the applicant. The fact that a potential employee
is related to an existing employee, a local board member or
member of Council neither prejudices nor advances that
person’s hiring prospects,

All other hiring factors being equal, a resident or taxpayer of
the Town of Espanola will be given preference, students
included.




FULL TIME

Definition of Employment Status

Employees who work 35 hours or more per week on a continuous basis in an approved
job classification.

Procedure of Committee

Where it has been recognized by the Department and approved by Council that a
newly created permanent position is required, the position will be advertised
indicating a complete list of requirements. The applicants will be short listed and
interviewed by the selection hiring committee. A council resolution is required for
hiring of the individual and the rate of pay will be determined by Counci! or the current
Collective Agreement in effect.

Rate of Pay Provision

For a full time position who is a member of the Canadian Union of Public Employees
the rate of pay shall be established by the governing Collective Agreement. For a non
union permanent position the rate of pay shall be subject to a pay grid as established
and maintained by Council.

Selection/Hiring Committee

When hiring a full time employee in a supervisory role, the committee will generally be
comprised of the following;

Administration Clerk Treasurer/Administrator or designate will act as a resource
person in an advisory capacity.

Manager The Department Manager or designate will be on the committee
involving hiring within their budget authorization,

Council At least one Councillor will be on the Committee.
Interviews Members appointed to the selection/hiring committee must be
present for all interviews to be part of the final decision on any

hiring within their department.

When hiring a full time employee not in a supervisory role, the
committee will generally be comprised of the following;

Administration Clerk Treasurer/Administrator or designate will act as a resource
person in an advisory capacity.

Manager The Department Manager or designate will be on the committee
involving hiring within their budget authorization.




Supervisor The Supervisor or designate responsible for the function in the
department will be on the committee.

Interviews Members appointed to the selection/hiring committee must be
present for all interviews to be part of the final decision on any
hiring within their department.

A questionnaire will be used by the selection/hiring committee based on criteria
relating to the position in question and to afford the committee the legitimate right of
employers to obtain the most qualified and suitable candidate for a particular position.

A point system will be assigned to the questionnaire in order to aid in determining the
most suitable candidate.




PART TIME

Definition of Employment Status

Part Time

Part Time/
Permanent

Temporary/
Casual

Employee who is scheduled to work less than 35 hours per week.

Employee who is regularly scheduled to work on a continuous
basis.

Employees who work the standard number of hours on a
temporary basis as a replacement for full time employees or for
work overload situations; or to perform specific assigned tasks

Procedure of Committee

Part Time/
Temporary/
Casual

Part time help may be required to replace full time employees who
are on holidays or are off for an indefinite period of time. Hiring of
temporary part time staff from the approved pool of employees is
at the discretion of the Department Manager provided that funding
is available.

A temporary part time/casual pool of employees may be
established from where each Department may draw from if suitable
and meets the needs of the department. The selection process of
hiring must be adhered to and employees have completed the
enrolment process.

An advertisement for temporary part time/casual pool positions
indicating a complete list of requirements will be made as required.

The rate of pay for temporary part time/casual staff will be
established by Council in a “rate of pay provision” policy or union
contract,

Selection /Hiring Committee

When hiring part time temporary or part time permanent, the committee will generally
be comprised of the following;

Administration Clerk Treasurer/Administrator or designate will act as a resource

Manager

person in an advisory capacity when required,

The Department Manager or designate within that department shall
be on the committee.




Supervisor The Supervisor or designate responsible for the function in the
department will be on the committee.

Interviews Members appointed to the selection/hiring committee must be
present for all interviews to be part of the final decision on any
hiring within their department.

A guestionnaire will be used by the selection/hiring committee based on criteria
relating to the applicant’s ability to do the job in question and to afford the committee
the legitimate right of employers to obtain the most qualified and suitable candidate

for a particular position. A point system will be assigned to the questionnaire to
determine the most suitable candidate.




SUBSIDY

Definition of Employment Status
Employees who are qualified by eligibility in a subsidized and sponsored program.

Pr re of Committee

The Municipality from time to time qualifies for grants which are sponsored by the
Federal and or Provincial Government. These employees are hired for specific projects
which the Town is reimbursed by some means for wages and/or materials.

If required, referrals from the Canada Employment Centre or other agencies must be
provided by the individuals. Hiring of grant personnel is at the discretion of the
Selection Committee.

The rate of pay for grant staff shall be established by Council, or as directed by the
sponsoring organization.

A Department Hiring Committee will be established to determine the most suitable
candidate.

Selection/Hiring Committee

When hiring employee who qualifies for a subsidy program for an interim time or
seasonal, the committee will generally be comprised of the following;

Administration Clerk Treasurer/Administrator or designate will act as a resource
perscn in an advisory capacity.

Manager The Department Manager or designate within that department will
be on the committee.

Supervisor The Supervisor or designate responsible for the function in the
department will be on the committee.

Interviews Members appointed to the selection/hiring committee must be
present for all interviews to be part of the final decision on any
hiring within their department.

When hiring employee who qualifies for a subsidy program on a part time permanent
or permanent basis; the selection/hiring committee may include at least one
councillor.

A guestionnaire will be used by the selection/hiring committee based on criteria
relating to the applicant’s ability to do the job in question and to afford the committee
the [egitimate right of employers to obtain the most qualified and suitable candidate
for a particular position. A point system will be assigned to the questionnaire to
determine the most suitable candidate.




STUDENT

Definition of Employment Status

Employees who are hired to perform work on a seasonal basis during specific time
periods and for activities or projects which have been allocated within the current
approved budget.

Procedure of Committee

Each department is to establish a list of positions that must be filled to carry out the
approved programs. Post all positions indicating a complete list of requirements for
each position. List of positions will be posted at the Municipal Office, Canada
Employment Office and Department offices. A deadline of April 15™ will be used for
most summer positions; however some positions may be filled prior to this date with
the Clerk Treasurer/Administrator's approval. Applicants may indicate positions
desired however, the Committee’s selection will be final.

1) Suitable candidates who have met the criteria and are University or College
students will be given preference, then secondary.

2) Applicant must be returning to school and must show proof that they are a full time
student and enrolled in a recognized post secondary institution in the forthcoming
year.

Following the interview process, should there be more applicants qualified that have
met the criteria for a particular program than required, the suitable candidates shall
enter into a lottery system that will be conducted by the Hiring Committee.

Only successful students will be notified; the rate of pay for students shall be
established by Council in the “rate of pay provision” policy.

Selection/Hiring Committee

When hiring students, the committee will generally be comprised of the following;

Manager The Department Manager or designate within that department may
be on the committee.

Supervisor The Supervisor or designate responsible for the function in the
department shall be on the committee.

Interviews Members appointed to the selection/hiring committee must be
present for all interviews to be part of the final decision on any
hiring within their department.

A guestionnaire will be used by the selection/hiring committee based on criteria
relating to the applicant’s ability to do the job in question and to afford the committee
the legitimate right of employers to obtain the most qualified and suitable candidate




for a particular position. A point system will be assigned to the questionnaire to
determine the most suitable candidate.




VOLUNTEERS

Definition of Employment Status

Volunteer Employees who are classified as Volunteer Firefighters.
Firefighter
Volunteers Individuals from time to time are used for specific projects.

Procedure of Committee

Volunteer In the case of volunteer firefighters, the position will be advertised
indicating a
Firefighters complete list of requirements. The applicants will be short listed

and interviewed by the selection committee.

Volunteers Where it has been recognized by a Department Manager, that
volunteers are required to assist with special projects, it shall be at
the discretion of the Department Manager to select the individuals.

Selection/Hiring Committee

When hiring volunteer firefighters, the committee will generally be comprised of the
following;

Manager The Department Manager or designate within that department will
be on the committee.

Supervisor The Deputy Chief and one or two Captains will be on the
committee,
Interviews Members appointed to the selection/hiring committee must be

present for all interviews to be part of the final decision on any
hiring within their department.

A questionnaire will be used by the selection/hiring committee based on criteria
relating to the applicant’s ability to do the job in question and to afford the committee
the legitimate right of employers to obtain the most qualified and suitable candidate
for a particular position. A point system will be assigned to the questionnaire to
determine the most suitable candidate.
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BOARD AND COMMITTEE
SELECTION/HIRING COMMITTEE
The Committee composition will vary depending on the definition of the employment

status required and the Department or Departments, but will generally be comprised
of the following:

Committee/Board In the case of committee or Board operating within a
department, at least one
Member committee member may be on the selection/hiring committee in

the hiring of an employee in a supervisory role.

11




TERMS AND CONDITIONS OF EMPLOYMENT
I shall be required to observe all the safety regulations of the Corporation.

That I am entitled to become and remain a member in good standing of any
local union or association for which I would be eligible within the specified
time as detailed in the union contract agreement and to pay the monthly
dues.

That should I be appointed to permanent service and be eligible to
participate, I will automatically beccme a member of the employer’'s pension
plan.

I understand that I am only entitled to participate in the benefit program
offered by the Employer if I am found to be eligible by the insurer. If the
insurer denies my coverage I agree and accept that the Employer has no
obligation to provide such benefits

That I shall not acquire seniority rights during the probationary period which
will give me the opportunity to adjust to a new career and will also provide
the Corporation with an opportunity to evaluate my adaptability in the new
position.

That I shall be a probationary employee only for a period determined by
either the Collective Agreement with the appropriate local union or
association or by the Corporation,

I hereby certify that the statements made by me in this application are true
and complete to the best of my knowledge and belief and are made in good
faith. I understand that if any of these statements are untrue, this
application may be rejected or any appointment to a position rescinded.

In consideration of this application, I authorize the Corporation or any
agency acting on their behalf to make whatever inquiries the Corporation
deems necessary concerning my past employment.

Signature:

12




APPLICATION FOR EMPLOYMENT
Employment Application
A standardized application for employment shall be used by all Departments of the
Town of Espanola, Form # H99-01336 and Form # H99-01419 for Volunteer
Firefighters and shall form part of the policy.
Summer Employment Application
A standardized application for summer employment shall be used by the Leisure

Services, Library and Public Works Department, Form #H99-01335 and shall form part
of the policy.

13




Department: General Administration Form Number: A99-01370
Subject: Staff Report ' Effective Date: 06/05/17
Policy No: Revision Date: 13/05/29
Bylaw No: Version #: 2

| DEPARTMENT: Building Services IDATE: June 12, 2019

| ITEM: Building Inspector/Property Standards Officer

RECOMMENDATION: Be It Resolved That: Staff proceeds with filling the vacant
Building Inspector position.

BACKGROUND: The resignation of our Building Inspector / Property Standards
Officer effective May 31, 2019 represents a substantial setback. The person that has
left this position was a valuable required asset to our operation. The varied
construction background brought to the job, the experience gained over the last 4
years and the considerable investment of training on the part of the municipality were
all measurements of this asset. The ability to attract someone of equivalent standing
and reside here for their career, filling this position will be a challenge.

ANALYSIS: Temporarily operating Building Controls and Property Standards without
sufficient staff and effectively filling the vacancy presents at a number of issues that
are of concern: not replacing this position will increase the liability to the municipality
substantially. Approximately 75-80% of all errors and omissions liability claims stem
from alleged failure or not complying to prescribed inspections. Insufficient staffing
levels will result in a severe backlog of issuing building permits and mandatory
inspections and as such result the Ontario Building Code Regulations will not be met.
The Property Standards duties would not be fulfilled.

[ EXISTING POLICY: Council Approval

STRATEGIC GOAL: Maintain our Infrastructure
Excellence in Government
Safe & Healthy Community

[ FINANCIAL COMMITMENT: Budgeted position

[ BUDGETED: Yes |V[No | |

| IMPLEMENTATION: Building Services

Prepared By: Dan Rivet, C.B.C.0O. Chief Building Official
CAOQO/Treasurer: Cynthia Townsend
Approval of Recommendation: Yes v No

Comments: See position advertisement and job task list.
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Building Inspector
Corporation of the Town of Espanola

Task List
19/06/2019 11:49.55AM

:Espanola

Tasks:

Building Code Management
1. Plans Examination
2. Reviews blueprints and site plans and completes calculations to ensure compliance.

Building Inspection
3. Application and plans review for building permits to ensure minimum requirements are met with applicable laws and
municipal by-laws, including planning and zoning, health unit requirements with respect to septic systems
4. Responds to telephone enquiries related to zoning and the building code, giving out information and resoiving
problems.
5. Liaises with members of the public to interpret by-laws, communicate information and resolve problems.
6. Issues Orders to Comply, Unsafe Condition, Order fo Uncover, Stop Work Order, issue fines under the Provincial
Offences Act, attend court, issue Orders to Remedy, etc. '
7. Inspects footings, building structures, insulation, vapour barriers and plumbing to ensure compliance with by-laws,
Ontario Building Code standards and the Ontario Building Code Act.
8. Completes inspections to ensure compliance with all Ministry prescribed mandatory inspection. Liaises with owners
and builders to communicate problem areas.
9. Site inspection to verify setbacks with approved plans and the Ontario Building Code, issue permit
10. Complete reports, issue occupancy certificates, update electronic file and property roll.
11. Complete zoning letters for solicitors, insurance companies, inspections, research property file and issues orders as
necessary
12. Ensure timelines in the OBCA and related regulations are adhered to.

Customer Service

13. Assists ratepayers to complete applications (building permit), provides information regarding processing procedures,
inspections, zoning matters and required additional information

By-law enforcement

14. Verifies zoning and site plan compliance.

15. Resaolves disputes.

16. Responds to complaints regarding Property Standards. Performs inspections with respect to property standards
infractions, issues orders, ensures compliance and documentafion.

17. Acts as Property Standards Officer for administering property standards violations.

Administration
18. Inputs building permit applications information and files information in owners property files
19. Reports on building issues to Chief Building Official

Other

20. Performs other tasks as assigned by management.

Jobchart System® is a registered trademark of Justin White & Associates Limited Page 1 of 1




BUILDING INSPECTOR

The Corporation of The Town of Espanola is seeking a positive, team-oriented individual to fill
the position of Building Inspector. Reporting to the Chief Building Official, this position is
responsible for performing duties regulated under the Building Code Act for the administration
and enforcement of the applicable building code. The successful candidate will perform
inspections and provide information to the general public regarding the applicable building
code, municipal bylaws and any other regulations pertaining to building, property standards
and plumbing and sewage systems.

QUALIFICATIONS:

+ A post-secondary education in architectural technology or construction engineering
technology;

e Passing Ministry of Municipal Affairs and Housing exams in the following categories: legal,
house, small building, large & complex buildings, plumbing - all buildings, HVAC - house,
building services and building structural.

e BCQ and/or CBCO Certification through the Ontario Building Officials Association.

« Requires the ability to perform intermediate math calculations and the ability to read and
interpret blueprints, site plans, and grading plans.

s Plans examination experience is required

» Excellent interpersonal, public relations, communication, and ability to work in a team
environment are necessary

o Excellent time management, record-keeping skills, clear and legible handwriting required as
well as computer literacy.

Minimum two (2) yrs experience in a mun|C|pal government environment,

+ Valid “"G” Level Driver’s Licence in good standing

SALARY: Commensurate on qualifications, knowledge and experience. The Town of Espanola
has a comprehensive employee benefit package.

We wish to thank all who apply however only those persons selected for an interview will be
contacted.

Note: A Criminal Record Check will be requested by the Hiring Manager should you be the candidate of
choice. Please do not submit your Criminal Record Check with your application.

Attn: File #2019-BS1

The Corporation of the Town of Espanola £ EspaHOEa
100 Tudhope St, Ste 2 i

Espanola, ON P5E 156
e-mail: town@espanola.ca*Fax: 705-869-0083
Please submit your covering letter and resume by 4:00 pm, June 7, 2019.

xt;-}

Information collected will be used solely for the purpose of candidate selection, in accordance
with the Municipal Freedom of Information & Protection of Privacy Act

The Town of Espanola is an equal opportunity employer committed to inciusive, barrier-free
recruitment and selection processes. If contacted for an employment opportunity, please
advise if you require an accommodation,
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Ontario

Ministry of the Attorney General Ministére du Procureur général
Court Services Division Division des services aux tribunaux
Office of the Manager of Court Bureau du Chef de |'administration des tribunaux
Operatlons

155, Rue Elm
155 Elm St. Sudbury ON P3C 179
Sudbury ON P3C1T9 Tél.: 705564-7769

Tel.: 705564-7769

June 18, 2019

Town of Espanola,
Espanola, Ontario

Dear Sir/Madam:

RE : Camera Surveillance — 100 Tudhope St. — Municipal Building

It was brought to my attention that there the camera/video surveillance at this building was
removed once the Espanola Police has left. This brings me some great concern in reference to
staff and stakeholders safety when sitting in court, the daily dealings with the public and our
judiciary that presides in the lower level of the building with no security from the police.

| would like to bring to your attention that court days are very busy in this building, the halls on
each floors are often full of attendees and disgruntle clients. Staff and our stakeholders have
been faced on frequent occurrences with clients being intoxicated and have expressed
concerns going into certain areas, particularly where there are files and supplies stored in the
lower level. | recall a couple of occasions where video surveillance would have assisted, one
the theft of a TV in our area on the second floor and the overcoat of a crown attorney.

t strongly recommend that this be revisited for the safety of the staff and the public.
Regards,

Reina Gauthier,

A/Manager, Court Operations

Sudbury/Manitoulin Districts

RG
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CORPORATE SERVICES COMMITTEE

Moved By: //\/L/Zéw Date; June 4, 2019

Seconded By: . V A Motion No.: 3

7

Be it Resolved That: As Recommended by the Corporate Services Committee That:

The Video Surveillance Policy be adopted as amended.

(Dﬁpeﬁ’lﬁo ’l‘O Cc:uruc.\t, . Tu-M-Q ZWL?_

w——
CARRIED DEFEATED
DEFERRED
Chair
RECORDED VOTE DECLARATION OF PECUNIARY
INTEREST
For Against
Mayor J. Beer Mayor J. Beer
B. Foster B. Foster
K. Duplessis K. Duplessis
M. Van Alstine M. Van Alstine

AGENDA #%



Department:  General Admjnistration Form Number: A99-01370

Subject: Staff Report Effective Date; 06/05/17
Policy No: Revislon Date: 13/05/29
Bylaw No. Version #! : 2

| DEPARTMENT: Administration [DATE: May 3, 2019

ITEM: Video Surveillance Policy

RECOMMENDATION: _
Be It Resolved That: The Video Surveillance Policy be adopted as amended.

BACKGROUND:

The CAQ attended an online webinar by the Information and Privacy Commissioner of
Ontario. It was brought to our attentlon that our existing policy may not be adequate
in addressing al! of the challenges specifically as they relate to the collection of
personal information.

ANALYSIS:

Outlined in the IPC’s “Guidelines for the Use of Video Surveillance” October 2015 guide
is the requirements to legally collect personal Information that may be collected by
video and/or audio surveillance,

These requirements focus on lawful collection, use and disclosure as well as access,
retention and security to records.

Other municipal polices consulted include:
e Town of Central Eigin
s City of Guelph
» Town of Wasaga Beach
« Town of Oakville

To date video surveillance has been utllized at the complex (see existing policy) to
ensure the safety and security of persons and property as well as the Town office, the
site of the local courthouse. There have been severa! times over the years were local
police enforcement have requasted and/or accessed this survelllance video in the
course of their duties.

| EXISTING POLICY: n/a

STRATEGIC GOAL:

[] 1) Improve and Malntain our Infrastructure
[1 2) sustainable Economic Growth & Prosperity
3) Excellence in Government




Department:  General Administration

Form Number; A99-01370
Subject: Staff Report Effective Date: 06/05/17
Policy No; Revision Date; 13/05/29
Bylaw No: Version #: 2

| BJ_4) Safe and Healthy Community

FINANCIAL COMMITMENT: No direct commitment as a result of this policy,
however the camera coverage at 100 Tudhope is expected to be expanded from one
camera to three, one for each floor of the building,

| BUDGETED:

Yes

| INo

||

| IMPLEMENTATION:

Prepared By:

Department Manager:

CAO / Treasurer:

Approval of Recommendation:

Comments:

Cynthia Townsend

Yes

No

#3




Department; Corporate Wide Policy Number: RO5-01632

Subject: Video Surveillance Policy Effective Date: 2011/01/25

Bvlaw No: Revislon Date: 2019/C6/11
Verslon #: 3

Policy Statement

The Town of Espanola (the Town) recognizes the need to balance an individual’s right
to privacy and the need to ensure the safety and security of municipal employees,, the
public and property.

As an institution governed by the Municipal Freedom of Information and Protection of
Privacy Act R.5.0, 1990, Chapter M. 56, the Town of Espanola has obligations with
respect to notice, access, use, disclosure, retention and disposal of records.,

While video surveillance cameras are Installed for safety and security reasons, the
Town’s video surveillance systems must also be designed to minimize privacy
intrusion.

Proper video surveillance, where deemed necessary, is one of the most effective
means of helping to keep Munlicipal facilities and propertles operating in a way that
protects security, safety, and privacy. Personal information collected by video
surveillance includes video images and audlo.

Policy Description

This Municipal policy has been developed to govern video surveillance at municipally
owned and leased properties in accordance with the privacy provisions of the Municipal
Freadom of Information and Protection of Privacy Act (MFIPPA).

The Municipal Freedom of Information and Protection of Privacy Act
as detailed in Section 38(2) of Freedom of Information and Protection of Privacy Act
(FIPPA) and 28(2) of Municipal Freedom of Information and Protection of Privacy Act
(MFIPPA), personal information may be collected without consent when it is:

1. expressly authorized by statute or by-law,

2. used for the purposes of law enforcement, or

3. necessary to the proper administration of a lawfully authorized activity.

Scope

This policy applies to all types of camera survelllance systems, surveillance monitors,
and camera recording devices at municipally owned and leased properties that are
used for safety and security purposes.

These Guidelines do not apply to covert surveillance used for law enforcement
purposes. In those circumstances, either a statutory authority exists and/or the
authority for the surveillance is lawfully obtained through a search warrant.
Covert surveillance Is conducted through the use of hidden devices.

These Guidelines do not apply to videotaping or audiotaping of Town Council or
Committee Meetings.




Responsibilities

The senior staff member responsible for the Video Surveillance Policy is the Clerk or
his or her designates. The Clerk may delegate responsibilities under this Policy to
other staff.

The Chlef Administrative Officer/Treasurer (CAO) Is Town’s Head under the Municipa!
Freedom of Information and Protection of Privacy Act ("MFIPPA"), and is responsible
for providing a response to access requests.

The key duties of the Clerk include;

o Ensuring policy compliance,

» Undertaking yearly evaluations of video surveillance system Installations to
ensure compliance with this Pclicy.

» Approving installation of video cameras at specified municipally owned and
leased properties.
Advising on placement of video surveillance monitoring signs.
Acting as the primary contact for all requests by law enforcement agencies for
access to video records.

« Qverseeing day-to-day operations of video surveillance cameras.
Complying and ensuring Operator’s compliance with all aspects of the Security
Video Surveillance Policy.

+ Ensuring monitoring and recerding devices are stored in a sefe and secure
location.

» Ensuring logbooks, recording all activities related to video devices and records,
are kept and maintained.

» In consultation with Human Resources, providing training on a regular basis

"~ regarding obligations and compliance with the MFIPPA and the Security Video

" Surveillance Policy.

» Ensuring that no copies of data/images in any format (hardcopy, electronic,
etc.) Is taken from the video surveillance system inappropriately

» Immediately reporting all alleged privacy breaches to the Chief Administrative
Officer for immediate action. '

* Working with the Chief Administrative Officer to investigate video surveillance
security privacy breaches.

« Ensuring that they and thelr assignees receive appropriate training.

Department managers and supervisors will:

» Ensure the appropriate use of the video survelllance system at their facility(ies)

in compliance with this policy;

» Refer any requests for coples of surveillance video to the Clerk or delegated
employee;

» Investigate and report any privacy breaches to the Clerk or delegated
employee.

All Staff must:

» adhere to the video surveillance policy and must not access or use information
contained in the video surveillance system, it’s components, files, or database
for personal reasons, nor dispose, destroy, erase or alter any record without
proper authorization

« report to their manager or supervisor any suspected privacy breach;




+ report to thelr supervisor any problems with the video surveillance system,.
Guidelines to Follow Prior to the Installation of a Video Surveillance System

Before deciding to install video surveillance, the following factors must be considered:

« The use of video surveillance cameras should be justified on the basls of
significant safety and security concerns, which must relate to the protection of
patrons and the public, or the delerrence or detection of theft, vandalism or
other property damage; '

+ A video surveiliance system should only be considered after other measures of
deterrence or detection have been considered and rejected as unworkable.

¢ An assessment must be conducted on the effects that the proposed video
surveillance system may have on personal privacy, and the ways in which any
adverse effects can be mitigated.

» The proposed design and operation of the video surveillance systems_should
minimlze privacy intrusion,

« Whether or not additional sensory information, such as sound, is directly related
to potential problems or does not need to be recorded.

When designing a video surveillance system and installing equipment, the following
must be considered:

» The video surveillance systems may operate at any time in a 24 hour period,

» The video equipment should be installed to only monitor those spaces that have
been identified as requiring video surveillance.

» The ability to adjust cameras should be restricted, if possible, so that the
cameras do not record and operators cannot adjust or manipulate cameras to
overlook spaces that are not Intended to be covered by the video surveillance
program, such as through windows in adjacent buildings or onto adjacent
properties.

« Equipment should never monitor the inside of areas where the public and
employees have a higher expectation of privacy {e.g. change rooms and
washrooms). -

« Where possible, video surveillance should be restricted to periods when there is
a demonstrably higher likelihood of crime being committed and detected in the
areg under surveillance.

* Viewing and recording equipment must be located in a strictly controlled access
area.

» Only Identified and trained staff shall have access to the controlled access area
and the reception/recording equipment.

» Every reasonable attempt should be made to ensure video monitors are not in a
position that enables the public and/or unauthorized staff to view the monitors.

Notice of Use of Video Systems

In order to provide notice to individuals that video is in use:

« The Town shall post signs, visible to members of the public, at all entrances
and/or prominently displayed on the perimeter of the grounds under video
surveillance (see Appendix #2),

+ * The notification requirements of this sign must inform individuals, using words
and symbols, of the legal authority for the collection of personal information:
the principal purpose(s) for which the personal information Is intended to be




used; and the title, business address, and telephone number of someone who
can answer questions about the collection {see Appendix #2).
« This information will also be available on the Municipa} website.

Video Equipment / Records : i

Types of Recording Devices

The Town may use Digital Video Recorders (DVR) in its video systems. Facilities using
video recorders will retain these records for a period of up to 30 days, depending on
the recording device and technology. A record of an incident will only be stored longer
than 30 days where It may be required as part of a criminal, safety, or security
Investigation or for evidentiary purposes.

Record Identification

All records (storage devices) shall be clearly identified (labeled) as to the date and
location of origin. They shall be labeled with a unigue, sequential number or other
verifiable symbol. In facilities with & DVR that stores information directly on a hard
drive, the computer time and date stamp shali be understood to be this identification.

Logbook ‘

Each device shall have a logbook to record all activities related to video devices and
records. The activities include all information regarding the use, maintenance, and
storage of records and all instances of access to, and use of, recorded material, All
logbook entries will detail authorized staff, date, time, and activity. This logbook must
remain in a safe and secure location with the video recording equipment. Only the

Clerk and/or their designate is authorized to remove this logbook from the secure
location.

Access to Video Records

Access

Access to the video surveillance records, e.g. remote access using the internet,
logbook entries, CD, video tapes, etc shall be restricted to authorized personnel only
to In order to comply with their roles and responsibilities as outlined in the Video
Surveillance Policy.

Any staff accessing records should sign a written agreement to adhere to this policy,
including an undertaking of confidentiality.

Storage
All storage devices that are not in use must be stored securely in a locked receptacle
located In an access-~controlled area.

Formal Access Reguests Process

With exception of requests by law enforcement agencles, all requests for video records
should be directed to the Town Office at 2-100 Tudhope Street, Espanola, Ontario for
processing.

A person requesting access to a record should make a request in writing either in the
form of a letter or the prescribed form and submit it to the Chief Administrative Officer
under MFIPPA, This form is available in our offices, or at www,espanola.ca.

The individual requesting the record must:




+ Provide sufficient detail (the approximate time and date, the location - if known |
- of the incident, etc.) to enable an experienced employee, upon & reasonable
effort, to Identify the record; and,

» At the time of making the request, pay the prescribed fees as provided for

under the Act.

Access: Law Enforcement

If access to a video surveillance record is required for the purpose of a law
enforcement investigation, the requesting Officer must complete the Law Enforcement
Officer Request Form {See Appendix #1) and forward this form to the Chief
Administrative Officer.

While there may be other situztions where the disclosure of video surveillance footage
Is permitted, video surveillance may be disclosed to a law enforcement agency when;

« the law enforcement agency approaches the Town with a warrant requiring the
disclosure of the footage, as per section 42(1)(&) of FIPPA and section 32(e) of
MFIPPA,

« the law enforcement agency approaches the Town, wlthout a warrant, and
requests the disclosure of footage to aid an investigation from which a
proceeding is likely to result, as per section 42(1)(g) of FIPPA and section 32{g)
of MFIPPA, or

+ staff observe an illegal activity on Town property and disclose the footage to a
law enforcement agency to aid an Investigation from which a proceeding is likely
to result, as per section 42(1)(g) of FIPPA and section 32(g) of MFIPPA.

Staff will provide the recording for the specified date and time of the incident as
recuested by the Law Enforcement Officer and record the following information in the
facllity’s video logbook:
i, the date and time of the original, recorded incident including the designated
name/number of the applicable camera and DVR;
ii. the time and date the copy of the original record was sealed;
iil.  the time and date the sealed record was provided to the requesting Officer;
iv. the case file number of the agency’s investigation,
v. a description of the circumstances justifying the disclosure;
vi. the amount of footage involved;
vil.  the name, title and agency to whom the footage is being disclosad:
viil.  the legal authority for the disclosure,
ix. the means used to disclose the footage and
x. if the record will be returned or destroyed after use by the Law Enforcement
Agency.

This must only be completed by an individual(s) authorized in a private, controlled :
area that is not accessible to other staff and/or visitors. ’

In order to protect privacy, the Town will, whenever possible, strongly encrypt video
surveillance footage at rest and when transmitted across open, public networks, and

store physical records of footage, such as discs, memory cards or servers, in a [ocked
facility.

Custody, Control, Retention and Disposal of Videg Records / Recordings
The Town retains custody and control of all original video records not provided to law
enforcement.




Video records are subject to the access and privacy requirements of the MFIPPA, which
inciudes but is not limited to the prohibition of all Staff from access or use of
information from the video survelllance system, it's components, files, or database for
personal reasons.

With the exception of records retained for criminal, safety, or security investigations or
evidentiary purposes, ot as otherwlse required by law, the Town must not maintain a
copy of recordings for longer than 30 days.

Any records that are accessed or disclosed will be retained for one year, as per
Regulation 460 of FIPPA and section 5 of Regulation 823 of MFIPPA.

The Town will take all reasonable efforts to ensure the security of records in its control
/ custody and ensure thelr safe and secure disposal,

Qld storage devices must be disposed of in accordance with an applicable technology
asset disposal process ensuring personal information is erased prior to disposal, and
cannot be retrieved or reconstructed. Disposal methods may include shredding,
burning, or erasing, depending on the type of storage device.

Unauthorized Access and/or Disclosure (Privacy Breach)

Staff who become aware of any unauthorized d'sclosure of a video record in
contravention of this Policy and/or & potential privacy breach are to immediately notify
the Clerk and/or the Chief Administrative Officer. After this unauthorized disclosure or
potential privacy breach is reported:

» Upon confirmation of the existence of a privacy breach, the Chief Administrative
Officer shall notify the Information and Privacy Officer of Ontario (IPC) and work
constructively with the IPC staff to mitigate the extent of the privacy breach and
to review the adequacy of privacy protection with the existing policy.

e The Clerk shall inform the Chief Administrative Officer of events that have led
up to the privacy breach.

+ The staff member shall work with the Clerk to take all reasonable actions to
recover the record and limit the record’s disclosure,

+ The Clerk will notify affected parties whose personal information was
inappropriately disclosed.

» The Clerk shall investigate the cause of the disclosure with the goal of
eliminating potential future occurrences.

Intentional wrongful disciosure or disclosure caused by negligence by employees may
result in disciplinary action up to and including dismissal. Intentional wrongful
disclosure or disclosure caused by negligence by service providers (contractors) may
result in termination of their contract.

Inquiries From the Public Related to the Video Surveillance Policy
A staff member receiving an inquiry from the public regarding the Video Survelllance
Policy shall direct the Inquiry to the Chief Administrative Officer.

Review of Video Surveillance Policy

This policy shall be reviewed every 2 (two) years by the Chief Administrative Officer
who will forward recommendations for update, if any, to Council for approvel.




- Appendix 1

@panola

RELEASE OF RECORD TO LAW ENFORCEMENT AGENCY UNDER SECTION 32(G) OF THE
MUNICIPAL FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY ACT.

Law Enforcement Officer Reguest Form

I, | of the
{print name of officer) {print name of palice force)

request a copy of the following recard (s):

L.

2

3.

conhtaining the personal information of

(print name(s) of individual(s))

to aid in the investigation undertaken with a view to a law enforcement proceeding

or from which a law enforcement proceeding is likely to result.

Signature of Officer Badge/Identification No Date

Signature of CAO Date

Return all completed ORIGINAL forms to the CAO at the Town of Espanola, 2-100
Tudhope Street, Espanola, Ontario P5E 156

Form #L99-01879




Anpandix 2 Notlce of Collaction

The persanal information shtalned from tha Video and Audic Survelllance Camerss at this site |s collected under the
legel authority of the MFIPPA S28(2) . The Information yeu provide may be usad for tha purpose of prometing
public safety and reduction of crima at this sita,

Any guestions about this collaction can ba directsd to the CAO at
2-100 Tudhope St,, Espanolz; ON o 705-865-1540. More information is avallable at www.esnancla.ca

Espanola




Guidelines for the
Use of Video Surveillance

October 2015

Information and Privacy
Commissinner of fnfarlo

Commissaire EA I'information st & lo
protection de b vie privée de 'Ontario
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FORWARD

The Cifice of the Informatlon and Privacy Commlssioner of Ontario {IPC) first
published guidelines for the use of video survelllance in public places in 2001
and thsn for the use of video surveillance In schools in 2003, The purpose of
the guldelines waa to assist provinclal and municipal public sector Institutions
(institutions) in determining whether video survelllance programs were {awful

and Justifiable. These guidslines were subsequently updated |n 2007 and 2009,
respoctivaly.

Since that time, new circumstances and uses of video surveillance have revaaled
additlonal issues and factors to consider, For example, certain circumstances
may warrant that you provide individuals with & notice of collection of their
personal information In a form other than visual signage, [n addition, depending
on operaticnal circumstances, the pericd within which unused video survelllance
footage should be erased may vary. Accordingly, we have updated the guldelines
to reflect these and other such considerations. We have also restructured the
guidelines and provided key messages and examples for clarity.

As noted above, the IPC originally published separate sets of guidelines for the
use of video survslllance in public places and In schools. The present guidslines
censolldate these documents into a single publication.
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INTRODUCTION

Institutions are responsible for ensuring the safety of individuale and the security
of equipment and property within the scope of the services they provide. One
ool usad by Institutions to help them fulflll this obligation Is video surveillance.

Video surveillance capturas sensory information about activities and events in a
given area over time. Although primarily used as a means of detecting and
asslsting In the investigation of cfiminal activity, video sutrveillance may also act
as 8 detstrent when used in an appropriate manner,

While video survelllence may help to [ncrease the safety of individuals and the
security of assets, it also introduces risks to the privacy of individuals whose
persanal informatlon may be collectad, used and disclosed as a result of the
technology. The risk fo privacy is particularly acute because video surveillance
may, and often does, capture the personal information of law-ablding individuals
going about their everyday activities. In view of the broad scope of personal
information collected, special care must be taken when consldering whether and
how to use this technology.

The IPC oversees compliance with the privacy protection pravisions of Ontario's
Freedom of Information and Protectlon of Privacy Act (FIPPA) and Munlcipal
Freedom of Information and Protection of Frivacy Act (MFIPFA), and conducts
investigations Into privacy complaints. As part of its mandate, the [PC provides
guidance, such as that found in this document, regarding Onterio’s acoess and
privacy iegislation.

The purpose of these guidelines is to Inform institutions of their key obligations
under FIPPA and MFIPPA with respact to the use of video survsillanca, In
addition, they provide a list of best practices which, if implernented, will assist
institutions in fulfilling their obligations under FIPPA and MFIPPA and in
protecting the privacy of Indlviduals,

These guldelines are not a comprehensive assessment of every authotity or
clroumstance involving video surveillance in which personal information may be
collected, used or disclosed under FIPFA and MFIPPA. When dealing with lesues
that may arise in the context of video survelllance, it is Important that you
consult the acts themselves, including their regulations, and seek advice from
your freedom of informatlon and privacy coordinator or legal counsel, where
appropriste,
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SCOPE OF GUIDELINES

Video survelliance s avallable in a variety of forms and cah be combined with
other technologies to augment its capabliities. For example, video surveillance is
elther covert or overt depending on whether its use is concealed or mads known
to the individuals affected by Hi. It is fixed or mobile depending on the range of
movement avallable to it through the technology used. Some examples of mobile
video survelllance [nclude body-worn cameras and drones.! In addition, video
sUtvelllance can be combined with video analytics to increase the Identiflability
of individuals, patterns of behaviour and objects recorded by it. Some examples
of video analytics that may be corbinsd with video survelllance inclugde facial
recognition and automated license-plate recognition {(ALPR).

While video surveillance is available In different forms and capabilities, these
guidelines apply to the use of video surveillance deplayed in an overt and fixed
(non-mobile) manner without the use of video analytics.

These guidslines do not apply to covert survelllance, or surveillance when used
as a case-specific investigation tool for law enforcement purposes whers there
is statutory authority and/or the authority of & search warrant to conduct the
surveillance.

These guidelines are also not intended to apply to workplace surveillance
systems installed by an institution to conduct survsillance of employees,

VIDEO SURVEILLANCE REQUIREMENTS

In Ontario, FIPPA and MFIPPA set out rules for the collection, use and disclosure
of peraonal information by Institutions. The application of thess rules to video
survelilance programa raises specific issues. Institutions will need to consider
the following Issues and the requirements that stem from them when deciding
whether and how to use video surveillance.

PERSONAL INFORMATION

The first issue to address whan considering the uss of video survsillance is
whether the system will Involve the collection, use or disclosure of personal
information. Institutions are required to comply with the rules set out in FIPPA
and MFIPPA with respect to Information that falls under the definition of personal
Information. Section 2(1) of FIPPA and MFIFPPA dsfines “personal information”

1 For guidanc: on body-worn cameras, please aea the Federal, Provinaial and Tettitoiial Privacy
Commieslonera’ "Guidanse for the Use of Body-worn Gamaras by Law Enforeement Authorities,”
available on the IPC website,
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a8 “recorded information ebout an {dentifiable indlvidual,” which Includes, but Is
not limited to, “information relating te the race, national or ethnie origin, colour,
religion, age Jor] sex” of the Individual.

Therefore, if you Use video survsillance to collect, use or disclose personal
information, you must comply with the rules set out In FIPPA and MFIPPA. This
will likely be the case, glven that video survelllance Is typlcally set up to collect
images of Individuals fram which they may be identified.

LAWFUL COLLECTION

Once you have determined that your video surveillance system will involve the
collection of personal information, the next step ia to determine whether you
havs the legal authority to do so. Section 38(2) of FIPPA and 23(2) of MFIPPA sat
out the conditions under which parsonal information may be collasted. These
ssctions provlde that no person shall collect perscnal information on behalf of an
institution, unless the collaction is:

1. expressly autharized by statute,
2. used for the purposes of law enforcement or
3. necessary to the proper administration of a lawfully authorized activity,

At least one of these three conditions must be met in order for you to have the
legal autherity to collect personal information. You may notice that consent

is absent from this list. Unlike under the Perscnal Information Protection and
Electronic Documents Act (PIPEDA), which
governs most private-sector companies In
Canada and fadetal works and undertakings,
consent is not avalilable as a source of
authority for the collection of personal
infoermation under FIPPA or MFIPPA. How
each of these three conditions for abtaining
authority to collect peraonal information may
be met in the case of video surveillance is
discussed below.
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EXPRESSLY AUTHORIZED BY STATUTE

The meening of this first condition is fairly
stralghtforward. You are authorized io
collect perscnal information If there Is &
statute or regulation that provides you with
such authority and the cellection is done in
accordance with that statute or regulation
and for the specified purpose,

In epplying this condition, the qualifisr
expressly must be glven additional
conslderation. The IPC's position Is that an authority to colleet personal
jnformation stated only in broad or non-specific terms would not be enough to
be considered “expressly authorlzed by staiute.” Instead the phrase:

requires either that specific types of personal information collected be
expressly described In the statute, or a general reference to the activity
be set out in the statuts, together with a specific reference to the personal
Informatlon e be collected in a regulation under the statute: Le., In a form
of in the text of the regulation.?

Therefora, it is Important that you ensure that any statutory authorization to
collect personal Information by means of video survelllance is groundad in
sufficlently specific terms in the applicable statute or regulation.

USED FOR THE PURPOSES OF AW ENFORCEMENT

The wording of this second cendllion can give rise to some confuslon. Doses it mean
that any institution can be authorized o collect personal information so leng as it is
“Used for the purposes of law enforcement?” Or, is it restricted In its application to -
those institutions with a law enforcement mandate?

The IPC’s pestiion is the latter: the institution must have a clear law enforcement
mandate, ideally in the form of a statutory duly. As per the definition of “law
enforcement” in section 2(1) of FIPFA and MFIPPA, this could be elther with respect

b4 See lnvestiaaien Report 195-030F, availabls on the IPC walbsite,
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to “policing” or “investigations or inspsctions that lead
or could |sad to proceedings In a court or tribunal

if & penalty or sanction could be Imposed in those
procaedings.” Therefors, to justify the collection of
peraonal informealion under thia condition, it is not
enough to clalm a meare interest In policing or law
enforcement investigations.®

At the same fime, those Inslitutions that do In fact
have a clear law enforcement mandate —for example,
police services, certain kinds of regulators, fransit
authorlitiss with special constable services*—are not
granted carfe blahche under thls [aw enforcement
condition. In Privacy Complaint Report MC-040012-1,
the IPC held that the phrase "used for the purposes of
law enforcemsnt” Is not an unconditional authority
and only applies in cases where the collection of personat Information furthers
actual law enforcement purposes.t Accordingly, the considerations set out it the
next section, eapacially in regard to the “necessity” of the collection of personal
information, will, in general, also apply to the use of video surveillance by law
enforcement agencies.

NECESSARY TO THE PROPER ADMINISTRATION OF A LAWFULLY
AUTHORIZED ACTIVITY

This condition may authorize a collection of personal information in & wide rangs
of circumstances. To satisty this condition, you must be able to demonstrate two

- things: (1) that the actlvily for which personal information is collectad is “lawfully
authorized,” and (2) that the collection of personal information is “necessary” to
that activity.

LAWFULLY AUTHORIZED

In understanding what Is meant by “lawfully authorized activity,” it is important to note
that the activity at issue, while related to the activity of collecting personal information,
ia not identical to it, The lawfully authorized activity forms the context within which the

collection would occur. In the case of video surveillance, the activity will typically relate
to the safe and secure operation of a building, facility or public space.

With respect to the phrase “lawfully authorized,” the authorization may come in
different forms—for example, In a statute or regulation, but also In a bylaw, policy of

3 8as Inv;;flgatlon Report 195-030F avallable on the IPC wabsite,

4 Soo Privacy Investigation Report MCQ7-88 “Privacy and Video Survaillanes in Mass Translt Systerms:
A Speoial Investigation Report” avallable on the PG webaite.

5  Privacy Gomplaint Repert MC-040012-1 avallable an tha IPC wahaite,
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order formally appreved by a govarning body with the fawful authority to enact such
a bylaw, policy or order.

NECESSARY

In addition to being part of a lawfully authorized activity, the third condition for legal
authority to collect personal Information under section 38(2) of FIPPA and saction
28(2) of MFIPPA requires that the collection of personal information be “necessary”
to the proper administrafion of that activity. “Necessary” hers means more than
merely helpful. Accordingly, a collection of personal Information that was only merely
felpful to the proper administration of a lawfully euthorlzed activity would not mest
the “necessary” standard.®

In determining whsther the collection of personal
information is “necessary,” it is important to
consider the necassity of the collection from the
foliowing aspects:

1.the meahs used to collect the parscnal
information,

2. the sensitivity of the personal information
and

3. the armount of petsonal information,

The Means Used to Collect Personal Information

As noted in the Intreduction, a particularly

privacy-invasive aspect of video surveillance is that it frequently collects the
personal information of law-abliding individuals going about their evaryday activities.
Because of this, whan determining the necessity of video surveillance as a means to
collect personal information, it is important that you consider whether the following
circumstances hold: ‘

[t e—_—

8  See Cash Converlers Ganada Ino v Oshawa (City}, 2007 ONGA 802 af para 40.
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» The problem to be addressed by video survelllance s real, substantial end
pressing. Note that this may be shown on the basis of verifiable, specific
incidents of crima or significant safely concerns,

s Other [9s= intrusive means of achisving the same goals have been
considered and are substantially less affactive than vldeo survsillance or
are not feasible,

* Tha benefits of video survelllance substantially outweigh the reduction
of privacy inherent in its use. Note that an overall reduction in costs will
not, in and of itself, be considered sufficient to ouiweigh the reduction in
privacy.

The feeling of being watched or monitored by the continuous *gaze” of video
surveillance may have a “chilling effect” on law-abiding individuals, causing them
to alter thelr behaviour and limit the expression of thelr rights, When weighing the
bensfits of vidso surveillanoe against the costs to privacy, Institutions should keep
these kinds of potentlal effects of video survelllance in mind.

The Sensitivity of Personal Information

In the case of video surveillance, the sensitivity of the personal information
collected will inferm whether the benefits of video surveillance, discussed above,
will substantially olitwelgh the reduction of privacy inherent in ita Use, The loss of
privacy i directly relatad to the sensitivity of the personal information fnvolved.
Therefore, the greater the sensitivily of the personal information coliected, the
greater the benefits of video surveillance must be in ordar to substantially outwelgh
the reduction In privacy.
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When determining the sensitlvity of personal information collected by means of
video surveillance, it is Important that you consider the following two factors: (1) the
nature of the space under obsarvation, and (2) the “closeness” of the survelllance,

Some spaces are considered to be more sensitive
than others. For example, Individuals gsnerally have
& higher expectation of privacy in areas such as
change rooms and publlc washrooms, Accordingly,
the sensttivity of theae semi-private spaces would ba
considered to be higher than that of “open air” public
spaces such as public roads, parks and squares,
whete Individuals generally have a lower expactation
of privacy. Although generally lower, individuals’
expectation of privacy In public space is not entirely
eliminated.”

At the same time, a space in which individuala
generally have a lower expectation of privacy can be
made more sensitive as a result of the means used
to collect personal Information. For example, if the video surveillance technology
in use can zoom in on individuals sitting in & public park such that it is able to read
the words they are reacling or writing, then the sensitivity of that space and the
personal information collected in it would increase. In addition, the sensitivity of
the Information may rise when the recording is continuous, particularly whers the
information is not subject to a short retention pariod.

The Amount of Personal Information

This factor involves applylng the principle of data minimization to the collection and
storage of personal information. In the case of video survelllance, data minimization
entails imiting the amount of personal infermation collected and retained 1o that
which {s necessary to fulfill the purposes of the lawfully authorized activity. With
respect to limiting the amount of personal information collected, it is Important that
you consider making the following adjustments when installing and operating the
survelllance equipment:

» Recording equlpment, such as video cameras, audio recorders or othar
dsvices, Is installed only in areas directly related to the problem to be
addressed by video survelllance.

* Additional sensory information, such as sound, is not recorded or made
available to operators unless it is directly related {o the problem to be
addressad by video surveillance.

7 Seo Alberta {information and Privacy Cammissioner) v Unlted Food and Cormnmarclal Workers, Local
401, 2013 SCGC 82 at para 27; end see Privacy Investigation Report MC07-68 "Privacy and Videe
Surveiliance in Mass Transit Systams: A Spocial Investigation Repert” at page 2, avallabls on the
IPC wabsits,

Guidelines for the Use of Yidea Survetilance




» Recaption squipment is instelled and seot
up such that it monitors only those spaces
that have been identlfied as requiring video
surveillance. For example, camaras should not
be directed to look through the windows of
adjacent buildings or onto adjacent property,
or else these areas should be blocked from
view or blacked out.

* If the capabilities of the reception aquipment
are adjustable by operators, these capabllitiss
have been testricted, to the sxtent possible,
so that opsrators cannot adjust, zoom or
otherwise manipulate the equipment to
collect Information about spaces that are
not Intended to be coverad by the videc
survelllance program.

In addition, you may wish o consider restricting video survelllance to time perlods
when there is a demonstrakly higher likellhood of the presence of the undetlylng
problem in the area under survelllance.

With respect to imiting the amount of personal Information retained, because video
surveillance frequently collects the personal information of law-abiding individuals
going about their everyday activities, a large portion of the footage collected will not
be used. Ih order to protect this unused footage from misuse, it is important that you
limit its retention perlod in the following way: '

* Hecorded Information that has not been used is routinely erased according
to a standard schedule. Under the standerd scheduls, the retention
period for unused information is limited to the amount of time reasonably
necessary to discover or report an Incident that occurred in the space
"under surveillance.

8 For addltipnel infermat!on invelving a similar cese, sas Privacy Complaint Repart MG13-80, avallable
on the IPC websita,
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Whsn erasing or deleting recorded Information, whether used or unused, It Is critical
that the Informatlon and old storage devices are dispased of In such a way that the
personal Information cannot be reconsiructed or retrleved. Disposal methods could
Include overwriting electronic records, shredding, burning or magnetically erasing
the personal information.®

NOTICE OF COLLECTION

FIPPA and MFIPPA require that individuals be notified of the collection of their
personal information, subject to spacific and narrow exceptions.” Specifically,
section 39(2) of FIPPA and section 28(2) of MFIPPA provide that an individual must
be Informed of:

(a) the legal authority for the collection;

(b) the principal purpose cr purposes for
which the personal information is intended
to be used; and

{c} the title, business address and business
telephone number of & public official who
can anawer the Individual’s questions about
ihe collection.

Providing effective notics in the context of
video surveillance may he challenging because
the collection ocours automatically—-simply

by virtue of Indlividuals moving or finding
themselves within a particular space monltored
by video survelllance, Accordingly, it Is
important that you consider itnplementing the following conditions:

9 For guidané?on the secure destruction of peroonal information, see "Securs Dastruction of Personal
Information,” aveilable on the IPC website,

10 Ses Privacy Complaint MC13~46, available an the IPC wabsits,
11 Sea section 89(8) of FIPPA end section 20(3) of MFIPPA.
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* Slgns with a clear, language-neutral graphical depiction of the use of video
gurvelllance are prominently displayed at the perimeter of the monltored
arees and at key locations within the areas. The signs should Include basic
information to clarify that video survelllance is being used In the area.

* The information requirsd by paragraphs (a)—(c} of section 39(2) of FIPPA
and section 28(2) of MFIPPA is avallable and easily access|ble on your
Institution's website.

The above guidance for signe assumes that a high percentage of the individuals
whose personal information Is being collected are able o read tham—in other
words, that they are not visually disabled. However, this may not be the cass in
cartain spaces, such as services dedicated to persons with physica! disabilitiss. in
such cases, it is important that you consider providing notice in alternative forms

LAWFUL USE

Because video surveillance collscts a broad scope of personal information,

much of the information collected Is not likely to be relevant to the purposs of the
surveillance program. For example, & securlty camera set up to monitor the entrance
to a school will typleally collect more information about the movements and
activities of law-abiding individuals
going about their everyday activities
than information relating to security
incidents. An Important aspect

of managing & video surveillance
program invalves protecting this
addltional personal information from
misuse.

?

Section 41({1) of FIPPA and section
31(1) of MFIPPA resirict how
personal information may be used
once it hag heen lawfully collected.,
As & general rule, the acts prohibit
the use of personal information
unless the instifution obtains
censent from the indlvidual to whom
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the information relates or the personal Information Is used for the purpose for which
It was obtained or complled or for a consistent purpose. A “consistent purposc” “
is defined In section 43 of FIPPA and section 33 of MFIPPA as a use of persohal % '
[nformation that the individual to whom the information relatss might reasonably o
have expected at the time of colleation,

In the context of video surveillance, this maans that as a general rule, institutions
may only use personal informatfon collected by means of video survelllance for the
purpose of the video sutveillance program or for a consistent purpose. Use of the
information for othar, unrelated purposes would not generally be permitted. When
information collected for one purpose is used for anothet, unrelated purpose this is
often called “function cresp.”

LAWFUL DISCLOSURE

FIPPA and MFIPFA prohibit the disclosure of personal Information, except in the
circumsiances Identified in section 42(1) of FIPPA and 32 of MFIPPA.You should
develop policles and procedures in consultation with your freedormn of information
and privacy coordinator or lepal counsel to ensure that any disclosures of video
survelllance footage are consistent with these sections.

While personal Information may be lawfully disclosed in these limited clreumstances,
an Increasingly important isstie in the context of video surveillance Is the disclosurs
of personal information fo appropriate
authorities, above all, law enforcement
agencles,

The existence of video surveillance in spaces
manhaged by institutions has not gone
unnoticed by law enforcement agencies,
who increasingly rely upon it as an additional
svidentiaty tool in investigations, including
Into incidents that did not directly cceur in
those spaces. If your institution uses video
survsillance, you may recelve requests

frorn law enforcement agencises for footage
relating to inoidents of which you have no
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prior knowledge. At other times, you may consider disclosing footage to a law
enforcement agency on your own Initiative, for example, In response to lllegal activity
that ocours on the premises of your institution.

While there may be other sftuations where the disclosure of video surveillance
footage Is permitted, video surveillance may bs disclosed to a law enforcement
agency when:

* the law enforcement agency approaches your institution with a warrant
requiring the disclosure of the footage, as por section 42(1)(e} of FIPPA and
section 32(g) of MFIPFA,

» the law enforcement agency approaches your Institution, without a
warrant, and asks that you disciose the footage to aid an investigation
from which a proceeding is likely o result, es per section 42(1)(g) of FIPPA
and section 32(g) of MFIPFA or

* you cbserve an illegel activity on your premisas and disclose the footage to
a law enforcement agency to aid an investigation from which & proceeding
s likely to result, as per ssction 42(1)(g) of FIPPA and saction 32(g) of
MFIPPA,

When permitted under FIPPA or MFIFRA, it is important that disclosures be dons in
a manner that protects the privacy and sacurity of the parsonal information. Section
4 of Regulation 460 of FIPPA and section 3 of Regulation 823 of MFIPPA require
institutions to define, document and put in place reasonable measures to prevent
unauthorized access as well as inadvertent destruction or damage of records,
Accordingly, when disclosing personal information, It is important that you:

¢ Maintain an auditable log of each dlsclosure.

* Ensure the log Includes the date, time and location of the footage and,

where applicable, the case flle number of the law enforcement agency's
investigation.
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* Ensure the log also includes a
description of the clreumstances
justifying the disclosure, the amount of
footage Involved, the nama, title and
agency to whom the footage is belng
disclosed, the legal authority for the
disclosure, the msans used to disclose
the footage and whether the footage
will be returnad or securely destroyad
after use.

» Ensure that if digitized, the footage is
securely ensryptad,

ACCESS

Individuals have a general right of access to records In the custody or under

the control of institutions, under saction 10 of FIPPA and section 4 of MFIPPA,
Additionally, Individuals whose perscnal Information is in the custody or under the
control of institutions have a right of access to thal parsonal information under
section 47(1) of FIPPA and section 36(1) of MFIPFA.

Your institution may receive a request from an
indlvidual for access to surveillance footage capturing
his or her image for specified pericds of time. That
individual may have a right to access the relevant
footage. Accordingly, you should ensure that

your institution has a process In place o facilitate
respeonses to access to Information requests.

Note that all or partions of the video surveillanse
footage requested may be exempt from dlsclosure
for a number of reasens under FIPPA and MFIPFA,
Including ths fact that disclosure may result in an
unjustified invasion of sameone elge's privacy.

in addftlon, your video surveillance system should include the ability to remove or
redact information from the video footage to protect exempted information —for
example, by uslng tools and techniques such as:
* digitizing analogue footage to enable the use of more powerful editing tools,
» blacking out ot blurring images of individuals and

e ramoving the sound of voioes.

12 The video surveiliance foctags may alac bo exsmpt from disclosure for other reasens. You will need

to consult with yaur freedom aof Information and privacy coerdinator or legal counse! regarding the
requsst and the Infarmation that should be redacted.
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RETENTION

To ensure that individuals have a reasonable opportunity to access the personal
information about them held by institutions, FIPPA, MFIPPA and their regulations

set out rules regarding the minimum length of time Institutions must retain personal
information onze they have used it. Specifically, section 5{(1) of Regulation 480 of
FIPPA and section 5 of Reguletion 823 of MFIPPA require institutions in general to
retain personal information for at least one year after use, although Regulation 823
permits municipal Institutlons to reduce this time period through a resolution or bylaw.

It is important to nots that this ratention requiremeant applies only to personal
information that has been “used” by institutions. It does not apply to persenal
information that has been collectad but not used, which In the case of video
survelllanse may have much shorter retention requiremants.™® In the context of video
surveillance, personatl infermation is used whenever
footage that contains Images of individuals or other .
identifiable information is accessad or disclosed,
Therefore, if you accass or disclose video survelllance
footage, as a general rule it Is imporlent that you
retain it for at least one year.! However, simply
viewing a live feed does not represent a “use” of
petrsonal Information.

SECURITY

Section 4 of Regulation 460 of FIPFA and section 3
of Regulatich 823 of MFIPFA require Institutions to
protect petrsonal information In their clstody or under
their control from unauthorized access and Inadvertent destruction or damages.

A L LA v

13 Bee the retsntion requirement in the dissusslon of “The Ameunt of Parsonal Informetion” ebove,

14 Nate that your instltution may have records retentlon requiremsnts and policles that requirs tha
retontion of usad, accessed or disclosad vides survelllance footage beyond the one year retention
period aet out in FIPRA and MFIPRA.
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In the context of video surveillance, security invelves ensuiring the confidentiality,
Integrity and availability of the footage ceplured by the system. Accordingly, it is
Important that you define, document and put in place ressonable measures to
safeguard the video survelllance footage in your custody or under your control.
Thess measurss may include:

* strongly encrypting video survelllance
footage at rest and when transmitted
across open, public networks,

* storing physical records of footage,
such as discs, memory cards or
servers, in a locked facility,

* |imiting staff and othsr Individuals’
access fo footage on a need-to-know
basis,

» storing monitors in a sacure location
where they ara not visible to the public,

* granting accounts, systems, applications and devices only the degres and
kind of acoess necessary to fulfill defined duties and functions,

* whitelisting applications to help prevent malware and other non-approved
programs from running,

* regularly patching systems and applications to protect against vulnerabilities,

* using standard, secure system configurations and not using default or
factory settings end

* keeping auditable logs of all accasses, uses and disclosures of
footage that are generated automatically where records are maintained
electronically.

You may need to consult with the system provider and/or technical staff to
implement some of these measures.

If you are conaldering storing video surveillancs footage outside of Canada—for
exampls, if you use a third-party sarvice provider with data centres located outslde
of Canada—you should perform a risk-based analysis to determine wheather the
risks possd by the exiraterritorial storage ¢f personal Infermation can be sufficlently
mitigated by applicable eafeguards, such as contractual provisions. This analysis will
take into consideration the sensitivity of the footage and the laws of the jurisdiction
in which the perscnal information is to be stored,

15 For edditional guidance on U.S.-based service providers, please sas Privacy Investigation Repart
PC12-89 "Reviewing the Licensing Autemation Syatem of the Ministry of Natural Resources”,
gvailable on the IPC webslte.
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VIDEO SURVEILLANCE BEST PRACTICES

Knowlng your Institution's obligations under FIPPA and MFIPPA is one thing; fuffilling
them, however, Is another. While the above section seeks to inform institutions

of their obligationa under FIPPA and MFIPPA with respect to the use of video
surveillance, It does not discuss organizational procedures that institutions may
implement towards achieving and maintaining compliance. In what follows, we will
discuss five best practices to asslst institutions in fulfllling their obligatlons under
FIPPA and MFIPPA and In protecting the privacy of individuals.

PRIVACY IMPACT ASSESSMENT

A privecy impact assessment (PIA) s a risk management ool that helps to identify
the effects of a given program or other activity on an individual's privacy, end the
safeguards or strategies that may be employed to
eliminate the adverse cutcomes of those effects or
reduce them to an acceptable lsval, These safeguards
and strateglss can then ba Incorporated into the
Institution's vidso survelllance program, policies

and procedures. PlAs also serve to identify risks to
organlzations.

Many of the issues ralsed In the previous sectlon of
these guldslines will be addressed in the course of
conducting a PIA, If done properly. A PIA should, for
example, Identify and help resolve issues relating to your institution’s use of video
surveillance, including:

» the lawfulness of the collection, use, disciosure and retention of personal
information,

* requiremonts for notice and individual access and
* appropriate measures to safeguard personal Information.

Therafore, if is important that you conduct a PIA prior to your institution's use of
video surveillance and whenever significant changes are made to tha program.
Institutions may wish to refer to the [PC's Planning for Success: Privacy Impact
Assessment Guide™ or to the Ministry of Governmant and Consumer Services’ PIA
guidelines and tools™ for guidance on completing a PIA, or other guidance that may
be dirsclly applicable to your institution.

16  Available on the IPC webslte.

17 Awallable by oantaoting the Information, Privacy and Archives Division by srmaeil at
wab.fol MGCS@ontarlo.ca or by telephans at 416-212-7061.
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PUBLIC CONSULTATION

Dermonstrating that you have considsred all the issues ralsed by the use of

video surveillance and have made informed declsions regarding them promotes

accountability on ihe part of your institutioh and Increasses public trust in the

program. The uss of video survelllance affscts all the individuals who end up moving

within the space under obasrvation. Tharefors, prlor to using video survelllance, and

where feasible to do so, you should identify those who reasonably may be affected

. by the video survelllance and consult with them ag to

the program’s necessity and impact. This consuliatlon

= provides stakeholders with an opportunity to comment

e on the specifics of the program—for example, the

= location of cameras-—in addition to the use of video

2 survelllance ftself, You should also develop a process

for evaluating the necessity of the program on an

= onhgoing basis and stakeholder consultations should
be part of that process. Additionally, it is important

that you consider consulting with staksholdsts prior to updating your institution'a

survelllance equipment of practices,

POLICIES AND PROCEDURES

[nstitutions should develop and implement policies and procedures to assist in
complying with the requirernents set out in section 4 of Regulation 480 of FIPPA
and section 3 of Regulation 823 of MFIPPA. These provislons requlre Institutions
to define, document and put in place reesonable measures to safeguard the
video survelllance footags in your custody or under your control.®® Whlle security
is necesasary, implementing policies and procedures for all aspects of your video
surveillance program will help you to fulfill your obligatlons under F/PPA and
MFIPPA. Accordingly, it is important that comprehensive policies and procedures
for your institution's use of video survsillance be developed and implemented. These
policies and procedures may include information about the issues raised above in
these guidelines, such as:

* A description of the status of your institution under FIPPA ar MFIPPA and
the dutles and responsibilities that arise as a result of this status. This may
include your Institution's obligations with respect to notlce, acceas, use,
disciosure, retention and dlsposal of records in accordance with FIPPA and
MFIPPA.

» The rationals, objestives and justification for implementing the video
survelilance program. ‘

18 Sse the ‘Security’ seotion of these guldelines,
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A description of the nature of the personal information collected.

= Limitations placed on access to and use of personal information by ;
employees, including the individuals that can visw the information and
under what clrecumstances [t may be viswed.

s A description of the procedure that must be followed in the event that an
smiployes |s requested to disclose parsonal Information.

*» The potential consequences to ermployses If they breach policles or
procedures.

* The deslgnation ¢of a senior staff member to be responsible for the
organization’s privacy obligations under FIPRA or MFIPPA and its polloy.

* The adminisirative, tschnlcal and physical safeguards implemented by the
organization to prevent unauthorized access to peraonal information and to
protect perscnal infermation from inadvertent destruction or damage.

* The dutiss and responsibilities of employees In implementing the
administrative, technical and physical safeguards put in place. This
includes the sighing of a writlen agresment to adhers to these dutles,
including an undertaking of confidentiality, and 1o undergo initial and
ongoing privacy training.

¢ An explanation of the process for responding tc privacy breaches and the
duties and responsibilities imposed on employess in identifying, reporting,
gontalning and particlpating in the investigation and remediation of privacy
breachses.!? :

¢ The retention periods of the surveillance
footage.

* The frequency and circumstances in which the
video surveillance program will be audited.

In addition, it is important that you consider reviewing
and updating your institutlon’s pelicies and procedures
regulatly ar whenever there is a change or upgrade to
the video surveillance program. You may also consider
making these policies and procedures available to the
public.

19 Bes ﬁ;};’g&%mach Pratocol & Quidslines for Government Organizations, available on the
IPG websits.
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TRAINING

Educating your emplayees on thalr roles and
respohsicllities, as defined In the policies

and procedures you have developed, is an
essential step to achisving an effective and
compliant video surveillance program. How
are employess io know what thelr Indlvidual
duties and responsibllities are if they are not
acleguately trained on them? If emplayees are
nat aware of their roles and responsibliities,
your institution imay ke at a greater risk of
having a privacy breach. Accordingly, it is
important that employees be trained to ensurs that they undarstand thelr duties

and responsibllitles under FIPPA end MFIPPA with respect to your Institutlon's video
survelllance program. Specifically, it is recommended that employess attend an
initial privacy orientation as well as regular training, and that these training programs
contain dstailed Information about the policies and procedures that have been
implemented by the organization and the obligations arising from them.

AUDITS

While developing policies and procedures and training employess are Important
steps to achleving an effactive and compliant project or program, doing this does
not necessarlly mean that the roles, responagibilities and practices set out in the
policies and procedures are, in fact, being followed or have been realized within an
institution, To achlave this next level of assurancs, verification of your Institution’s
compllance with its policies and procedures is needed. Accordingly, It 1s Important
that you audit the roles, respensibilities and practices of your institution’s video
surveillanoe program regularly to ensure that they comply with your policies and
procedures®. You may wish to consider retaining an independent third party to
performn the audit.

In addition, the circumstances under which the use of video survaillance was
originally justified may change. An arsa that was once prone to high rates of criminal
activity may, through development or other external factors, transform into a low-
crime area. Further, new, less intrusive means of achieving the same goals may
bacome available. Accordingly, it is important that the necessity of your institution's
video surveiliance program regularly be considerad to determine whether it is still
justified In accordance with the requirements under FIPPA and MFIPPA.

20 There may be ciroumstanoces whore It would be opproprizte to conduct audlts more frequantly,
including where a previous inappropriate acsess or disclosure or cther privacy breach has ocourred.
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When performing an audi, it is important that you
address anhy deflclencies or concerns identlfied by the
audlt In a timely fashion, in some cases Immedlataly.

It Is also important that you inform smployess of the
fact that their job activitles may be subject to auditing
and that they may be callsd upon 1o justify particular
ingtances where they accessed footage. Further, in the
interest of opennass and fransparency, you may wish
to make thea findings of your audit publicly avallable.

CONCLUSION

Instltutions are increasingly looking to vidao
surveillance to assist in malntaining the safety of
indlviduels and the security of property within their
institutions. By Its very nature, video surveillance
introduces risks to the privacy of individuals whose
persohal Information may be collected, used and
disclosed, However, if the prograrn assoclated with the
use of video surveillance is implemented in a privacy-
protective manner; as described in these guidelines, the risks may be aufficiently
mitigated to fulfill institutions’ obligations under FIPPA and MFIPPA. These guidelines
present various Issues, reguitemeants and bast practices for institutions to consider
before as well as after implementing a video surveillance program.
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ADDITIONAL RESOURCES

[PC Privacy Compleint Reports involving video surveillance on the IPC website:
s Privacy Complalnt MC13-80
* Privacy Complaint MC13-46
» Privacy Complaint MC10-2

» Privacy Investigation Report MCO07-68, Privacy and Video Surveillance [n
Mass Transit Systems: A Special Investigation Report
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THE CORPORATION OF THE TOWN OF WASAGA BEACH

POLICY MANUAL

SECTION NAME: POLICY NUMBER:
Protection fo Persons & Property 5-5
POLICY: REVIEW DATE:
Video Surveillance Policy March 2019
EFFECTIVE DATE: REVISIONS:
March 2016
ADOPTED BY BY-LAW:; ADMINISTERED BY:
By-Law No. 2016-57 Chief Information Technology Officer

and Town Clerk

PURPOSE

It Is the policy of The Corporation of The Town of Wasaga Beach (“Corporation” to utilize
video surveillance to ensure the security of individuals, assets and property.

Video security surveillance systems are a resource used by the Town of Wasaga Beach at
selected sites within the jurisdiction of the Corporation. In the event of a reported or observed
incident, the review of recorded information may be used to assist in the investigation of the
incident.

The Town of Wasaga Beach recognizes that video surveillance technology has a high potential
for infringing upon an individual's right to privacy and although video surveillance technology
may be required for legitimate operational purposes, its use must be in accordance with the
provisions of the Municipal Freedom of Information and Protection of Privacy Act (the Act).

This policy will provide guidelines designed to assist Town Departments that have identified an
appropriate use for video surveillance technology, to manage records that may be created
using this technology in a manner that complies with the Act and record management
requirements. '

SCOPE

These Guidelines do not apply to covert surveillance used for law enforcement purposes. In




those circumstances, either a statutory authority exists and/or the authority for the survelllance
Is lawfully obtalned through a search warrant.

Covert surveillance is conducted through the use of hidden devices. If covert surveillance is
not implemented pursuant to the conditions in the preceding paragraph, extra diligence in
considering the use of this technology is required. However, covert surveillance is beyond the
scope of this poficy.

These Guidelines do not apply to videotaping or audiotaping of Town Council or Committee
Meetings. In the event that taping of Council or Committee meetings occurs, disclosure must
be made to the participants and attendees.

DEFINITIONS

FPersonal Information is defined in Section 2 of the Municipal Freedom of Information and
Protection of Privacy Act (*Act”), as recorded information about an identifiable individual, which
includes, but is not limited to, information relating to an individual's race, colour, national or
ethnic origin, sex and age. If a video surveillance system displays thesa characteristics of an
identifiable individual or the activities in which he or she is engaged, its contents will be
considered “personal information” under the Act.

Record means any record of information, however recorded, whether in printed form, on film,
by electronic means or otherwise, and includes: a photograph, a fllm, a microfiim, a videotaps,
a machine-readable record, and any record that is capable of being produced from a machine-
readable record.

Video Surveillance System refers to a video, physical or other mechanical electronic or
digital surveillance system or device that enables continuous or periodic video recording,
observing or monitoring of personal information about individuals in open, public spaces
(Including streets, highways, parks).

Reception Equipment refers to the equipment or device used to receive or record the

personal information collected through a video surveillance system, including a camera or
video monitor or any other video, audio, physical or other mechanical, electronic or digital

device, -

Storage Device refers to a videotape, computer disk or drive, CD ROM, computer chip or
other device used to store the recorded data or visual, audio or other images captured by a
video surveillance system.

GUIDELINES

The followlng guidelines are applicable to all Town Departments:

1) Designated Responsibilifies




The Chief Information Technology Officer or designate is responsible for the overall Corporate
Video Security Surveillance Program.

The Department Head of each Depatiment is responsible for ensuring the establishment of
Departmental procedures of video survelllance equipment, in accordance with this policy. The
Department Head or designate is responsible for the life-cycle management of authorized
video security surveillance systems [specifications, equipment standards, installation,
maintenance, replacement, disposal and related requirements (e.g. signage) including:

a) Documenting the reason for implementation of a video survelllance system at the
designated area.

b} Maintaining a record of the locations of the reception equipment.

¢) Maintaining a list of personnel who are authorized to access and operate the
system(s).

d) Maintaining a record of the times when video surveillance will be In effect.

e) Posting of a NOTICE OF COLLECTION OF PERSONAL INFORMATION {Refer to
Section 4).

f) Assigning a person responsible for the day-to-day operation of the system in
accordance with the policy, procedures and direction/guidance that may be issued
from time-to-time.

Town employees and service providers shall review and comply with the policy and the Act in
performing their duties and functions related to the operation of the video surveillance system.

2) Considerations

Prior to installation of video surveillance equipment, the Town Department must consider the
following:

a) The use of each video surveillance camera should be justified on the basis of
security based on verifiable, specific reports of incidents of crime or significant
safety concerns or for crime prevention. Video cameras should only be installed in
identified public areas whera video surveillance is a necessary and viable detection
or deterrence activity.

b} An assessment of the effects that the proposed video surveillance system may have
on personal privacy should be conducted in an attempt to mitigate any adverse
effects. Privacy intrusion should be minimized to that which is absolutely necessary
to achieve its required, lawful goals.

¢) A requirement that any agreements between the Town and service providers state
that the records dealt with or created while delivering a video surveillance progtam
are under the Town 's control and subject to privacy legislation (MFIPPA).

d) A requirement that employeee and service providers (in the written agreement)
review and comply with the policy and the Act in petforming their dutles and
functions related to the operation of the video surveillance system,




3) Installation and Placement

a) Video surveillance equipment should never monitor the inside of areas where the public
and employees have a higher expectation of privacy such as change rooms, washrooms
or other similar areas where personal privacy and/or confidentiality is expected.

b) Equipment should be installed in a strictly controlled access area. Only controliing
personnsl should have access to the access area and the equipment.

¢)  Equipment should be Installed In such a way that it only monitors those spaces that have
been identified as requiring video surveiliance.

d) Adjustment of the camera position should be restricted, if possible, to ensure only
designated areas are being monitored,

&) Video surveillance should be restricted to periods when there is demonstrably a higher
likelihood of crime being committed and detected in the arsa under survelllance. Video
surveillance may occur on a continuous basis in areas where deemed necessary.

4) Notification

The public should be notified of the existence of video surveillance equipment by clearly -
written signs prominently displayed at the entrances, exterior walls, interior of buildings and/or
perimeter of the video surveillance areas.

Signage must satisfy the nofification requirements under section 29(2) of the Act which
include:
a) informing individuals of the legal authority for the collection of personal information;
b) the principal purpose(s) for which the personal information is Intended to be used;
and

¢) the ftitle, business address and telephone number of someone who can answer
questions about the collection;

The following is suggested wording for use In building signage, based on a minimum
requirement of the [PC:

“THIS AREA IS MONITORED BY VIDEO SURVEILLANCE CAMERAS. Please direct

inquires regarding the collection of personal information to the Town of Wasaga Beach,
30 Lewis Street, (705) 429-3844”

5) Access, Use and Disclosure

Information collected by way of video surveillance systems may only be used for the purposes
of the stated rationale and objectives set out to protect public safety or to detect and deter
criminal activity and vandalism, information should not be retained or used for any other
purposes.




a) All tapes or other storage devices that are not in use should be dated, labeled and
stored securaly in a locked container located in a controlled access area.

b) Access to the storage devices is limited to the Chief Information Technology Officer
or designate. Logs should be kept of all instances of access to, and use of, recorded
material to enable a proper audit trall. The personal information recorded by video
surveillance is subject to access and privacy legislation. An individual whose
personal information has been collected by a video surveillance system has & right
of access under Section 36 of the Municipal Freedom of Information and Protection
of Privacy Act. Access will depend upon whether an exemption applies and if
exempt information can be reasonably severed from the record.

c) Only the C.A.O,, Town Solicitor, Town Prosecutor, Department Head or designate
may review the information retrieved by the Chief Information Technology Officer.
Circumstances, which would warrant review, will normally be limited to an incident
that has been reported/observed or to investigate a potential crime and may involve
the appropriate law enforcement personnel.

6) Retention

Unless otherwise established, the retention period for information that has not been viewed for
law enforcement or public safety purposes shall be three (3} days for digital systems. Once
the retention period is met, all tapes must be erased and reused or securely disposed of
(shredded, burned or degaussed). The Town may use self-erasing, re-setting systems which
are pre-set to a designated time period.

When recorded information has been viewed for law enforcement or public safety purposes,
the retention period shall be a minimum of one (1) year from the date of viewing. However, this
information may be retained for a perlod longer than one year if legal action or prosecution
which relies on this evidence is ongoing.

The Town will store and retain storage devices required for evidentiary purposes according to
standard procedures until the [aw enforcement authorities request them,

DELEGATION AND DISPUTE

The Chief information Technology Officer and Town Clerk of the Corporation are delegated the
responsibilities related to the processing of communications. Any dispute from the public
regarding the provisions of this policy, shall be referred to the Chief Informafion Technology
Officer, who in consultation with the Town Clerk and C.A.O. shall make a determination
regarding the issue.

POLICY ADMINISTRATION AND REVIEW

This policy shall be administered by the Chief Information Technology Officer and the Town
Clerk. :




This policy will be reviewed every three (3) years or as required based on revisions to
corporate practises or Provincial legislation.




Security Video Surveillance Policy

Policy Statement

The Municipality of Central Elgin (the Municipality) recognizes the need to balance an
individual’s right to privacy and the need to ensure the safety and security of municipal
employees, clients, visitors and property.

As an Institution governed by the Municipal Freedom of Information and Protection of Privacy
Act R.5.0. 1930, Chapter M. 56, the Munlcipality of Central Elgin has obligations with respect to
hotice, access, use, disclosure, retention and disposal of records.

While video surveillance cameras are installed for safety and security reasons, the
Municipality’s video surveillance systems must also be designad to minimize privacy intrusion.

Proper video surveillance, where deemed necessary, is one of the most effective means of
helping to keep Municipal facilities and properties operating in & way that protects security,
safety, and privacy. Personal information collected by video surveillance includes video images
and audio.

Policy Description

This Municipal policy has been developed to govern video surveiliance at municipally owned
and leased properties in accordance with the privacy provisions of the Municipal Freedom of
Information and Protection of Privacy Act (MFIPPA).

The Municipal Freedom of Information and Protection of Privacy Act

As detailed in Section 38(2) of Freedom of Information and Protection of Privacy Act {(FIPPA)
and 28(2) of Municipal Freedom of Information and Protection of Privacy Act (MFIPPA),
personal information may be collected without consent when it is:

1. expressly authorized by statute or by-law,

2. used for the purposes of law enforcement, or

3. necessary to the proper administration of a lawfully authorized activity.

This pelicy has baen drafted to conform with practices outlined by the Information and Privacy
Commissioner of Ontario {“IPC") in a document entitled “Video Surveillance: The Privacy
~ Implications”, available at https://www.ipc.on.ca/wp-
content/uploads/Resources/2015_Guidelines_Survelllance.pdf. The IPC has Indicated that
after careful consideration, an Institution may decide to use video surveillance for purposes in
accordance with MFIPPA. Section 2 of MFIPPA defines “videotapes” in the term “record” and
also provides a definltion of “personal information” which describes it as recorded Information
about an identiflable individual.




Appifcation

This policy applies to all types of camera survelllance systems, surveillance monitors, and
camera recording devices at municipally owned and leased properties that are used for security
purposes.

This policy does not apply to Agencies, Boards, and Commissions; or to cameras used by the
Ontarjo Provincial Police; or, to video surveillance used for employment related or labour-
relatad information; or, to cameras used for the reduction of lability for the survelllance of
roads and their conditions.

Responslbilities

The senior staff member responsible for the Video Surveillance Policy is the Director of Physical
Services or his or her assignees. The Director of Physical Services may delegate responsibilities
under this Policy to other staff,

The Chief Administrative Officer/Clerk is Municipality’s Head under the Munlcipal Freedom of
Information and Protection of Privacy Act (“"MFIPPA”), and is responsible for providing a
Fesponse to access requests.

The key duties of the Director of Physical Services Include;

~  Ensuring policy compliance.

- Undertaking yearly evaluations of video surveillance system instatlations to ensure
compliance with this Policy.

- Approving installation of video cameras at specified municipally owned and leased
properties,

- Advising on placement of video surveillance monitoring signs.

- Acting as the primary contact for all requests by law enforcement agencies for accass to
video records.

= Overseeing day-to-day operations of video surveillance cameras.

- Complying and ensuring Operator’s compliance with all aspects of the Security Video
Surveillance Policy.

- Ensuring monitoring and recording devices are stored in a safe and secure location.

- Ensuring loghooks, recording all activities related to video devices and records, are kept
and maintained.

- In consultation with Human Resources, providing training on a regular basis regarding
obligations and compliance with the MFIPPA and the Security Video Surveillance Policy.

- Ensuring that no copies of data/images in any format (hardcopy, electronic, etc.) is
taken from the video surveillance system inappropriately

- Immediately reporting all alleged privacy breaches to the Chief Administrative Offlcer
for immediate action.

- Working with the Chief Administrative Officer to investigate video surveiilance security
privacy breachas,




Providing status updates to Council, annually, regarding staff adherence to the
respensibilities within the policy.

Reporting to Council when videc surveillance is belng proposed In new locations,
Ensuring that they and their assignees receive appropriate tralning,

All staff must adhere tothe video surveillance policy and must not access or use information
contained In the video surveillance system, it's components, files, or database for personal
reasons, nor dispose, destroy, erase or alter any record without proper authorization and
without following the regulations contained in the Security Video Surveillance Policy.

Guidelines to Follow Prior to the Installation of a Video Surveilfance System

Before deciding to Install video survelllance, the following factors must be considered:

The use of video surveillance cameras should be justified on the basls of verifiable,
specific reports of incidents of crime or significant safety concerns.

A video surveillance system should only be considered afier other measures of
deterrence or detection have been considered and rejected as unworkahle.

An assessment must be conducted on the effects that the proposed video surveillance
system may have on personal privacy, and the ways in which any adverse effects can be
mitigated.

The proposed design and operation of the video surveillance systems should minimize
privacy intrusion.

Whether or not additional sensory information, such as sound, is directly related to
potential problems or does not need to be recorded.

When designing a video surveillance system and installing equipment, the following must be
considered:

-

The video survelllance systems may operate at any time ih a 24 hour period.

The video equipment should be installed to only monttor those spaces that have heen
identlfied as reguiring video surveillance.

The ability te adjust cameras should be restricted, if possible, so that the cameras do not
record and operators cannot adjust or manipulate cameras to overlook spaces that are
hot intended to be covered by the video surveillance program, such as through windows
in adjacent buildings ofr onto adjacent properties.

Equipment should never monitor the inside of areas where the public and employees
have a higher expectation cf privacy (e.g. change rooms and washrooms), -

Where possible, video surveillance should be restricting to periods when there is a
demonstrably higher likelihood of crime being committed and detected in the area
under syrveillance,

Viewing and recording equipment must be located in a strictly controlled access area.
Only Identified and trained staff shall have access to the controlled access area and the
reception/recording equipment, ,

Every reasonable attempt should be made to ensure video monitors are not ina
position that enables the public and/or unauthorized staff to view the monitors.




Natice of Use of Video Systems

In order to provide notice to individuals that video is in use: !

- The Municipality shall post signs, visible to members of the public, at all entrances i
and/or prominently displayed on the perimeter of the grounds under video surveillance :
(see Appendix #2),

- The notification requirements of this sign must inform individuals, using words and
symbols, of the legal authorlty for the collection of personal information; the principal
purpose(s) for which the personal information is intended to be used; and the title,
business address, and telephone number of someone who can answer questions about
the collection {see Appendix #2),

- This Informatlon will also be available on the Municipal website.

Personnel Authorized to Operate Video Equipment

Only the Director of Physical Services, and staff designated by the Director, shall be permitted
to aperate video surveillance systems.

Video Equipment / Records

Types of Recording Devices

The Municipality may use Digital Video Recorders {DVR} in its video systems, Facilities using
video recorders will retaln these records for a period of up to 30 days, depending on the
recording device and technology. A record of an incident will only be stored fonger than 30 days
where It may be required as part of a criminal, safety, or security investigation or for
evidentiary purposes.

Monitors will be kept in a secure location where they are not visible to the public,

Record Identification

All records (storage devices) shall be clearly identified {labeled) as to the date and location of

origin. They shall be labeled with a unique, sequential number or other verifiable symbol. In

facilities with a DVR that stores information directly on a harddrive, the computer time and

date stamp shall be understood to be this identification. In facilities with a VCR or other

recording mechanism using a removable / portable storage device, the operator shall affix a |
label to each storage device Identifying this information, :

Logbocok

Each device shall have a loghook to record all activities related to video devices and records.
The activities include all information regarding the use, maintenance, and storage of records
and all instances of access to, and use of, recorded material, All loghook entries will detail
authorized staff, date, time, and activity. This logbook must remain in a safe and secure [ocation




with the video recording equipment. Cnly the Director of Physical Services is authorized to
remove this loghook from the secure location.

Access to Video Records

Access

Access to the video survelllance records, e.g. remote access using the internet, logbook enttles,
CD, video tapes, etc shali be restricted to authorized personnel only to Ih order to comply with
thelr roles and responsibilities as outlined in the Video Surveillance Policy.

Any staff accessing records should sign a written agreement to adhere to this policy, including
an undertaking of confidentiality.

Storoge

All storage devices that are not in use must be stored securely in a locked receptacle located In
anh access-controlled area.

Formal Access Requests Process
With exception of requests by law enforcement agencies, all requests for video records should
be directed to the maln office at 450 Sunset Drive in St. Thomas, Ontario for processing.

A person requesting access to a record should make a request in writing elther in the form of a
letter or the prescribed form and submit It to the Chief Administrative Officer under MFIPPA.
This form is available in our offices, or at www.centralelgin,org.

The individual requesting the record must:
= Provide sufficient detail (the approximate time and date, the location - if known - of the
incident, etc.) to enable an experienced employee, upon a reasonable effort, to identify
the record; and,
- At the time of making the request, pay the prescribed fees as provided for under the
Act,

Access: Law Enforcerment

If access to a video surveillance record is required for the purpose of a law enforcernent
investigation, the requesting Officer must complete the Law Enforcement Officer Request Form
(See Appendix #1) and forward this form to the Director of Physical Services.

While there may be other situations where the disclosure of video surveiilance footage is
permitted, video surveillance may be disclosed to a law enforcement agency when:
* the law enforcement agency approaches the Municipality with a warrant requiring the
. disclosure of the footage, as per section 42(1){e) of FIPPA and section 32(e) of MFIPPA,
+ the law enforcement agency approaches the Municlpality, without a warrant, and
requests the disclosure of footage to aid an investigation from which a proceeding is
likely to result, as per section 42{1}(g) of FIPPA and section 32(g) of MFIPPA, or




+ staff observe an illegal activity on Municipality property and disclose the footage to a
law enforcement agency to aid an investigation from which a proceeding is likely to
result, as per section 42{1}{g} of FIPPA and section 32(g) of MEIPPA,

Staff will provide the recording for the specified date and time of the incident as requested by
the Law Enforcement Officer and record the followlng information in the facility's video
loghook:

i) the date and time of the original, recorded incident including the designated
name/number of the applicable camera and DVR;

ii) the time and date the copy of the origihal record was sealed;

it} the time and date the sealed record was provided to the requesting Officer:

v} the case file number of the agency’s investigation,

v) a description of the circumstances justifying the disclosure;

vi} the amount of footage involved,;

vii) the name, title and agency to whom the footage is being disclosed;

viii}  the legal authority for the disclosure,

ix) the means used to disclose the footage and

X) if the record will be returned or destroyed after use by the Law Enforcement
Agency.

This must only be completed by an individual{s) authorized in a private, controlled area that is
not accessible to other staff and/or visitors.

in order to protect privacy, the Municipality will, whenever possible, strongly encrypt video
surveillance footage at rest and when transmitted across open, public networks, and store
physical records of footage, such as discs, memory cards or servers, in a locked facility,

Custody, Control, Retention and Disposal of Video Records / Recordings

The Municipality retains custody and control of al! original video records not provided to law
enforcement.

Video records are subject to the access and privacy requirements of the MFIPPA, which
includes but is net limited to the prohibition of all Staff from access or use of information from
the video surveillance system, it's components, files, or database for personal reasons.

With the exception of records retained for criminal, safety, or security investigations or
evidentiary purposes, or as otherwise required by law, the Municipality must not maintain a
capy of recordings for longer than 30 days,

Any records that are accessed or disclosed will be retained for one year, as per Regulation 460
of FIPPA and section 5 of Regulation 823 of MFIPPA,




The Municipality will take all reasonable efforts to ensure the security of records in its control /
custody and ensure their safe and secure disposal,

Old storage devices must be disposed of in accordance with an applicable technology asset
disposal process ensuring personal information is erased prior to disposal, and cannot be
retrieved or reconstructed. Disposal methods may include shredding, burning, or erasing,
depending on the type of storage device.

Unauthorized Access and/or Disclosure (Privacy Breach)

Staff who become aware of any unauthorized disclosure of a video record in contravention of
this Policy and/or a potential privacy breach are to Immediately notify the Director of Physical
Services and the Chief Administrative Officer. After this unauthorized disclosure or potential
privacy breach is reported:

= Upon confirmation of the existence of a privacy hreach, the Chief Adminlstrative Officer
shzll notify the Informatlon and Privacy Officer of Ontario (IPC) and work constructively
with the [PC staff to mitigate the extent of the privacy breach and to review the
adequacy of privacy protection with the existing policy.

~  The Director of Physical Services shall inform the Chief Administrative Officer of events
that have led up to the privacy breach. '

= The staff member shall work with the Director of Physical Services to take all reasonahle
actions te recover the record and limit the record’s disclosure,

- The Director of Physical Services will notify affected parties whose personal information
was inappropriately disclosed.

- The Director of Physical Services shall investigate the cause of the disclosure with the
zoal of eliminating potential future occurrences.

Intentional wrongful disclosure or disclosure caused by negligence by employees may result in
disciplinary action up to and including dismissal. Intentional wrongful disclosure or disclosure
caused by negligence by setvice providers {contractors) may result in termination of their
contract.

Inquires From the Public Related to the Video Surveillance Policy

A staff member receiving an inquiry from the public regarding the Video Surveillance Policy
shall direct the Ingquiry to the Chief Administrative Officer.

Review of Video Surveillance Policy

This policy shali be reviewed every 2 (two) years by the Chief Administrative Officer who will
forward recommendations for update, if any, to Council for approval,




Appendix 1 - Law Enforcement Officar Request Form

RELEASE OF RECORD TO LAW ENFORCEMENT AGENCY UNDER SECTION 32(G) OF
THE MUNICIPAL FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY ACT.

) , of the

(print name of officer) {(print name of police force)
request a copy of the following record(s):

1.

containing the perscnal Information of

(print name(s) of individual{s))

to aid an investigation undertaken with & view tc a law anforcement proceeding or from which a
law enforcement proceeding is likely to result.

Signature of Officer ' Badge/ldentification No. Date

Signature of Director of Date
Physical Services

Return all completed ORIGINAL forms to the Director of Physical Services at the Munlcipality of
Central Elgin, 450 Sunset Drive, Elgin County Administration Building, St. Thomas, Qntario N5R 5V1.




Appendix 2 — Notice of Collection

ATTENTION

This area may be monitorecd by
Video Surveillance Carneras

The personal information obtainad from the Video Survetllance
Cameras at this site is collected under the legal authority of the
The Municipal Act, 2007, and , The information you provide may
be used for the purpose of promoting public safaty and
reduction of crima at this site,

Any quastions about this collection can be directed to the CAQ at
450 Sunset Drive, 5t. Thomas, or 519-631-4860. Mors
Information Is available at www.centralelgin.org.




A

Department: Lelsure Services Department Policy Number; RO5-04.632 { Farmatica: Highlaht
Subject: Video Survelliancs Pellgy Effectlve Date: 2011/01/25 Zi{ Deleted: record retention
Bylaw No; Ravision Date: 2047-01-19 . I o
Verglon #: 2
| e e e e e e e e e i} {Delated: Polley:  Video survelllance

{ record retentionq

-1 Daleted: Purpose: To pravide guidance In
the rasponsibla uge of tha video

1]

'[ Movad (Insertion) [£]

R a0 b L T L B e R R 1 M K8 L\ e e < = MM mmm < mmmn  ———————

| o

Policy Statement.

" Deleted: <#>nformatlon obtalned 3]

?-TLFormatted Font: Verdana, 11 pt

‘[ Formatted

o7

“ N { Formatted: Font: Verdana, 11 pt

HLH

\.
Y B { Eormattad

=

:otectaon Of ..\\ \[Farmatted

oli¥isl ] "
Privacy Act R.5.0. 199 Town of Espanol i '."-' .~[Fm'matted e
respect to notlce, accass, lse, disclosure, retention and dISQDSEI of records,, ... ‘\"\" ) Daletaa. amployees

While video surveillance cameras are Installed for safe d 1t

Y Formattacl
n vy \
Town's video survelllance systems must also be designed to minimize privacy M\ (Formaued

intruston.

\‘u (Furmattecl Fant: Verdane, 11, pt

Rt T e ST BN "'"""'"‘""""""'""“"’""""“""'"'"'""‘"‘""“\ }‘\‘u IlL {Farmatl:ed
I

- - mm—— ‘ I

M_MWMM and propertles operating in a way that % \\| Formatted

protects security, safety, and brivacy. Personal information collected by video "\\‘-[Fﬂrmﬂ’-‘led Font: Verdana, 11 pt
urvelilance Includes video kmages and audlo. '\|'\v".TFolmaLted
______________________________________________________ , ‘\\ ( Formeited ]

Poficv DRescription ‘

\[ Formatted: Font: Verdang, 11 pt

" Pormatted
This Munlcipal polley has been develoned to govern videa surveillance at munlgipally 5N [

S T s i i A A AT %5 [ Pormetted; ;
owned and leased properties in accordance with the vrivacy provisions of the Municipal > Lorma 22 Font: Vorcng, 11 pt

,{E‘[;Q@dgm of Information snd Protection of Privacy Act {MFIPPA). | Formatted 1
‘[ Pormattec: Font: Verdang, 11 pt
___________________________ ‘\[ Formatter] T

in Sectlon 38(2) of Freedom. ofInFormatlon and I?rotect[c.n of Privacy Act

. {Format’ted Font: Vardane, 11 pt

{FIPPA) and 28(2) of Municipal Freadom of Information and Protection of Privacy Act ‘;‘.‘, {me-ntma

W [16

{MFIFPA), personal Information may be collected without censent when it is:,

............... Formakted: Font: Verclana, 11 pt
1. expressly authorized by statute or by-law, - { L

\
2. used for the purposes of law enfargameant, or }De""t“" A
3. necessary to the proper administration of a lawfully authorlzed activity, :'_-. | Formatted w[]
Scope: . - { Formatted: Font: Verdang, 1L pt

.. { Formatre: Indert: Left: 05"

Jhis.nalicy.applies to all types of camera surveilance sy: velllance mon!t ™ peletad: y

and camera recording devices at municipally ownec and leased pr gperL]es thetare . {Formatted

used for safety and seourify PURESES. . ... S ee et rerizee-{ Formimttad

...[19]

o Formyatted: Font: Verdang, 11
JThese Guidelines do not.apply.to covert survelllance used for law enforcement [ erdone, 11t

purposes. In those circumstances, elther a statutory authority exists and/or the M"""“m"'"‘"{.F"’j“"am"’f‘_”““ Verdariz, 11 pt
authority for the survelllance is lawfully obtalned through a search warrant, ST e o

Mlllll]ﬂﬂm&ﬂl




Covert surveillance is conducted throu f hidden devices,

These Guidelines do not apply to videotaping or audigtaplng of Town Council ar
Committee Meetings
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for providing_a_response te access requests, ,

» _Ensuring loc

* _In consultatio

s __Ensuring policy commhance.
Undertaking vearly evaluations of videg survelllance systam instalations to
ensure compliance with this Policy.

L

leased properiies.
Advising on placemant of video survelltance monltoring signs.

Acting as the primary contact for all requests by law enforcement agencies for
acgess to video records,

Approving installatlon of video carmeras at specified munlclpelly owned and

»_Overseeiny day-to-day operationg of videp survelllance cameras,
» _Complying and ensuring Operator’s compli

fth all aspects of the Sec
Videg Surveillance Policy.

Ensuring monitoring and recording devices are stored i1 a safe and secur

locatlon.
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ecording all actlvitles related to video devices and records
are kept and maintalned. ‘

Resources, providing training on a regular basis
recarding obllgations and compllance with the MFIPPA ang the Security Video
Surveillance Policy,

Ensuring that no coples of data/lmacdes in any format (hardcopy, electronlc
. ;

tc.) is taken from the video survelllance systerm Inappropriately

Immediately reporling all_alleged privacy breaclhes to the Chief Administrative

Qfficer for Immedlate

e

e

gy | locked cabinelysafe for 2 yearsy
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= _The proposed design and operation of the video surveillance svstems_should
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«__Where possibla, videg survelllance should be rastricted, to periods when there s -
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area under surveillance,
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video recordars will retain these records for @ perlod of up to 30 days, depending on
the recording device and technology. A record of an incident will only be stored langer
than 30 davs wherg It may be raquired as part of a criminal, safely, or security
investlgation or for evidentiary purposes.
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Access to the video survelllance records, e.o. remote access using the internat, R S L E
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Access: Law Enforcement

If access to a videc survelllance record i3 required for the purpose of a law

enforcement investigation, the requesting Officer must complete the Law Enforcement
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Appsndix 2 Notlca of Collection

Tha parsanal informatlen obtained from the Video and Audie Survellande Cameras at this slie Is collectad under the
legal autharity of tha MFIPPA 528(2) . The Infarmatlen you provide may bae used for tha purpess of pramoting
public safety and reductian of erima at this slts,

Ariy questionis abotit this coflection can be diractad to the CAQ at
2-100 Tudhope St., Espanola, ON or 705-869+1540, More informatlan Is avalialsla ot www.espanola.ca
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| Page1: [1] Dalated ° Cyhthia Townsan 5/2/2019 RiB300AM - l

Purpose: To provide gmdance in the responsible use of the video surveillance
records.

' Page1: [ 2] Delete : /5/3/2019, 10:31:00°AM |
Information obtained through VIdeo survelllance will be used for security and law
enforcement purposes, which must relate to the protection of patrons and the
public, or the deterrence or detection of criminal activity, including theft,
vandalism or other property damage.

Access to information collected undér the video surveillance shall be accessed by
management and for law enforcement purposes only.

Under no circumstance shall footage be shown or provided to any individual.

If there Is an alleged crime, the pétron/visitor shall be advised to file a police
report. The police shall view the footage or ask for a copy.

When an incident has been reported the files shall be recorded on an external
drive (usb/cd) and stored securely in a locked cabinet/safe for 2 years

Where a review of the recorded information indicates that unlawful activity has
occurred or is suspected, the local police service will be brought in to view the
recorcled information.
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Department: General Administration Form Number: A99-01370
Subject: Staff Report Effective Date:

Policy NoO: Revision Date: 06/05/17
Bylaw No: Version #: 1
DEPARTMENT: Public Works Dept. DATE: June 17, 2019

[ITEM: 2019 Winter Sand Tender Award (WS-2019)

RECOMMENDATION: Award the 2019 winter sand tender to OCL Custom Crushing &
Quarrying Ltd.

BACKGROUND: The 2019 winter sand tender was sent out to 3 suppliers. They were
as follows: T. Bell, Carlyle Const. and OCL. The tender was sent out for bid on June
5/19 with a June 14/19 closing date at 2pm. The only bid received was from OCL.

ANALYSIS: As OCL was the only bidder on the standard specification, it Is
recommended to award them the contract for $10.87/tonne x 3,000 tonnes =
$32,610.00 plus HST.

The department expects to exceed the budgeted amount of $24,000 by approximately
$8,610 plus tax. This is due to the severity of this past winter and the excessive
quantity of sand used.

Included in the tender is an allowance of +/- 20% of the tender guantity to ensure we
fill the sand dome to capacity.

| EXISTING POLICY: Policy F17-01325 - Procurement of Goods Policy

| STRATEGIC GOAL: Improve and maintain our infrastructure

FINANCIAL COMMITMENT: Approximately $33,200 including the town portion of
HST.

[ IMPLEMENTATION: Immediately

Prepared By: Dave Parker
Department Manager: Joel Yusko

Clerk Treasurer/Administrator: Cynthia Townsend
Approval of Recommendation: Yes ¥ No

Comments: The additiona! amount can be funded from the Winter Maintenance
Reserve. If all of the sand is not required in the 2019/2020 winter, it
will reduce the quantity required in 2020/2021.
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